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Presidential  Documents 

Title  3— THE  PRESIDENT 

Proclamation  3489 

NATIONAL  VOTER  REGISTRATION  MONTH,  1962 
By  the  President  of  the  United  States  of  America 
A  Proclamation 

WHEREAS  a  disturbingly  large  number  of  citizens,  who  would 
otherwise  be  qualified  to  vote  in  Federal,  State  and  local  elections,  are 
barred  from  voting  because  they  fail  to  register  to  vote  in  compliance 
with  State  election  laws ;  and 

WHEREAS  each  qualified  citizen  has  not  only  a  right  to  vote  but 
also  a  civic  obligation  and  responsibility  to  do  so;  and 

WHEREAS  the  failure  of  such  a  critical  number  of  our  qualified 
citizens  to  register  and  vote  necessarily  weakens  our  system  of  free 
democratic  institutions  and  processes  and  constitutes  a  reflection  upon 
our  traditional  concept  of  popularly-elected  representative  govern¬ 
ment  ;  and 

WHEREAS  I  am  convinced  that  an  immediate  and  intensive 
nationwide  voter  registration  campaign  could  substantially  reduce  the 
number  of  qualified  citizens  who  will  be  barred  from  voting  in  the 
forthcoming  congressional  elections  by  reason  of  failure  to  comply 
with  election  registration  laws : 

NOW,  THEREFORE,  I,  JOHN  F.  KENNEDY,  President  of  the 
United  States  of  America  do  hei-eby  designate  September,  1962,  as 
National  Voter  Registration  Month;  and  I  urge  the  Governors  and 
election  officials  of  the  several  States,  together  with  other  officials, 
candidates  for  public  office,  and  political  parties  and  organizations  to 
institute  an  immediate  and  intensive  non-partisan  campaign  designed 
to  achieve  the  registration  of  as  many  qualified  citizens  as  possible 
j)rior  to  the  forthcoming  congressional  elections. 

I  also  urge  all  interested  citizens  and  all  civic  and  educational 
organizations  to  partipicate  in  this  voter  registration  campaign  and 
to  take  all  appropriate  steps  to  assure  a  maximum  registration  of 
qualified  voters. 

•Finally,  T  urge  our  iiewspapei*s,  magazines,  and  other  periodicals, 
our  television  and  radio  stations  and  networks,  our  motion  picture 
industry,  and  all  otlier  news  media  to  publicize  and  promote  this  voter 
registration  drive. 

IN  WITNESS  WHEREOF,  I  have  hereunto  set  niy  hand  and 
caused  the  Seal  of  the  United  States  of  America  to  be  affixed.  ' 

DONE  at  the  City  of  Washington  this  sixth  day  of  September  in 
the  vear  of  our  Ixu*d  nineteen  hundred  and  sixty-two  and 
[seal]  of  the  Independence  of  the  United  States  of  America  the 
one  hundred  and  eighty-seventh. 

John  F.  Kennedy 

By  the  President :  • 

Dean  Rusk, 

Secretary  of  State. 

[F.R.  Doc.  62-9140;  Filetl,  Sept.  10,  mV2  -,  10:27  a.m.] 
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Title  5— ADMINISTRATIVE 
PERSONNEL 

Chapter  I — Civil  Service  Commission 

PART  27— EXCLUSION  FROM  PROVI¬ 
SIONS  OF  THE  FEDERAL  EMPLOY¬ 
EES  PAY  ACT  OF  1945,  AS  AMEND¬ 
ED,  AND  THE  CLASSIFICATION  ACT 
OF  1949,  AS  AMENDED,  AND  ES¬ 
TABLISHMENT  OF  MAXIMUM  STI¬ 
PENDS  FOR  POSITIONS  IN  GOV¬ 
ERNMENT  HOSPITALS  FILLED  BY 
STUDENT  OR  R^:i:DENT  TRAINEES 

Department  of  Health,  Education,  and 
Welfare 

1.  Effective  September  15,  1962,  §  27.1 
is  amended  by  the  addition  of  the  follow¬ 
ing  item: 

§  27.1  Exclusion  from  provisions  of 
Federal  Employees  Pay  .4cl  and  Clas¬ 
sification  Act. 

•  •  *  *  * 

Counseling  psychology  interns  and  speech 
therapy  interns.  Department  of  Health,  Edu¬ 
cation,  and  Welfare,  approved  postgraduate 
training  during  programs  for  graduate  degree. 

***** 

Student  educationa’  therapists  and  student 
manual  arts  therapists.  Department  of 
Health,  Education,  and  Welfare,  approved 
training  after  a  minimum  of  two  years’  col¬ 
lege  level  training, 

2.  Effective  September  15,  1962,  §  27.2 
is  amended  by  the  addition  of  the  follow¬ 
ing  items: 

§  27.2  Maximum  stipends  prescribed. 

*  •  *  *  '  * 

Counseling  psychology  interns  and  speech 
therapy  interns.  Department  of  Health,  Edu¬ 
cation,  and  Welfare,  approved  training  dtu:- 
r  ing  programs  for  graduate  degree,  no  stipend 
other  than  any  maintenance  provided. 
***** 

Student  educational  therapists  and  student 
manual  arts  therapists.  Department  of 
Health,  Education,  and  Welfare,  approved 
training  after  a  minimum  of  two  years’  col¬ 
lege  level  training,  no  stipend  other  than 
any  maintenance  provided. 

(61  Stat.  727,  728,  as  amended;  5  U.S.C.  1051- 
1058) 

United  States  Civil  Serv¬ 
ice  COBIMISSION, 

[seal]  Mary  V.  Wenzel, 

Executive  Assistant  to 
the  Commissioners. 

|P.R.  Doc.  62-9058;  Piled,  Sept.  10,  1962; 
8:50  a.m.] 


Title  7— AGRICULTURE 

Chapter  I — Agricultural  Marketing 
Service  (Standards,  Inspections, 
Marketing  Practices),  Department  of 
Agriculture 

PART  52— PROCESSED  FRUITS  AND 
VEGETABLES,  PROCESSED  PROD¬ 
UCTS  THEREOF,  AND  CERTAIN 
OTHER  PROCESSED  FOOD  PROD¬ 
UCTS 

Subpart — United  States  Standards  for 
Grades  of  Canned  Plums 

Miscellaneous  Amendments 

On  Jime  13,  1962,  a  notice  of  proposed 
rule  making  was  published  in  the  Fed¬ 
eral  Register  (27  F.R.  5611)  regarding 
proposed  amendments  to  the  United 
States  Standards  for  Grades  of  Canned 
Plums  (7  CFR  52.1781-52.1796). 

Statement  of  consideration  leading  to 
the  amendments  of  the  grade  standards. 
The  amendments  involve:  (1)  Combining 
the  two  categories  of  “green  gage  plum 
groups’’  and  “yellow  egg  plum  groups’’ 
into  one  classification;  and  (2)  provid¬ 
ing  for  whole  plums  to  be  peeled  as  well 
as  unpeeled. 

Note:  Ckimpliance  with  the  provisions  of 
these  standards  shall  not  excuse  failure  to 
comply  with  'the  provisions  of  the  Federal 
Food,  Drug,  and  Cosmetic  Act  or  with  ap¬ 
plicable  state  laws  and  regulations. 

Under  former  marketing  practices 
light-colored  plums  suitable  for  canning 
were  divided  into  two  basic  groups:  (a) 
Green  gage  plum  groups  and  (b)  yellow 
egg  plum  groups.  In  each  of  these  light- 
colored  plum  groups  are  specific  varieties 
of  plums  which,  upon  canning,  resemble 
each  other  as  to  color  and  other  charac¬ 
teristics  depending  upon  the  degree  of 
maturity  at  time  of  canning.  In  the 
canned  product  it  is  difQcult  to  differen¬ 
tiate  between  plums  of  the  two  groups, 
and  confusion  arises  in  bu3ring  and  sell¬ 
ing  when  either  of  the  two  varietal  groups 
is  -specified.  The  current  practice  of 
canners  is  to  process  several  varieties  of 
light-colored  plums  all  of  which  may  be 
offered  interchangeably  as  greenish - 
yellow  or  yellow  plums. 

Whereas  canned  plums  are  generally 
canned  without  peeling,  increased  vol¬ 
umes  of  “peeled’’  style  plums  are  now 
being  canned. 

No  opposition  was  registered  to  either 
of  the  amendments  proposed,  and  the 
earliest  adoption  date  was  suggested  by 
interested  canners.  The  amendments 
should  assist  pr(x:essors  and  others  in 
marketing  canned  plums  more  effectively 
on  the  basis  of  current  commercial  prac¬ 
tices. 

After  consideration  of  all  relevant 
matters  presented,  including  the  pro¬ 


posal  set  forth  in  the  aforesaid  notice, 
the  following  amendments  to  the  United 
States  Standards  for  Grades  of  Canned 
Plums  are  hereby  promulgated  pursuant 
to  the  authority  contained  in  tJie  Agri¬ 
cultural  Marketing  Act  of  1946  (secs. 
202-208,  60  Stat.  1087,  as  amended;  7 
U.S.C.  1621-1627) : 

1.  Change  §  52.1782  to  read; 

§  52.1782  Varietal  types  of  canned 
plums. 

(a)  Purple  plum  groups. 

(b)  Green -yellow  plum  groups. 

2.  Change  paragraph  (a)  of  §  52.1783 
to  read: 

§  52.1783  Styles  of  canned  plums. 

(a)  “Whole”  canned  plums  are  whole, 
unpitted  plums  which  may  or  may  not 
be  peeled. 

It  is  hereby  found  that  good  cause 
exists  for  not  postponing  the  effective 
date  of  these  amendments  beyond  the 
date  of  publication  hereof  in  the  Federal 
Register  (5  U.S.C.  1001-1011) ,  in  that: 

(1)  The  1962  canning  season  for 
canned  plums  is  undemay  and  it  is  in 
the  interest  of  the  public  and  the  indus¬ 
try  that  these  amendments  be  placed  in 
effect  at  the  earliest  possible  date;  and, 

(2)  No  special  preparation  is  required 
for  compliance  with  these  amendments 
on  the  part  of  members  of  the  canning 
industry  or  of  other  parties  interested  in 
marketing  canned  plums. 

Accordingly  the  amendments  to  the 
United  States  Standards  for  Grades  of 
Canned  Plums  set  forth  herein  shall  be¬ 
come  effective  upon  publication  in  the 
Federal  Register. 

Dated :  September  6, 1962. 

G.  R.  Grange, 
Deputy  Administrator, 
Marketing  Services. 

(F.R.  Doc.  62-9061;  Piled,  Sept.  10,  1962; 

8:50  a.m.] 


Title  14-AERONAUTICS  AND 
SPACE 

Chapter  III — Federal  Aviation  Agency 

SUBCHAPTER  E — AIR  NAVIGATION 
REGULATIONS 

[Airspace  Docket  No.  62-WA-86] 

PART  602— DESIGNATION  OF  JET 
ROUTES,  JET  ADVISORY  AREAS 
AND  HIGH  ALTITUDE  NAVIGA¬ 
TIONAL  AIDS 

Alteration  of  Jet  Route  and  Jet 
Advisory  Area 

On  August  2, 1962,  a  notice  of  proposed 
rule  making  was  published  in  the  Federal 

8971 


8972 


RULES  AND  REGULATIONS 


Register  (27  F.R.  7652)  stating  that  the 
Federal  Aviation  Agency  proposed  to 
alter  the  segment  of  Jet  Route  No.  500 
and  its  associated  en  route  radar  jet 
advisory  area,  over  United  States  terri¬ 
tory,  from  Sherbrooke,  Quebec,  to  Fred¬ 
ericton,  New  Brunswick. 

No  adverse  comments  were  received 
regarding  the  proposed  amendments. 

Interested  persons  have  been  afforded 
an  opportunity  to  participate  in  the  mak¬ 
ing  of  the  rules  herein  adopted,  and  due 
consideration  has  been  given  to  all  rele¬ 
vant  matter  presented. 

The  substance  of  the  proposed  amend¬ 
ments  having  been  published,  therefore, 
pursuant  to  the  authority  delegated  to 
me  by  the  Administrator  (25  F.R.  12582) 
and  for  the  reasons  stated  in  the  notice, 
the  following  actions  are  taken: 

1.  In  §  602.100  Jet  Routes  (27  F.R. 
7304)  Jet  Route  No.  500  is  amended  to 
read: 

Jet  Route  No.  500  (Lakehead,  Ontario,  to 
Fredericton,  New  Brunswick)  (joins  Cana¬ 
dian  high  level  airw^  No.  500).  Prom  the 
Lakehead,  Ontario  RR  via  Sault  Ste.  Marie, 
Mich.;  Gore  Bay,  Ontario,  RR;  Killaloe, 
Ontario,  RBN;  Ottawa,  Ontario;  St.  Johns, 
Quebec;  Sherbrooke,  Quebec;  Millinocket, 
Maine  to  Fredericton,  New  Brunswick  ex¬ 
cluding  the  portions  outside  the  United 
States. 

2.  In  §  602.200  En  route  jet  advisory 
areas  (27  P.R.  7312)  Jet  Route  No.  500  is 
amended  to  read: 

Jet  Route  No.  500  Jet  advisory  area. 
Radar — From  the  United  States/Canadian 
Border  SE  of  Lakehead,  Ont.,  Canada,  RR  to 
the  United  States/Canadian  Border  E  of 
Sault  Ste.  Marie,  Mich.;  from  the  United 
States /Canadian  Border  W  of  Millinocket, 
Maine,  to  the  United  States /Canadian  Border 
NE  of  Millinocket,  excluding  the  airspace 
below  flight  level  290  from  the  United  States/ 
Canadian  Border  SE  of  Lakehead  RR  to  the 
United  States/Canadian  Border  E  of  Sault 
Ste.  Marie. 

These  amendments  shall  become  ef¬ 
fective  0001  e.s.t.  October  18,  1962. 

(Sec.  307(a),  72  Stat.  749;  49  U.S.C.  1348) 

Issued  in  Washington,  D.C.,  on  Sep¬ 
tember  4,  1962. 

Cldtcwid  P.  Burton, 

Chief. 

Airspace  Utilization  Division. 

(P.R.  Doc.  62-9033;  Piled.  Sept.  10,  1962; 
8:45  ajn.j 

Title  15— COMMERCE  AND 
F0REI6N  TRADE 

Chapter  III — Bureau  of  International 
Programs 

Department  of  Commerce 

SUBCHAPTER  B — EXPORT  REGULATIONS 
[Ninth  Gen.  Rev.  of  Export  Regs.,  Arndt.  671 

PART  373— LICENSING  POLICIES  AND 
RELATED  SPECIAL  PROVISIONS 

Export  Licensing  General  Policy 

Section  373.1  Export  licensing  general 
■  policy  is  amended  as  follows: 


Paragraphs  <a) ,  (b) ,  and  (c)  are  re¬ 
designated  (b) ,  (c) ,  and  (d)  respectively, 
and  a  new  paragraph  (a)  is  added  to 
read  as  follows: 

(a)  National  security  and  welfare.  It 
is  the  policy  to  deny  any  request  or  ap¬ 
plication  for  authorization  to  export  or 
reexport  either  commodities  or  technical 
data  to  any  nation  or  combination  of 
nations  threatening  the  national  security 
of  the  United  States,  if  such  export  or 
reexport  makes  a  significant  contribu¬ 
tion  to  the  military  or  economic  poten¬ 
tial  of  such  nation  or  nations  which 
would  prove  detrimental  to  the  national 
security  and  welfare  of  the  United 
States. 

(Sec.  3.  63  Stat.  7;  50  U.S.C.  App.  2023; 
E.O.  10945,  26  P.R.  4487) 

Rauer  H.  Meyer, 
Acting  Director, 
Office  of  Export  Control. 

1F.R.  Doc.  62-9105;  Filed.  Sept.  10,  1962; 

8:51  ajn.] 


Title  19— CUSTOMS  DUTIES 

Chapter  I — Bureau  of  Customs, 
Department  of  the  Treasury 

[T.D.  55697] 

PART  1— CUSTOMS  DISTRICTS, 
PORTS,  AND  STATIONS 

Ports  of  Entry 

August  30,  1962. 

By  virtue  of  the  authority  vested  in 
the  President  by  section  1  of  the  Act  of 
August  1,  1914,  38  Stat.  623  (19  U.S.C. 
2) ,  which  was  delegated  to  the  Secretary 
of  the  Treasury  by  the  President  by 
Executive  Order  No.  10289,  September  17, 
1951  (3  CFR  Ch.  II),  and  pursuant  to 
authorization  given  to  me  by  Treasury 
Department  Order  No.  190,  Rev.  1  (26 
F.R.  11877),  and  under  the  authority 
contained  in  section  2  of  the  Act  of  July 
5,  1884,  as  amended  (46  U.S.C.  2),  and 
section  1  of  the  Act  of  February  16,  1925, 
as  amended  (46  U.S.C.  18),  Greenville, 
Mississippi,  is  designated  as  a  customs 
port  of  entry  and  port  of  documentation 
in  Customs  Collection  District  No.  20 
(New  Orleans) . 

The  port  of  entry  of  Greenville,  Mis¬ 
sissippi,  shall  include  the  area  within  the 
corporate  limits  of  the  C^ty  of  Greenville, 
Mississippi,  and  all  the  area  to  the  south¬ 
west  of  such  limits  bounded  by  a  line  be¬ 
ginning  at  the  intersection  of  the  Green¬ 
ville  city  boundary  and  the  Mississippi 
River  Levee;  thence  in  a  southwesterly 
direction  along  the  centerline  of  the 
Mississippi  River  Levee  to  Levee  Station 
4292;  thence  in  a  northerly  direction 
along  the  dike  to  the  east  bank  of  the 
Mississippi  River;  thence  in  a  north¬ 
easterly  direction  along  the  east  bank  of 
the  Mississippi  River  and  the  Greenville 
Harbor  Entrance  Channel  to  the  south¬ 
ern  boundary  of  the  City  of  Greenville; 
thence  east  along  the  Greenville 
southern  boundary  to  the  point  of 
beginning. 

Section  1.1(c)  of  the  Customs  Regula¬ 
tions  is  amended  by  adding  “*  Greenville, 


Mississippi  (T.D.  55697)”  in  the  column 
headed  “Ports  of  Entry”  in  District  No. 
20  (New  Orleans) . 

Notice  of  the  proposed  designation  of 
Greenville  as  a  customs  port  of  entry  was 
published  in  the  Federal  Register  of 
April  26,  1962  (27  F.R.  3999),  pursuant 
to  the  provisions  of  section  4  of  the  Ad¬ 
ministrative  Procedure  Act  (5  U.S.C. 
1003).  No  objections  were  received.  It 
is  considered  in  the  best  interest  of  the 
public  that  this  action  be  put  in  effect 
as  soon  as  possible.  For  this  reason  it 
is  found  that  compliance  with  the  effec¬ 
tive  date  limitations  of  section  4(c)  of 
that  Act  serves  ^no  good  purpose.  Ac¬ 
cordingly,  this  Treasury  Decision  shall  be 
effective  upon  publication  in  the  Federal 
Register. 

(R.S.  161,  as  amended,  sec.  1,  37  Stat.  434, 
sec.  1,  38  Stat.  623,  as  amended,  R.S.  251, 
sec.  624,  46  Stat.  759;  5  U.S.C.  22,  19  U.S.C.  1, 
2,  66,  1624) 

[seal]  James  A.  Reed, 

Assistant  Secretary  of  the  Treasury. 

[F.R.  Doc.  62-9048;  Filed,  Sept.  10,  1962; 

8:48  a.m.] 


Title  30— PENSIONS,  BONUSES, 
AND  VETERANS’  RELIEF 

Chapter  I — Veterans  Administration 
PART  17— MEDICAL 

Hospital  and  Medical  Services  for 
Veterans  Suffering  From  Noncom- 
pensable  Peacetime  Service-Con¬ 
nected  Disabilities 

A  new  §  17.953  is  added  to  read  as 
follows; 

§  17.953  Instructions  authorizing  hos¬ 
pital  and  medical  services  for  vet¬ 
erans  suffering  from  noncompensa- 
hie  peacetime  service-connected  dis¬ 
abilities. 

(a)  Instructions.  Public  Law  87-583 
amended  38  U.S.C.  610(a)  and  612(a) 
to  provide  that  hospital  care  and  medi¬ 
cal  services  which  the  Administrator  of 
Veterans  Affairs  determines  are  needed, 
may,  within  the  limits  of  Veterans  Ad¬ 
ministration  facilities,  be  furnished  to 
veterans  suffering  from  a  noncompensa- 
ble  service-connected  peacetime  disabil¬ 
ity.  In  brief,  persons  in  need  of  hospital 
care  or  medical  services  for  a  noncom- 
pensable  service-connected  peacetime 
incurred  disability  and  who  were  retired 
or  separated  for  reasons  other  than  dis¬ 
ability  are  now  eligible  for  such  benefits. 

(b)  Effective  date.  This  section  applies 
to  those  applications  received  for  these 
benefits  on  and  after  August  14,  1962, 
the  enactment  date  of  Public  Law  87-583. 
Applications  pending  on  August  14th,  on 
which  no  determination  of  ineligibility 
has  been  made  by  the  Veterans  Adminis¬ 
tration  before  that  date,  may  be  con¬ 
sidered  as  received  on  August  14th  for 
the  purpose  of  these  benefits.  (Instruc¬ 
tion  1,  Title  38,  United  States  Code, 
Chapter  17,  Public  Law  87-583.) 

(72  stat.  1114;  38  U.S.C.  210) 


Tuesday,  September  11,  1962 


FEDERAL  REGISTER 


8973 


This  regulation  is  effective  Septem¬ 
ber  11,  1962. 

[SEAL]  W.  J.  Driver, 

Deputy  Administrator. 

[F.R.  Etoc.  62-9049;  Filed,  Sept.  10,  1962; 
8:48  a.m.] 


Title  43— PUBLIC  LANDS: 
INTERIOR 

Chapter  I — Bureau  of  Land  Manage¬ 
ment,  Department  of  the  Interior 
APPENDIX — PUBLIC  LAND  ORDERS 

[Public  Land  Order  2769] 

[Riverside  0637] 

[Sacramento  062480] 

CALIFORNIA 

Opening  Lands  Under  Section  24  of 
the  Federal  Power  Act 

1.  In  DA-982  and  DA-988,  California, 
the  Federal  Power  Commission: 

(a)  Vacated  the  withdrawal  created 
pursuant  to  the  filing  of  the  application 
for  a  preliminary  permit  for  proposed 
Project  No.  564  for  the  following  de¬ 
scribed  lands: 

Mount  Diablo  Meridian 

T.  26  S.,  R.  32  E., 

Sec.  25,  NE14SE1A  and  SVaSE'^; 

Sec.  36,  N^/2NEl^  and  SW»ANE*A. 

(b)  Determined  that  the  value  of  the 

following  described  lands  would  not  be 
injured  or  destroyed  for  purposes  of 
power  development  by  location,  entry,  or 
selection  under  the  public  land  laws, 
subject  to  the  provisions  of  section  24  of 
the  Federal  Power  Act  of  June  10,  1920 
(41  Stat.  1075;  16  U.S.C.  818),  as 

amended,  and  subject  to  the  condition 
that  no  improvements  or  structures  shall 
be  placed  or  erected  upon  said  lands 
which  will  in  any  manner  interfere  with 
or  increase  the  cost  of  the  operation  or 
maintenance  of  the  Isabella  Dam  and 
Reservoir  or  any  of  its  appurtenant 
facilities: 

Mount  Diablo  Meridian 
T.  26  S.,  R.  32  E., 

Sec.  25,  NEV4NEV4,  Sy2NE‘A,  NEV4SWV4. 
sy2SWt4,  and  SE^^; 

Sec.  36,  Ny2NEVi.  SW^^NE»^,  NW»4,  and 
wy2SE^^, 

T,  26  S.,  R.  33  E., 

Sec.  30,  lots  3  and  4; 

Sec.  31,  lots  1,  2,  and  3. 

The  areas  described,  aggregating  ap¬ 
proximately  971  acres,  are  in  part  with¬ 
drawn  for  the  Monache- Walker  Pass  Na¬ 
tional  Cooperative  Land  and  Wildlife 
Management  Area.  The  Area  lands  are 
not  subject  to  the  opening  provisions  of 
this  order. 

2.  The  lands  are  hereby  restored  to  the 
operation  of  the  public  land  laws,  subject 
to  valid  existing  rights  and  equitable 
claims,  the  requirements  of  applicable 
law,  rules  and  regulations,  and  the  pro¬ 
visions  of  any  existing  withdrawals  pro¬ 
vided,  that  until  10  a.m.  on  March  6, 
1963,  the  State  of  California  shall  have 

(1)  a  preferred  right  of  application  to 
select  the  lands  in  accordance  with  sub¬ 


section  (c)  of  section  2  of  the  Act  of 
August  27,  1958  (72  Stat.  928;  43  U.S.C. 
851,  852),  and  (2)  a  preferred  right  to 
apply  for  the  reservation  to  it  or  to  any 
of  its  political  subdivisions,  under  any 
statute  or  regulation  applicable  thereto, 
of  any  of  the  lands  required  for  a  right- 
of-way  for  a  public  highway  or  as  a 
source  of  materials  for  the  construction 
and  maintenance  of  such  highways,  in 
accordance  with  the  provisions  of  sec¬ 
tion  24  of  the  Federal  Power  Act. 

3.  The  lands  have  been  open  to  appli¬ 
cations  and  offers  under  the  mineral 
leasing  laws,  and  to  location  under  the 
United  States  mining  laws  subject  to  the 
provisions  of  the  act  of  August  11,  1955 
(69  Stat.  682;  30  U.S.C.  621),  those 
withdrawn  for  transmission  line  pur¬ 
poses  having  been  open  subject  to  the 
general  determination  of  the  Federal 
Power  Commission  issued  April  7,  1922. 

4.  Any  disposals  of  the  lands  described 
in  paragraph  Kb)  of  this  order  shall  be 
subject  to  the  provisions  of  section  24 
of  the  Federal  Power  Act,  supra,  and  to 
the  condition  specified  by  the  Federal 
Power  Commission  in  its  determination. 

Inquiries  concerning  the  lands  should 
be  addressed  to  the  Manager,  Land  Of¬ 
fice,  Bureau  of  Land  Management, 
Sacramento,  California,  as  to  the  lands 
in  T.  26  S.,  R.  32  E.,  and  Riverside,  Cali¬ 
fornia,  as  to  those  in  T.  26  S.,  R.  33  E. 

John  A.  Carver,  Jr., 
Assistant  Secretary  of  the  Interior. 

September  4,  1962. 

[F.R.  Doc.  62-9038;  Piled,  Sept.  10,  1962; 

8:46  ajn.] 


Title  45— PUBLIC  WELFARE 

Chapter  IV — Office  of  Vocational  Re^ 
habilitation,  Department  of  Health, 
Education,  and  Welfare 

PART  401— THE  VOCATIONAL 
REHABILITATION  PROGRAM 

Subpart  A — Definitions 

Subpart  B — State  Plans  and  Grants  for 
Vocational  Rehabilitation 

Miscellaneous  Amendbients 

Pursuant  to  the  authority  conferred 
by  section  7  of  the  Vocational  Rehabili¬ 
tation  Act,  as  amended,  the  following 
amendments  are  prescribed  to  Part  401 
to  reflect  (1)  the  amendments  to  sub¬ 
sections  (g),  (h),  and  (i)  of  section  11 
of  said  Act,  made  by  73  Stat.  147  (sec. 
24  of  the  Alaska  Omnibus  Act)  and  by 
74  Stat.  416-417  (sec.  20  of  the  Hawaii 
Omnibus  Act),  and  (2)  the  effective 
date  provisions  respecting  said  amend¬ 
ments  set  by  73  Stat.  153  and  74  Stat. 
423-424. 

1.  Paragraph  (r)  of  §  401.1  is  revised  to 
read  as  follows: 

§  401.1  Terms. 

*  «  '  *  *  • 

(r)  “State”  means  the  several  States, 
the  District  of  Columbia,  the  Virgin 
Islands,  Puerto  Rico,  and  Guam. 

2.  Section  401.50(a)  is  amended  by 
revising  subparagraphs  (1)  and  (2)  and 


<  by  adding  new  subparagraph  (3).  As' 
amended,  §  401.50(a)  reads  as  follows: 

§  401.50  Allotment  of  Federal  funds  for 

vocational  rehabilitation  services. 

***** 

(a)  ♦  •  * 

(1)  Subject  to  the  provisions  of  sub- 
paragraph  (3)  of  this  paragraph,  the 
“allotment  percentage”  for  any  state 
shall  be  100  per  centum  less  that  per¬ 
centage  which  bears  the  same  ratio  to  50 
per  centum  as  the  per  capita  income  of 
such  State  bears  to  the  per  capita  in¬ 
come  of  the  United  States  (i.e.,  the  50 
States  and  the  District  of  Columbia) ,  ex¬ 
cept  that  the  allotment  percentage  shall 
in  no  case  be  more  than  75  per  centum 
or  less  than  33  ya  per  centum,  and  the 
allotment  percentage  for  Puerto  Rico, 
the  Virgin  Islands,  and  Guam  shall  be  75 
per  centum. 

(2)  Subject  to  the  provisions  of  sub- 
paragraph  (3)  of  this  paragraph,  the  al¬ 
lotment  percentages  shall  be  promul¬ 
gated  by  the  Secretary  between  July  1 
and  August  31  of  each  even-numbered 
year,  on  the  basis  of  the  average  of  the 
per  capita  incomes  of  the  States  and  of 
the  United  States  (i.e.,  the  50  States  and 
the  District  of  Columbia)  for  the  three 
most  recent  consecutive  years  for  which 
satisfactory  data  are  available  from  the 
Department  of  Commerce,  and  such 
promulgation  shall  be  conclusive  for 
each  of  the  two  fiscal  years  in  the  period 
beginning  July  1  next  succeeding  such 
promulgation. 

(3)  For  the  fiscal  years  1955  through 

1961,  Alaska  and  Hawaii  shall  not  be  in¬ 
cluded  as  part  of  the  United  States,  as 
that  term  is  used  for  purposes  of  deter¬ 
mining  and  promulgating  allotment  per¬ 
centages  for  the  States,  and  the  allot¬ 
ment  percentages  for  Alaska  and  Hawaii 
for  each  such  fiscal  year  shall  be  75  per 
centum  and  50  per  centum,  respectively. 
The  allotment  percentage  determined  for 
Alaska  in  accordance  with  subparagraph 
(1)  of  this  paragraph  for  the  fiscal  years 

1962,  1963,  1964,  and  1965  shall  be  in¬ 
creased  by  76  per  centum,  64  per  centum, 
52  per  centum,  and  28  per  centum,  re¬ 
spectively,  of  the  difference  between  such 
allotment  percentage  for  the  year  in¬ 
volved  and  75  per  centum. 

3.  Paragraphs  (a)  and  (c)  of  §  401.51 
are  revised  to  read  as  follows: 

§  401.51  Payments  from  allotments. 

m  m  m  m  m 

(a)  Beginning  with  the  fiscal  year 

1963,  the  Federal  share  for  any  State 
shall  be  100  per  centum  less  that  per¬ 
centage  which  bears  the  same  ratio  to  40 
per  centum  as  the  per  capita  income  of 
such  State  bears  to  the  per  capita  income 
of  the  United  States  (i.e.,  the  50  States 
and  the  District  of  Columbia),  except 
that  the  Federal  share  shall  in  no  case 
be  more  than  70  per  centum  or  less  than 
50  per  centum,  and  the  Federal  share  for 
Puerto  Rico,  the  Viigin  Islands,  and 
Guam  shall  be  70  per  centum.  In  com¬ 
puting  the  Federal  share  of  a  State  for 
a  year,  the  Director  shall  use  the  same 
figures  for  per  capita  incomes  of  the 
States  and  of  the  United  States  as  were 
used  in  computing  the  allotment  per¬ 
centage  of  such  State  for  such  year. 


RULES  AND  REGULATIONS 


For  purposes,  of  the  references  in  para¬ 
graphs  (b)  and  (c)  of  this  section  to  the 
determination  of  the  Federal  shares  for 
the  States  in  accordance  with  this  para¬ 
graph.  for  the  fiscal  years  1955  through 
1961  only,  the  term  United  States,  as 
used  herein,  shall  not  Include  Alaska 
and  Hawaii,  and  the  Federal  share  for 
Alaska  and  Hawaii  for  each  such  fiscal 
year  shall  be  60  per  centum. 

•  #  *  *  « 

(c)  For  the  fiscal  years  1960.  1961.  and 
1962.  with  respect  to  an  amount  equal  to 
the  State’s  base  allotment,  the  Federal 
share  for  each  State  shall  be  the  Fed¬ 
eral  share  for  such  State  for  such  year, 
as  determined  in  accordance  with  para¬ 
graph  (a)  of  this  section,  increased  (if  it 
is  less  than  such  State’s  1954  Federal 
share)  or  decreased  (if  it  is  greater  than 
such  State’s  1954  Federal  share)  by  75 
per  centum,  50  per  centum,  and  25  per 
centum,  respectively,  of  the  difference 
between  such  Federal  share  for  the  year 
involved  and  the  1954  Federal  share; 
with  respect  to  amounts  in  excess  of  such 
base  allotments,  the  Federal  share  for 
each  State  shall  be  determined,  in  ac¬ 
cordance  with  paragraph  (a)  of  this 
section.  Notwithstanding  the  provisions 
of  this  section,  the  Federal  share  for 
Alaska  for  fiscal  year  1962,  both  with  re¬ 
spect  to  an  amount  equal  to  its  base  al¬ 
lotment  and  with  respect  to  amounts  in 
excess  of  such  base  allotment,  shall  be 
the  Federal  share  for  such  year  deter¬ 
mined  in  accordance  with  the  first  sen¬ 
tence  of  paragraph  (a)  of  this  section 
increased  by  70  per  centum  of  the  differ¬ 
ence  between  such  Federal  share  for  such 
year  and  60  per  centum. 

(Sec.  7(b)  of  the  Vocational  Rehabilitation 
Act,  68  Stat.  669;  29  U.S.C.  37(b).  Interpret 
or  apply  secs.  11  (g),  (h),  and  (1),  68  Stat. 
661.  as  amended,  secs.  24,  47  (a),  and  (d), 
73  Stat.  147,  153,  secs.  20,  47  (a),  (f),  and 
(g),  74  Stat.  416-417,  423-424;  29  U.S.C.  41 
(g),  (h),and  (D) 

Dated:  August  31,  1962. 

[seal]  Anthony  J.  Celebrezze, 

Secretary. 

[F.R.  Doc.  62-9040;  Filed,  Sept.  10,  1962; 

8:46  a.m.j 


Proposed  Rule  Making 


DEPARTMENT  OF  THE  INTERIOR 

National  Park  Service 
[  36  CFR  Part  7  1 

SEQUOIA  AND  KINGS  CANYON  NA¬ 
TIONAL  PARKS,  CALIFORNIA 

Dogs  and  Cats 

Notice  is  hereby  given  that  pursuant 
to  the  authority  contained  in  section  3 
of  the  act  of  August  25,  1916  (39  Stat. 
535;  16  U.S.C.  3),  245  DM-1  (27  FH. 
6395),  National  Park  Service  Order  No. 
14  (19  F.R.  8824),  Regional  Director, 
Western  Region  Order  No.  3  (21  F.R. 
1495),  as  amended,  it  is  proposed  to 
amend  36  CFR  7.8  as  set  forth  below. 
The  purpose  of  this  amendment  is  to  es¬ 
tablish  regulations  governing  the  pres¬ 
ence  of  dogs  and  cats  in  certain  portions 
of  Sequoia  and  Kings  Canyon  National 
Parks  to  provide  protection  to  and  avoid 
harrassment  of  wildlife  and  pack  and 
saddle  stock. 

It  is  the  policy  of  the  Department  of 
'  the  Interior  whenever  practicable  to  af¬ 
ford  the  public  an  opportunity  to  partici¬ 
pate  in  the  rule  making  process.  Ac¬ 
cordingly,  interested  persons  may  submit 
written  comments,  suggestions,  or  objec¬ 
tions  with  respect  to’  the  proposed 
amendment  to  the  Superintendent,  Se¬ 
quoia  and  Kings  Canyon  National  Parks, 
Three  Rivers,  California,  within  thirty 
days  of  the  date  of  publication  of  this 
notice  in  the  Federal  Register. 

A  new  paragraph  (f )  is  added  to  §  7.8 
to  read  as  follows: 

§  7.8  Sequoia  and  Kings  Canyon  Na¬ 
tional  Parks. 

(f )  Dogs  and  cats.  Dogs  and  cats  are 
prohibited  on  any  park  land  or  trail,  ex¬ 
cept  the  immediate  developed  areas 
which  are  accessible  by  a  designated  pub¬ 
lic  automobile  road. 

Chas.  F.  Hill, 

Acting  Superintendent,  Sequoia 
and  Kings  Canyon  National 
Parks. 

IF.R.  Doc.  62-9037;  PUed,  Sept.  10,  1962; 
8:45  am.] 

DEPARTMENT  OF  HEALTH,  EDU¬ 
CATION,  AND  WELFARE 

Food  and  Drug  Administration 

[  21  CFR  Part  121  1 

FOOD  ADDITIVES 

Notice  of  Filing  of  Petition 

Pursuant  to  the  provisions  of  the  Fed¬ 
eral  Food,  Drug,  and  Cosmetic  Act  (sec. 
409(b)(5),  72  Stat.  1786;  21  U.S.C.  348 
(b)(5)),  notice  is  given  that  a  petition 
(PAP  911)  has  been  filed  by  Nuodex, 


Products  Company,  Elizabeth,  New 
Jersey,  proposing  the  issuance  of  a  regu¬ 
lation  to  provide  for  the  safe  use  of  a 
mixture  of  calcium  stearate,  zinc 
stearate,  and  sorbitol  as  a  stabilizer  in 
vinyl  chloride  films  used  in  contact  with 
food. 

Dated:  September  5,  1962. 

J.  K.  Kirk, 

Assistant  Commissioner  of 
Food  and  Drugs. 

[PJl.  Doc.  62-9054;  Piled.  Sept.  10,  1962; 
8:49  am.] 


[  21  CFR  Part  121  1 
FOOD  ADDITIVES 
Notice  of  Filing  of  Petition 

Pursuant  to  the  provisions  of  the  Fed¬ 
eral  Food,  Drug,  and  Cosmetic  Act  (sec. 
409(b)(5),  72  Stat.  1786;  21  U.S.C.  348 
(b)  (5) ) ,  notice  is  given  that  a  petition 
(FAP  912)  has  been  filed  by  Nuodex 
Products  Company,  Elizabeth,  New  Jer¬ 
sey,  proposing  the  issuance  of  a  regula¬ 
tion  to  provide  for  the  safe  use  of  a 
mixture  of  calcium  stearate,  zinc  stea¬ 
rate,  sorbitol,  and  th'iodipropionic  acid 
as  a  stabilizer  in  polyvinyl  films  used  in 
contact  with  food. 

Dated:  September  5, 1962. 

J.  K.  Kirk, 

Assistant  Commissioner  of 
Food  and  Drugs. 

IP.R.  Doc.  62-9055;  Piled.  Sept.  10,  1962; 

8:49  a.m.] 


Public  Health  Service 
[  42  CFR  Part  73  1 
BIOLOGICAL  PRODUCTS 

Safety  Standards:  Poliomyelitis  Vac¬ 
cine,  Adenovirus  Vaccine;  Proposed 
Amendment 

Notice  is  hereby  given  of  proposed 
rule  making  pursuant  to  section  351  of 
the  Public  Health  Service  Act,  as 
amended  (58  Stat.  702;  42  UH.C.  262). 
The  proposal  is  to  amend  scdety  stand¬ 
ards  in  Part  73  to  include  a  test  for  the 
simian  agent,  SVm.  prior  to  inactivation 
of  each  virus  pool  of  Poliomyelitis  Vac¬ 
cine  and  Adenovirus  Vaccine. 

The  proposed  additional  test  does  not 
involve  extensive  preparatory  measures 
by  manufacturers.  Because  of  the  im¬ 
portance  of  the  test,  it  is  proposed,  in 
the  public  interest,  to  make  any  amend¬ 
ments  that  are  adopted  effective  on  the 
date  of  their  publication  in  the  Federal 
Register. 

Inquiries  may  be  addressed,  and  data, 
views  and  arguments  may  be  presented 
by  interested  parties,  in  writing,  in  trip¬ 
licate.  to  the  Surgeon  General,  Public 
Health  Service,  Washington  25,  D.C. 
All  relevant  material  received  not  later 


than  30  days  after  publication  of  this 
notice  in  the  Federal  Register  will  be 
considered. 

1.  Amend  §  73.102(a)  to  read  as 
follows: 

(a)  The  virus  pool.  Prior  to  inactiva¬ 
tion  each  virus  pool  shall  be  tested  for 
the  presence  of  B  virus,  SV40  and  Myco¬ 
bacterium  tuberculosis  by  suitable  ani¬ 
mal  or  culture  methods.  The  virus  pool 
is  satisfactory  for  vaccine  manufacture 
only  if  there  is  no  evidence  of  the 
presence  of  such  agents. 

2.  Amend  §  73.132(a)  (1)  to  read  as 
follows: 

(a)  The  virus  pool.  (1)  Prior  to  in¬ 
activation  each  virus  pool  shall  be 
tested  for  the  presence  of  B  virus,  SV^ 
and  Mycobacterium  tuberculosis  by  suit¬ 
able  animal  or  culture  methods.  TTie 
virus  pool  is  satisfactory  for  vaccine 
manufacture  only  if  there  is  no  evidence 
of  the  presence  of  such  agents. 

(Sec.  215,  58  Stat.  690,  as  amended;  42  U.S.C. 
216.  Interpret  or  apply  sec.  351,  58  Stat. 
702;  42  UJ5.C.  262) 

Dated:  August  20,  1962. 

[SEAL]  Luther  L.  Terry, 

Surgeon  General. 

Approved:  September  4,  1962. 

Anthony  J.  Celebrezze, 

Secretary. 

[F.R.  Doc.  62-9039;  Plied,  Sept.  10,  1962; 

8:46  am.] 


CIVIL  AERONAUTICS  BOARD 

[14  CFR  Part  242  1 

(Economic  Regs.  Docket  No.  14003] 

FILING  OF  REPORTS  BY  SUPPLE¬ 
MENTAL  AIR  CARRIERS 

Notice  of  Proposed  Rule  Making 

September  7, 1962. 

Notice  is  hereby  given  that  the  Civil 
Aeronautics  Board  has  under  consider¬ 
ation  a  proposed  amendment  of  Part  242 
of  the  Economic  Regulations  (14  CFR 
Part  242)  which  would  require  carriers 
holding  (H>erating  authority  under  sec¬ 
tion  7  or  9  of  Public  Law  87-528,  or  a  cer¬ 
tificate  issued  under  section  401(d)  (3)  of 
the  Federal  Aviation  Act  of  1958,  as 
amended,  or  a  special  operating  authori¬ 
zation  issued  under  section  417  of  the 
Federal  Aviation  Act  (a)  to  report  in  ad¬ 
dition  to  the  information  currently  re¬ 
quired  to  be  reported  pursuant  to  this 
part,  (1)  an  aging  of  accounts  receivable 
and  payable,  (2)  anticipated  cash  needs 
and  sources,  and  (3)  revenue  aircraft 
hours  fiown,  and  (b)  to  maintain  their 
financial  accounts  and  prepare  their 
financial  reports  on  an  a(x:rual  basis. 

The  principal  features  of  the  amend¬ 
ment  are  set  forth  below  in  the  explana¬ 
tory  statement. 
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The  proposed  amendment  of  Part  242 
is  set  forth  below  in  the  proposed  rule. 
This  regulation  is  propos^  under  au¬ 
thority  of  sections  204(a),  407,  and 
401  (n)  of  the  Federal  Aviation  Act  of 
1958  (72  Stat.  743,  766;  76  Stat.  144,  145; 
49  U.S.C.  1324,  1377)  and  sections  7, 
8(a),  and  9  of  Public  Law  87-528  (76 
Stat.  146, 147, 148) . 

Interested  persons  may  participate  in 
the  proposed  rule  making  through  sub¬ 
mission  of  ten  (10)  copies  of  written 
data,  views  or  arguments  pertaining 
thereto,  addressed  to  the  Docket  Section, 
Civil  Aeronautics  Board,  Washington  25, 
D.C.  All  relevant  matter  in  communica¬ 
tions  received  on  or  before  September  20, 
1962,  will  be  considered  by  the  Board  be¬ 
fore  taking  final  action  on  the  proposed 
rule.  Copies  of  such  commimications 
will  be  available  for  examination  by  in¬ 
terested  persons  in  the  Docket  Section 
of  the  Board,  Room  711,  Universal  Build¬ 
ing,  1825  Connecticut  Avenue  NW., 
Washington,  D.C.,  upon  receipt  thereof. 
It  is  contemplated  that  this  amendment 
may  be  made  effective  on  October  1, 1962 
in  order  that  the  revised  requirements 
may  be  reflected  for  the  full  monthly 
and  quarterly  periods  commencing  on 
that  date. 

By  the  Civil  Aeronautics  Board. 

[seal]  Harold  R.  Sanderson, 

Secretary. 

Explanatory  statement.  Public  Law 
87-528,  of  July  10,  1962,  amended  the 
Federal  Aviation  Act  of  1958  to  expressly 
authorize  the  Board  to  issue  certificates 
to  supplemental  air  carriers.  This  legis¬ 
lation  added,  inter  alia,  a  new  section 
401  (n)  (4)  to  the  Federal  Aviation  Act, 
which  imposes  a  continuing  requirement 
that  supplemental  air  carriers  stay  fit, 
willing  and  able  to  perform  services 
imder  certificates  issued  to  them,  and 
also  authorizes  the  Board  to  require  the 
carriers  to  file  those  reports  deemed 
necessary  for  a  determination  of  their 
continuing  fitness.  Also,  section  7  of 
Public  Law  87-528  provides  authority  to 
the  Board  to  issue  ^terim  certificates  or 
interim  authority  to  engage  in  supple¬ 
mental  air  transportation,  subject  to 
such  terms,  conditions  and  limitations  as 
the  Board  may  prescribe.  The  Board 
finds  that  it  is  appropriate  to  subject 
interim  authorizations  to  the  require¬ 
ment  that  the  carriers  maintain  their 
fitness  and  file  reports  necessary  foi'  the 
determination  thereof. 

Upon  a  review  of  the  reporting  regu¬ 
lations  currently  applicable  to  supple¬ 
mental  carriers,  the  Board  has  tenta¬ 
tively  concluded  that  certain  additional 
requirements  are  necessary  to  enable  the 
Board  effectively  to  implement  Public 
Law  87-528.  Specifically,  it  is  proposed 
to  require: 

(1)  A  monthly  report  on  the  status  of 
accounts  receivable  and  payable  (indi¬ 
cating  the  aging  of  accounts  overdue). 
This  information  will,  among  other 
things,  indicate  the  extent  to  which  the 
carriers  are  currently  able  to  meet  their 
cash  commitments. 

(2)  A  quarterly  report  on  anticipated 
cash  needs  and  sources  for  each  succeed¬ 
ing  three-month  period.  Such  reports 


will  provide  information  on  the  incipient 
fiLnancial  condition  of  the  carriers. 

(3)  A  quarterly  report  of  the  revenue 
aircraft  hours  fiown  for  the  preceding 
three-month  period.  Such  a  report  will 
provide  information  on  continued 
operational  fitness  and,  in  particular,  will 
be  necessary  to  implement  the  minimum 
service  requirement  generally  prescribed 
in  section  401  (n)  (3)  of  the  Act  and  pro¬ 
posed  in  an  outstanding  notice  of  rule 
making  to  promulgate  a  new  Part  208 
(EDRr-43,  dated  September  4,  1962,  in 
Docket  13984) . 

(4)  A  general  requirement  that  all 
financial  accounts  and  reports  be  main¬ 
tained  and  prepared  on  the  accrual  basis. 
At  the  present  time,  a  nqmber  of  these 
carriers  report  their  expenditures  and 
receipts  in  part  on  a  cash  basis  and  in 
part  on  an  accrual  basis.  This  practice 
has  resulted  in  reports  which  are  in¬ 
consistent  within  themselves  and  it  has 
also  limited  the  value  of  such  reports, 
both  for  purposes  of  financial  analyses 
and  for  industry-wide  comparisons  due 
to  lack  of  uniformity. 

Proposed  rule.  It  is  proposed  to 
amend  Part  242  of  the  Board’s  Economic 
Regulations  (14  CFR  Part  242),  as 
follows: 

1.  By  removing  from  the  title  of  this 
part  and  from  §§  242.1(e),  242.2(a)(1), 
and  242.3(a)  all  reference  to  large  ir¬ 
regular  air  carriers. 

2.  By  amending  §  242.1(d)  to  read  as 
follows: 

(d)  “Supplemental  air  carrier”  shall 
mean  any  air  carrier  holding  a  certifi¬ 
cate  issued  under  section  401(d)(3)  of 
the  Federal  Aviation  Act  of  1958,  as 
amended,  or  a  special  operating  authori¬ 
zation  issued  under  section  417  of  the 
Federal  Aviation  Act,  or  operating  au¬ 
thority  under  Sections  7,  8(a),  or  9  of 
Public  Law  87-528. 

3.  By  amending  §  242.2  by  inserting  in  • 
paragraph  (a)  General  reporting  in¬ 
structions,  under  the  listing  of  required 
reporting  schedules  and  after  Schedule 
No.  A-1,  the  following: 

A-2  Current  and  Long-Term 
Beceirables;  Current  and 

Long-Term  Payables _ Monthly. 

A-3  Anticipated  Cash  Needs  and 

Sources  _ Quarterly. 

4.  By  amending  §  242.2  by  inserting  in 
paragraph  (a)  General  Reporting  In¬ 
structions,  a  new  subparagraph  (6)  to 
read  as  follows: 

(6)  Each  supplemental  air  carrier 
shall  keep  its  financial  accounts  and  rec¬ 
ords,  and  make  financial  reports  to  the 
Board,  on  a  full  accrual  basis  for  each 
quarter  so  that  every  transaction,  as 
nearly  as  may  reasonably  be  ascertained, 
shall  be  fully  refiected  in  the  air  carrier’s 
accounts,  records  and  reports  for  the 
quarter  in  which  revenues  have  been 
earned  and  the  costs  attaching  to  the 
revenues  so  earned  in  each  quarter  have 
been  incurred,  independently  of  the  in¬ 
cidence  of  sales  or  purchases  and  settle¬ 
ment  with  debtors  or  creditors. 

5.  By  amending  §  242.2  through  re¬ 
designating  paragraphs  (g)  through  (m) 
as  (i)  through  (o).  respectively,  and 


adding  new  paragraphs  (g)  and  (h)  to 
read  as  follows: 

(g)  Current  and  long-term  receiva¬ 
bles;  Current  and  Long-Term  Payables 
( Schedule  A-2 ) .  Schedule  A-2,  attached 
hereto  and  incorporated  herein,’  shall  re¬ 
flect  the  aging  of  current  and  long-term 
receivables  and  payables  and  specify  the 
balances  thereof  as  at  the  end  of  each 
month.  With  respect  to  such  schedule: 

(1)  Columns  (1)  and  (2)  shall  reflect 
the  balance  sheet  item  number  and  de¬ 
scription  of  the  t3q)e  of  receivable  or 
payable  for  which  report  is  to  be  made: 
Namely,  Item  2 — Notes  receivable,  ac¬ 
counts  receivable.  Item  4 — Other  current 
and  accrued  assets.  Item  9 — Other  as¬ 
sets,  Item  11 — Not^  payable  and  ac¬ 
counts  payable.  Item  12 — Accrued  taxes. 
Item.  13 — Other  current  and  accrued  lia¬ 
bilities,  Item  1&— Long-Term  Debt. 
Item  4 — “Other  Current  and  Accrued  As¬ 
sets”  and  Item  9  “Other  Assets”  shall  be 
reported  in  sufficient  detail  to  identify 
all  receivables  included  in  these  items. 
Item  15  “Long-Term  Debt”  shall  be  de¬ 
tailed  by  class  of  debt,  giving  prescribed 
principal  repayment  schedules,  effective 
interest  rates,  and  any  significant  cove¬ 
nants  relative  to  the  debt. 

(2)  Column  (3)  “Total”  shall  reflect 
the  total  amount  recorded  in  each  ac¬ 
count  and  shall  agree  with  the  amounts 
reported  on  Schedule  A  “Balance  Sheet”. 

(3)  Columns  (4)  through  (8) 
“Amounts  Overdue”  shall  refiect  receiv¬ 
ables  or  payables,  the  receipt  or  pay¬ 
ment  of  which  is  overdue.  F^r  each  to¬ 
tal  amount  listed  in  column  (4),  enter 
in  the  appropriate  Column  (5)  through 
(8)  the  amount  thereof  overdue  for  pe¬ 
riods  of  30  days  or  less,  31  to  60  days,  61 
to  90  days,  and  over  90  days,  respec¬ 
tively. 

(h)  Anticipated  cash  needs  and 
sources  (Schedule  A-3).  Schedule  A-3, 
attached  hereto  and  incorporated  here¬ 
in,’  shall  refiect  the  carrier’s  antici¬ 
pated  cash  needs  and  sources  for  the 
three-month  period  subsequent  to  the 
reporting  date,  which  shall  be  as  at  the 
end  of  each  calendar  quarter.  With  re¬ 
spect  to  this  schedule: 

(1)  Anticipated  cash  needs  during  the 
succeeding  three  (3)  months  shall  be 
detailed  as  set  forth  in  Items  1  through 
6  of  the  schedule  to  refiect  the  nature  of 
such  requirements.  Items  not  properly 
classifiable  in  Items  1  through  5  shaU 
be  reported  in  detail  in  Item  6  with  com¬ 
plete  explanations  as  to  their  nature. 
The  schedule  shall  refiect  the  following 
categories  of  items:  Item  1 — Acquisitions 
of  property  and  equipment.  Item  2 — Re¬ 
tirement  of  debt.  Item  3— -Interest  on 
debt.  Item  4 — ^Additional  working  cap¬ 
ital,  Item  5 — Operations  (losses).  Item 
6 — Other  (explain).  Item  7 — Total  an¬ 
ticipated  cash  needs. 

(2)  Anticipated  cash  sources  during 
the  succeeding  three  (3)  months  shall 
be  detailed  on  such  schedule  as  set  forth 
in  Items  8  through  14  to  refiect  the  na¬ 
ture  of  such  sources.  Items  not  properly 
classifiable  in  Items  8  through  13  shall 
be  reported  in  detail  in  Item  14  with  com¬ 
plete  explanation  as  to  their  nature. 


*  Filed  as  part  of  original  docxunent. 
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The  schedule  shall  reflect  the  following 
categories  of  items:  Item  8 — Retirements 
of  property.  Item  9 — New  debt,  Item  10 — 
New  equity.  Item  11 — Working  capital 
reduction.  Item  12 — Operations  (profits) , 
Item  13 — Depreciation  and  amortization. 
Item  14 — Other  (explain).  Item  15 — 
Total  anticipated  cash  sources.  The  re¬ 
flected  total  amounts  for  anticipated 
cash  needs  and  sources  on  this  schedule 
under  Items  7  and  15,  respectively,  shall 
agree. 

6.  By  amending  redesignated  para¬ 
graph  (k)  of  §  242.2  by  incorporating  an 
additional  item,  “Total  revenue  aircraft 
hours  flown,”  in  '  the  description  of 
Schedule  C  contained  in  said  paragraph 
and  revising  the  same  to  read  as  follows: 

(k)  Flight  and  traffic  statistics 
(Schedule  C).  Schedule  C,  attached 
hereto  and  incorporated  herein,*  shall  re¬ 
flect  in  part  I  certain  specified  data  re¬ 
garding  aircraft  miles  and  hours  flown, 
capacity  and  traffic  carried,  and  in  Part 
II  the  number  of  carrier  employees  en¬ 
gaged  in  air  transportation.  With  re¬ 
spect  to  such  schedule: 

(l)  Part  I — Statistics.  In  reporting 
data  hereunder  the  carrier  shall  flle  sep¬ 
arate  reports  for  (i)  domestic  operations, 

(ii)  territorial  operations  between  Alaska 
and  Hawaii,  or  between  Alaska  or 
Hawaii  and  the  contiguous  48  states, 

(iii)  other  territorial  operations,  and 

(iv)  international  operations.  In  each 
report,  the  operation  reported  on  shall 


1  Filed  as  part  of  original  document. 


be  identified  by  making  a  check  mark  in 
the  box  opposite  the  appropriate  heading 
on  the  form.  The  data  hereinafter  listed 
shall  be  segregated  between  items  relat¬ 
ing  to  (a)  individual  sales  and  (b)  con¬ 
tract  and  charter  services,  and  the 
combined  total  thereof  shall  also  be 
shown.  All  mileage  data  shall  be  based 
upon  direct  great  circle  distances  be¬ 
tween  points  served  as  distinguished 
from  course-flown  distances.  The  spe¬ 
cific  items  to  be  included  under  Part  I 
are  as  follows: 

Items  1  through  4 — Revenue  aircraft  miles 
flown  by  aircraft  type. 

Item  5 — Total  (of  Items  1-4) . 

Item  6 — Total  aircraft  miles  flown. 

Item  7 — Total  aircraft  hours  flown  (air¬ 
craft  hours  shall  be  computed  from  the  time 
the  plane  becomes  airborne  on  take-oS  to  the 
time  of  ground  contact  upon  landing) . 

Item  8 — Total  revenue  aircraft  hours  flown 
(revenue  aircraft  ho\irs  flown  is  deflned  as  the 
aircraft  hours  for  flights  performed  in  reve¬ 
nue  service  (block-to-block.) ) 

Item  9 — Available  ton-miles  of  capacity 
(available  ton -miles  (revenue  flights  only) 
is  defined  as  the  miles  flown  per  each  inter¬ 
station  trip  in  revenue  service  multiplied 
by  the  available  load  for  that  trip.  "Avail¬ 
able  load"  means  the  remainder  of  the  gross 
weight  which  the  airplane  is  licensed  to 
carry  into  the  air  after  deducting  first,  Its 
weight  empty  plus  all  Justlflcable  airplane 
equipment,  and  second,  the  operating  load 
consisting  of  gasoline  and  oil,  ship’s  crew, 
steward’s  supplies,  etc.  In  arriving  at  the 
available  load,  the  air  carrier  may  use  either 
the  actual  capacity  for  each  trip  or  an 
average  for  each  t3q>e  of  equipment  which 
represents  the  capacity  actually  available  for 
sale  in  its  own  operations). 


Item  10— -Available  seat-miles  (000)  (avail¬ 
able  seat-miles  is  defined  as  the  miles  flown 
per  each  interstation  trip  mviltiplied  by  the 
number  of  seats  available  on  that  trip  for 
the  carriage  of  passengers). 

Item  11 — Number  of  revenue  passengers 
carried. 

Item  12 — Tons  of  revenue  cargo  carried. 

Item  13 — ^Revenue  passenger  miles  (000) 
(revenue  .passenger-miles  is  defined  as  the 
revenue  miles  flown  per  each  Interstation 
trip  multiplied  by  the  number  of  revenue 
passengers  carried  on  that  trip). 

Item  14 — Revenue  passenger  ton-miles 
(passenger  ton-miles  is  defined  as  the  miles 
flown  per  each  interstation  trip  In  revenue 
service  multiplied  by  the  number  of  tons  of 
revenue  passengers  (including  free  baggage) 
carried  on  that  trip) . 

Item  15 — ^Revenue  cargo  ton-miles  (cargo 
ton-miles  is  defined  as  the  miles  flown  per 
each  interstation  trip  in  revenue  service 
multiplied  by  the  number  of  tons  of  revenue 
cargo  carried  on  that  trip). 

(2)  Part  II — Nuniber  of  employees 
engaged  in  air  transportation.  In  re¬ 
porting  hereunder,  the  carrier  need  not 
report  the  number  of  employees  sepa¬ 
rately  for  domestic,  territorial  and  inter¬ 
national  operations  but  may  report  such 
data  in  total  only.  The  employee  fig¬ 
ures  shall  be  classifled,  however,  as  be¬ 
tween  flight  personnel  and  other  person¬ 
nel  and  the  combined  total  thereof  shall 
also  be  reported.  Jlmployee  figures  shall 
include  all  full  and  part-time  employees, 
both  permanent  and  temporary,  who 
worked  or  received  pay  for  any  part  of 
the  pay  period(s)  ending  nearest  the  15th 
of  the  last  month  in  the  quarter. 

[FJl.  Doc.  62-9086:  Filed,  Sept.  10,  1962; 

8:51  am.] 


Notices 


for  a  significant  part  of  the  world  trade 
In  cotton  textiles  and  cotton  textile  products. 

Actions  Recommended  and  Requested 

Cotton  textiles  and  cotton  textile  products, 
included  in  Categories  5,  6,  24,  and  25,  which 
are  refused  entry  into  the  United  States  for 
consumption  pursuant  to  the  provisions  of 
section  204  of  the  Agricultural  Act  of  1956, 
as  amended,  may  be  allowed  entry  when 
transported  as  samples  via  air  parcel  post 
directly  from  the  country  of  origin. 

The  products  included  in  the  above  listed 
categories  are  described  in  detail  in  the  at¬ 
tached  “Schedule  A  and  U.SJ.D.A.  Com¬ 
ponents  of  Selected  International  Cotton 
Textile  Arrangement  Categories.”  This  al¬ 
lowance  of  entry  is  in  addition  to,  and  not 
in  lieu  of,  the  presently  allowed  duty  free 
importation  of  samples  pursuant  to  para¬ 
graph  1821  of  Section  1201  of  Title  19  of 
the  United  States  Code. 

This  recommendation  was  arrived  at  on 
the  27th  day  of  July  1962  by  unanimous 
vote  of  the  Interagency  Textile  Administra¬ 
tive  Committee. 

Sincerely  yours, 

Hickman  Price,  Jr., 

Chairman. 

Enclosure 

SCHEDtTLE  A  AMP  U.S.I.D.A.  COMPONENTS  OF  SELECTED 

INTERNATIONA!.  COTTON  TEXTILE  ARRANCEMENT 

Cateoories 


and  various  regulations  in  46  CFR  Chap¬ 
ter  I  to  be  of  types  approved  by  the 
Commandant,  United  States  Coast 
Guard.  The  procedures  governing  the 
granting  of  approvals,  and  the  cancella¬ 
tion,  termination  or  withdrawal  of  ap¬ 
provals  are  set  forth  in  46  CFR  2.75-1  to 
2.75-50,  inclusive.  For  certain  types  of 
equipment,  installations,  and  materials, 
specific  specifications  have  been  pre¬ 
scribed  by  the  Commandant  and  are 
published  in  46  CFR  Parts  160  to  164, 
inclusive  (Subchapter  Q — Specifica¬ 
tions),  and  detailed  procedures  for  ob¬ 
taining  approvals  are  also  described 
therein. 

2.  The  Commandant’s  approval  of  a 
specific  item  is  intended  to  provide  a 
control  over  its  quality.  Therefore,  such, 
approval  applies  only  to  the  item  con¬ 
structed  or  installed  in  accordance  with 
the  applicable  requirements  and  the 
details  described  in  the  specific  approval. 
If  a  specific  item  when  manufactured 
does  not  comply  with  the  details  in  the 
approval,  then  such  item  is  not  consid¬ 
ered  to  have  the  Commandant’s  ‘  ap¬ 
proval,  and  the  certificate  of  approval 
issued  to  the  manufacturer  does  not 
apply  to  such  modified  item.  For  ex¬ 
ample,  if  an  item  is  manufactured  with 
changes  in  design  or  material  not  pre¬ 
viously  approved,  the  approval  does  not 
apply  to  such  modified  item- 

3.  After  a  manufacturer  has  submitted 
satisfactory  evidence  that  a  particular 
item  complies  with  the  applicable  laws 
and  regulations,  a  Certificate  of  Ap¬ 
proval  (Form  CGH<5-10030)  will  be 
issued  to  the  manufacturer  certifying 
that  the  item  specified  complies  with  the 
applicable  laws  and  regulations  .  and 
approval  is  given,  which  will  be  in  effect 
for  a  period  of  5  years  from  the  date 
given  unless  sooner  canceled  or  sus¬ 
pended  by  proper  authority. 

4.  The  purpose  of  this  document  is  to 
notify  all  concerned  that  certain  ap¬ 
provals  were  granted  during  the  period 
from  June  20  to  July  17,  1962.  These 
actions  were  taken  in  accordance  with 
procedures  set  forth  in  46  CFR  2.75-1  to 
2.75-50,  inclusive. 

5.  The  delegations  of  authority  for  the 
Coast  Guard’s  actions  with  respect  to 
approvals  may  be  found  in  Treasury 
Department  Orders  120  dated  July  31, 
1950  (15  F.R.  6521),  167-14  dated  No¬ 
vember  26,  1954  (19  F.R.  8026),  167-15 
dated  January  3,  1955  (20  F.R.  840), 
167-20  dated  June  18,  1956  (21  F.R. 
4894) ,  CGFR  56-28  date(^  July  24,  1956 
(21  F.R.  5659),  or  167-38  dated  October 
26, 1959  (24  F.R.  8857) ,  and  the  statutory 
authority  may  be  found  in  R.S.  4405,  as 
amended,  4462,  as  amended,  4488,  as 
amended,  4491,  as  amended,  secs.  1,  2, 
49  Stat.  1544,  as  amended,  sec.  17,  54 


Bureau  of  Customs 

[T.D.  55698] 

COTTON  TEXTILES 

Importation  of  Samples  of  Otherwise 

Restricted  Cotton  Textiles  and  Cot¬ 
ton  Textile  Products 

August  23,  1962. 

’There  is  published  below  a  letter  of 
August  10,  1962,  from  the  Interagency 
Textile  Administrative  Committee,  rec¬ 
ommending  and  requesting  the  taking  of 
specified  action  relating  to  certain  re¬ 
stricted  cotton  textiles  and  cotton  textile 
products. 

Accordingly,  it  is  hereby  ordered  that 
cotton  textiles  and  cotton  textile  prod¬ 
ucts,  included  in  Categories  5,  6,  24,  and 
25,  which  are  not  permitted  to  be  entered 
for  consumption,  or  withdrawn  from 
warehouse  for  consumption,  at  any  port 
of  entry  in  the  United  States,  may  be  so 
entered  or  withdrawn  when  transported 
as  samples  via  air  parcel  post  directly 
from  the  country  of  origin.  'The  cate¬ 
gories  involved  are  described  in  detail  in 
the  “Schedule  A  and  U.S.IX).A.  Com¬ 
ponents  of  Selected  International  Cotton 
Textile  Arrangement  Categories,’’  at¬ 
tached  to  the  aforesaid  letter.  ’This 
order  is  in  addition  to,  and  not  in 
lieu  of,  the  presently  allowed  importation 
of  samples  pursuant  to  title  19,  United 
States  Code,  section  1201,  paragraph 
1821(b) .  A  sample  of  a  cotton  textile  or  6-  Ginghams,  combed  yam 
of  a  cotton  textile  product  to  qualify 
imder  paragraph  1821  must  either  have  a 
value  not  over  $1,  or  must  be  marked, 
tom,  perforated  or  otherwise  treated  in 
such  a  manner  that  it  is  unsuitable  for 
use  otherwise  than  as  a  sample. 

[seal]  James  D.  Reed, 

Assistant  Secretary  of  the  Treasury. 

The  Assistant  Secretary  of  Commerce 

WASHINGTON  25,  D.C. 

the  interagency  textile  ADMINISTRATIVE 
COMMITTEE 

August  10,  1962. 

The  Honorable  C.  Douglas  Dillon, 

The  Secretary  of  the  Treasury, 

Washington,  D.C. 

Dear  Mr.  Secretary:  In  accordance  with 
the  letters  of  March  16  and  June  21,  1962, 
to  you  from  the  President  of  the  United 
States  delegating  authority  under  certain 
parts  of  section  204  of  the  Agricultifral  Act 
of  1956  as  amended  by  Public  Law  87-488 
and  in  accordance  with  the  authority 
granted  to  the  Interagency  Textile  Adminis¬ 
trative  Committee  in  those  letters,  the  In¬ 
teragency  Textile  Administrative  Committee 
recommends  and  requests,  in  accordance  with 
Article  lA  of  the  Arrangements  Regarding 
International  Trade  in  Cotton  Textiles  done 
at  Geneva  July  21,  1961,  that  you  take  the 
^  actions  listed  below.  These  Arrangements 
were  concluded  under  authority  of  section 
204  of  the  AgrlciUtural  Act  of  1956  on  a 
multilateral  basis  by  countries  accounting 
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Category 


ScBbdule 
A  number 


U.S.I.D.A, 

number 


6.  Ginghams,  carded  yam. 


24.  Yam-dyed  fabrics,  except 
ginghams,  carded  yam _ 


25.  Yam-dyed  fabrics,  except 
ginghams,  combed  yam _ 


•  The  last  digit  represents  average  yam  number  groups 
(e.g.,  “0”  represents  average  yam  numbers  10  or  lower; 
“3”  repr'  rents  average  yam  numbers  21  through  25; 
represents  average  yam  numbers  over  60,  etc.). 

[Pit,  Doc.  62-9047;  Piled,  Sept.  10,  1962; 
8:47  a.m.] 


Coast  Guard 

[CGPR  62-28] 

EQUIPMENT,  INSTALLATIONS,  OR 
MATERIALS 

Approval  Notice 

1.  Various  items  of  lifesaving,  fire¬ 
fighting,  aud  miscellaneous  equipment,  as  amended,  sec.  3,  70  Stat, 
installations,  and  materials  used  on  U.S.C.  375,  416,  481,  489,  367,  5 
merchant  vessels  subject  to  Coast  Guard  390b) ,  sec.  4(s) ,  67  Stat.  462  ' 
Inspection  or  on  certain  ipotorboats  and  1333(e)),  or  sec.  3(c),  68  Stal 
other  pleasure  craft  are  required  by  law  U.S.C.  198) ,  and  implementin 
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Tuesday,  September  11,  1962 

tions  in  46  CFR  Chapter  I  or  33  CFR 
Chapter  I. 

6.  In  Part  I  of  this  document  are  listed 
the  approvals  granted  which  shall  be  in 
effect  for  a  period  of  5  years  from  the 
dates  granted,  unless  sooner  canceled  or 
suspended  by  proper  authority. 

Part  I — Approvals  of  Equipment, 
Installations,  or  Materials 

buoys,  life,  ring,  cork  or  balsa  wood 
Approval  No.  160.009/40/0,  30-inch 
cork  ring  life  buoy,  U.S.C.G.  Specifica¬ 
tion  Subpart  160.009,  manufactured  by 
George  Broom’s  Sons,  2620  Commodore 
Way,  Seattle  99,  Washington,  effective 
July  17,  1962.  (It  is  an  extension  of 
Approv^  No.  160.1009/40/0  dated  July 
17,  1957,  published  in  Federal  Register 
July  17,  1957.) 

SIGNALS,  DISTRESS,  HAND  RED  FLARE 

Approval  No.  160.021/5/2,  Coston’s 
hand  red  fiare  distress  signal,  500  candle- 
power,  2-minute  burning  time,  assembly 
dwg.  No.  FXC-740,  Rev.  1  dated  October 
26,  1961,  manufactured  by  Harvell-Kil- 
gore  Sales  Corp.,  Bolivar,  Tennessee  for 
Coston  Supply  Co.,  Inc.,  31  Water  Street, 
New  York  4,  New  York,  effective  July  2, 
1962.  (It  supersedes  Approval  No.  160.- 
021/5/1  dated  January  18, 1960.) 

Approval  No.  160.021/6/2,  Interna¬ 
tional’s  hand  red  fiare  distress  signal,  500 
candlepower,  2-minute  burning  time,  as¬ 
sembly  dwg.  No.  FXC-740,  Rev.  1  dated 
October  26,  1961,  manufactured  by  Har- 
vell-Kilgore  Sales  Corp.,  Bolivar,  Ten¬ 
nessee,  effective  July  2,  1962.  (It  super¬ 
sedes  Approval  No.  160.021/6/1  dated 
January  18,  1960.) 

SIGNALS,  DISTRESS,  HAND  COMBINATION 
FLARE  AND  SMOKE 

Approval  No.  160.023/2/0,  Hand  Com¬ 
bination  Flare  and  Smoke  Distress  Sig¬ 
nal,  Bill  of  Materials  No.  337  D  dated 
September  3, 1959,  formerly  Kilgore,  Inc., 
Westerville,  Ohio,  manufactured  by 
Harvell -Kilgore  Sales  Corp.,  Bolivar, 
Tennessee,  effective  July  3,  1962.  (It 
supersedes  Approval  No.  160.023/2/0 
dated  June  21,  1960,  to  show  change  in 
name  and  address  of  manufacturer.) 

Approval  No.  160.032/130/0,  Gravity 
davit,  type  G.D.  30-72-7.6,  approved  for 
maximum  working  load  of  22,000  pounds 
per  set  (11,000  pounds  per  arm)  using 
2-part  falls,  identified  by  general  ar¬ 
rangement  dwg.  No.  1497-1  dated  May  8, 
1951,  and  revised  May  13,  1952,  manu¬ 
factured  by  C.  C.  Galbraith  &  Son,  Inc., 
99  Park  Place,  New  York  7,  New  York, 
effective  July  17,  1962.  (It  is  an  exten¬ 
sion  of  Approval  No.  160.032/130/0  dated 
July  17,  1957,  published  in  Federal  Reg¬ 
ister  August  31, 1957.) 

DAVITS 

Approval  No.  160.032/113/2,  Mechani¬ 
cal  davit,  straight  boom  sheath  screw. 
Type  26-53,  MKII,  approved  for  a  maxi- 
.  mum  working  load  of  15,000  pounds  per 
set  (7,500  pounds  per  arm)  using  not 
less  than  two-part  falls,  identified  by 
general  ai-rangement  dwg.  5008-lD,  revi¬ 
sion  D  dated  April  17,  1959,  manufac¬ 
tured  by  Marine  Safety  Equipment  Corp., 
Point  Pleasant  Beach,  New  Jersey,  effec¬ 
tive  July  9,  1962.  (It  supersedes  Ap¬ 
proval  No.  160.032/113/1  dated  Septem¬ 
ber  27,  1958.) 


lifeboats 

Approval  No.  160.035/187/2,  26.0'  x 
9.0'  x  3.83'  steel  oar-propelled  lifeboat, 
53-person  capacity,  identified  by  con¬ 
struction  and  arrangement  dwg.  No.  3201 
dated  Dec.  14, 1953,  and  revised  June  29, 
1962,  manufactured  by  Welin  Davit  and 
Boat  Division  of  Continental  Copper  & 
Steel  Industries,  Inc.,  Perth  Amboy,  New 
Jersey,  effective  July  10,  1962.  (It  re¬ 
instates  and  supersedes  Approval  No. 
160.035/187/1  terminated  October  6, 
1959,  published  in  Federal  Register  De¬ 
cember  17,  1959.) 

KITS,  FIRST-AID 

Approval  No.  160.041/3/0,  First-aid 
Kit,  Model  No.  600  M,  dwg.  No.  lOOA 
dat^  February  25,  1952,  manufactured 
by  Medical  Supply  Co.,  1027  West  State 
Street,  Rockford,  Illinois,  effective  July 
17, 1962.  (It  is  an  extension  of  Approval 
No.  160.041/3/0  dated  July  17,  1957,  pub¬ 
lished  in  Federal  Register  August  31, 
1957.) 

buoyant  cushions,  unicellular  plastic 

FOAM 

Note:  Approved  for  use  on  motorboats  of 
Classes  A,  1  or  2  not  carrying  passengers  for 
hire. 

Approval  No.  160.049/46/0,  Special  ap¬ 
proval  for  15"  X  21"  X  2"  rectangular 
unicellular  plastic  foam  buoyant  cushion 
with  vinyl  dip  coating,  dwg.  No.  15  dated 
June  19,  1962,  manufactured  by  Craw¬ 
ford  Manufacturing  Company,  3rd  and 
Decatur  Streets,  Richmond  12,  Virginia, 
effective  July  6,  1962. 

SAFETY  VALVES  (POWER  BOILERS) 

Approval  No.  162.001/91/1,  Series  No. 
200  steel  body  pop  safety  valve,  enclosed 
spring,  expanded  outlet,  maximum  pres¬ 
sure  600  p.s.i.,  maximum  temperature 
450“  F.,  dwg.  No.  P-20119-B,  approved 
for  sizes  IVa",  2",  2y2".  3",  and  4", 
manufactured  by  MIPCO  Division  of  As¬ 
sociated  Valve  Co.,  337  West  Walnut 
Street,  North  Wales,  Pennsylvania,  effec¬ 
tive  July  9,  1962.  (It  supersedes  Ap¬ 
proval  No.  162.001/91/1  dated  October 
8,  1958,  to  show  change  of  name  and 
address  of  manufacturer.) 

Approval  No.  162.001/92/1,  Series  No. 
200-E  steel  body  ‘pop  safety  valve,  ex¬ 
posed  spring,  expanded  outlet,  maximuih 
pressure  600  p.s.i.  maximum  tempera¬ 
ture  750“  F.,  dwg.  No.  P-20120-B,  ap¬ 
proved  for  sizes  IV2",  2",  2V^",  3",  and 
4",  manufactured  by  MIPCX)  Division  of 
Associated  Valve  Co.,  337  West  Walnut 
Street,  North  Wales,  Pennsylvania,  ef¬ 
fective  July  9,  1962.  (It  supersedes  Ap¬ 
proval  No.  162.001/92/1  dated  October 
6,  1958,  to  show  change  of  name  and 
address  of  manufacturer.) 

Approval  No.  162.001/94/1,  Series  No. 
210  steel  body  pop  safety  valve,  enclosed 
spring,  standard  outlet,  maximum  pres¬ 
sure  600  p.s.i.,  maximum  temperature 
450“  F.,  dwg.  No.  P-201 19-B,  approved 
for  sizes  iy2",  2",  2y2",  3",  and  4", 
manufactured  by  MIPCO  Division  of  As¬ 
sociated  Valve  Co.,  337  West  Walnut 
Street,  North  Wales,  Pennsylvania,  ef¬ 
fective  July  9,  1962.  (It  supersedes  Ap¬ 
proval  No.  162.001/94/1  dated  October  6, 
1958,  to  show  change  of  name  and  ad¬ 
dress  of  manufacturer.) 


Approval  No.  162.001/95/1,  Series  No. 
210-E  steel  body  pop  safety  valve,  ex¬ 
posed  spring,  standard  outlet,  maximum 
pressure  600  p.s.i.,  maximum  tempera¬ 
ture  750“  F.,  dwg.  No.  P-20120-B,  ap¬ 
proved  for  sizes  IV^",  2",  2^4",  3",  and 
4",  manufactured  by  MIPCO  Division  of 
Associated  Valve  Co.,  337  West  Walnut 
Street,  North  Wales,  Pennsylvania,  ef¬ 
fective  July  9,  1962.  (It  supersedes  Ap¬ 
proval  No.  162.001/95/1  dated  October  6, 

1958,  to  show  change  of  address  and 
name  of  manufacturer.) 

Approval  No.  162.001/98/1,  Series  No. 
5-102,  bronze  body  pop  safety  valve,  en¬ 
closed  spring,  maximum  pressure  300 
p.s.i.,  maximum  temperature  450“  F., 
dwg.  No.  5-102  dated  December  14,  1948, 
approved  for  sizes  IV2”,  2",  2y2",  and 
3",  manufactured  by  MIPc3o  Division 
of  Associated  Valve  Co.,  337  West  Walnut 
Street,  North  Wales,  Pennsylvania,  ef¬ 
fective  July  9,  1962.  (It  supersedes  Ap¬ 
proval  No.  162.001/98/1  dated  March  25, 

1959,  to  show  change  of  name  and  ad¬ 
dress  of  manufacturer.) 

Approval  No.  162.001/99/1,  Series  No. 
5-101,  bronze  body  pop  safety  valve,  en¬ 
closed  spring,  maximum  pressure  150 
P.S.I.,  maximum  temperature  366“  F., 
dwg.  No.  5-101  dated  December  14,  1948, 
approved  for  sizes  iy2",  2",  2^/2",  and 
3",  manufactured  by  MIPCO  Division 
of  Associated  Valve  Co.,  337  West  Walnut 
Street,  North  Wales,  Pennsylvania,  ef¬ 
fective  July  9,  1962.  (It  supersedes  Ap¬ 
proval  No.  162.001/99/1  dat^  March  25, 
1959,  to  show  change  of  name  and  ad¬ 
dress  of  manufacturer.) 

Approval  No.  162.001/177/0,  Series 
110-E  cast  steel  body  safety  valve,  600 
p.s.i.  maximum  pressure,  750“  F.  maxi¬ 
mum  temperature,  dwg.  No.  D-llO-E 
dated  July  10,  1950,  approved  for  sizes 
iy2".  2",  21/2",  3"  and  4",  manufac¬ 
tured  by  MIPCO  Division  of  Associated 
Valve  Co.,  337  West  Walnut  Street, 
North  Wales,  Pennsylvania,  effective 
July  9,  1962.  (It  supersedes  Approval 
No.  162.001/177/0  dated  May  1,  1962,  to 
show  change  of  name  and  address  of 
manufacturer.) 

Approval  No.  162.001/178/0,  Series 
110-E  cast  steel  body  safety  valve,  600 
p.s.i.  maximum  pressure,  650“  F.  maxi¬ 
mum  temperature,  dwg.  No.  D-llO-E 
dated  July  10,  1950,  approved  for  sizes 
11/2",  2",  21/2",  3"  and  4",  manufac¬ 
tured  by  MIPCO  Division  of  Associated 
Valve  Co.,  337  West  Walnut  Street,  North 
Wales,  Pennsylvania,  effective  July  9, 
1962.  (It  supersedes  Approval  No. 
162.001/178/0  dated  May  1,  1962,  to  show 
change  of  name  and  address  of  manu¬ 
facturer.) 

Approval  No.  162.001/179/0,  Series 
100-HT  cast  steel  body  safety  valve,  600 
p.s.i.  maximum  pressure,  750“  F.  maxi¬ 
mum  temperaure,  dwg.  No.  D-IOO-HT 
dated  July  10,  1950,  approved  for  sizes 
IV2",  2",  2y2",  3"  and  4",  manufac¬ 
tured  by  MIPCO  Division  of  Associated 
Valve  Co.,  337  West  Walnut  Street, 
North  Wales,  Pennsylvania,  effective 
July  9,  1962.  (It  supersedes  Approval 
No.  162.001/179/0  dated  May  1,  1962,  to 
’  show  change  of  name  and  address  of 
manufacturer.) 

Approval  No.  162.001/180/0,  Series 
110-HT  cast  steel  body  safety  valve,  600 
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pjs.i.  maximum  pressure,  750*  F.  maxi¬ 
mum  temperature,  dwg.  No.  D-llO-HT 
dated  July  10,  1950,  approved  for  sizes 
IV2".  2",  2V2'',  3"  and  4",  manufac¬ 
tured  by  MIPCO  Division  of  Associated 
Valve  Co.,  337  West  Walnut  Street, 
North  Wales,  Pennsylvania,  effective 
July  9,  1962.  (It  supersedes  Approval 
No.  162.001/180/0  dated  May  1,  1962,  to 
show  change  of  name  and  address  of 
manufacturer.) 

Approval  No.  162.001/181/0,  Series 
100  cast  steel  body  safety  valve,  600  p.si. 
maximum  pressure,  450°  F.  maximum 
temperature,  dwg.  No.  D-lOO  dated 
July  27,  1951,  approved  for  sizes  IVi”. 
2",  2y2".  3"  and  4",  manufacturecl  by 
MIPCO  Division  of  Associated  Valve  Co., 
337  West  Walnut  Street,  North  Wales, 
Pennsylvania,  effective  July  9,  1962. 
(It  supersedes  Approval  No.  162.001/ 
181/0  dated  June  14,  1962,  to  show 
change  of  name  of  manufacturer.) 

Approval  No.  162.001/182/0,  Series 
110  cast  steel  body  safety  valve,  600  p.s.i. 
maximum  pressure,  450°  F.  maximum 
temperature,  dwg.  No.  D-110,  dated 
July  27,  1951,  approved  for  sizes  l*/4", 
2",  2^/2",  3"  and  4",  manufactured  by 
MIPCO  Division  of  Associated  Valve  Co., 
337  West  Walnut  Street,  North  Wales, 
Pennsylvania,  effective  July  9,  1962.  (It 
supersedes  Approval  No.  162.001/182/0 
dated  June  14,  1962,  to  show  change  of 
name  of  manufacturer.) 

SAFETY  VALVES  (STEAM  HEATING  BOILERS) 

Approval  No.  162.012/8/0,  Fig.  629  pop 
safety  valve,  bronze  body,  for  steam 
heating  boilers  and  unfired  steam  gen¬ 
erators,  dwg.  No.  S4785  dated  Feb.  27, 
1952,  approved  for  a  maximum  pressure 
o.\  30  p.s.i.  in  the  following  sizes: 


Size  (inches) 

Capacity  (pounds/hour) 

j 

At  15  p.s.i. 

At  30  p.s.i. 

98 

148 

. 

il . 

163 

246 

lu : . 

204 

307 

iH . 

294 

443 

2.Z . 

457 

688 

2}i . 

653 

983 

3ll . 

080 

1,475 

Manufactured  by  The  Lunkenheimer 
Company,  Cincinnati  14,  Ohio,  effective 
July  17,  1962.  (It  is  an  extension  of 
Approval  No.  162.012/8/0  dated  July  17, 

1957,  published  in  Federal  Register  Au¬ 
gust  31, 1957.) 

FLAME  ARRESTERS,  BACKFIRE  (FOR 
CARBITRETORS) 

Approval  No.  162.015/36/1,  Type  4076 
backfire  flame  arrester  for  carburetors 
with  Tsnpe  4075  or  Type  4024  grille.  As¬ 
sembly  dwg.  4076,  dated  June  4,  1962,  or 
Assembly  dwg.  FM-422A,  dated  May  12, 

1958,  manufactured  by  Dearborn  Marine 
Engine  Division,  Eaton  Manufacturing 
Company,  31465  Stephenson  Highway, 
Madison  Heights,  Michigan,  effective 
July  6,  1962.  (It  supersedes  Approval 
No.  162.015/36/0  for  T5T)e  422A  arrester.) 

Approval  No.  162.015/54/1,  Model  2- 
26-10  backfire  flame  arrester  for  car¬ 
buretors,  dwg.  No.  F-1124,  marine  flame 
arrester  dated  9/13/61,  Change  (V) 
dated  June  8,  1962,  manufactured  by 


Fisher  Industries,  1625  West  Maple 
Road,  Troy,  Michigan,  effective  July  16, 
1962.  (It  supersedes  Approval  No. 
162.015/54/0  dated  January  29,  1962.) 

Approval  No.  162.015/56/1,  Model  4-5- 
125-6,  backfire  flame  arrester  for  car¬ 
buretors,  dwg.  No.  F-1124,  marine  flame 
arrester  dated  9/13/61,  Change  (V) 
dated  June  8,  1962,  manufactured  by 
Fisher  Industries,  1625  West  Maple 
Road,  Troy,  Michigan,  effective  July  16, 
1962.  (It  supersedes  Approval  No. 
162.015/56/0  dated  January  29,  1962.) 

Approval  No.  162.015/57/1,  Model  4-4- 
125-6  backfire  flame  arrester  for  car¬ 
buretors,  dwg.  No.  F-1124,  marine  flame 
arrester  dated  9/13/61,  Change  (V) 
dated  June  8,  1962,  to  be  assembled  with 
either  lower  ring  detail  4-1  or  lower  ring 
detail  4-2,  manufactured  by  Fisher  In¬ 
dustries,  1625  West  Maple  Road,  Troy, 
Michigan,  effective  July  16,  1962,  (It 
supersedes  Approval  No.  162.015/57/0 
dated  March  2, 1962.) 

Approval  No,  162.015/58/1,  Model  4-4- 
10  backfire  flame  arrester  for  carburet¬ 
ors,  dwg.  No.  F-1124,  marine  flame  ar¬ 
rester  dated  9/13/61,  Change  (V)  dated 
June  8,  1962,  to  be  assembled  with 
either  lower  ring  detail  4-1  or  lower 
ring  detail  4-2,  manufactured  by  Fisher 
Industries,  1625  West  Maple  Road,  Troy, 
Michigan,  effective  July  16,  1962.  (It 
supersedes  Approval  No.  162.015/58/1 
dated  March  2, 1962.) 

Approval  No.  162.015/70/0,  Model 
llOA-1  backfire  flame  arrester  for  car¬ 
buretors,  flame  arrester  assembly  for 
4BBL  Models  R  &  C,  marine  carburetor 
air  intake,  dwg.  No.  llOA-1  dated  June 
19,  1961,  Change  B  dated  April  12,  1962, 
manufactured  by  Industrial  Strainer 
Company,  695  Amelia  Street,  Plymouth, 
Michigan,  effective  July  3, 1962. 

INCOMBUSTIBLE  MATERIALS 

Approval  No.  164.009/72/0,  “Micro- 
lite”  flbrous  glass  insulation  type  incom¬ 
bustible  material  identical  to  that  de¬ 
scribed  in  National  Bureau  of  Standards 
Test  Report  No.  TG 1 021 0-209 1:FR  3614 
dated  May  1, 1962,  approved  in  a  density 
of  %-  and  1 -pound  per  cubic  foot,  manu¬ 
factured  by  Johns-Manville  Sales  Corp., 
22  East  40th  Street,  New  York  16,  New 
York,  effective  June  20-,  1962. 

Dated:  September  4, 1962. 

[SEAL]  E.  J.  Roland, 

Admiral,  U.S.  Coast  Guard 
Commandant. 

[P.R.  Doc.  62-9041;  Piled.  Sept.  10,  1962; 

8:47  a.m.] 


Comptroller  of  the  Currency 

BRENTON  COMPANIES,  INC.,  AND 
FIRST  NATIONAL  BANK  OF  PERRY 

Application  of  Bank  Holding  Com¬ 
pany  To  Acquire  Bank  Stock;  Notice 
of  Report  of  No  Objection 

On  July  J6,  1962,  the  Board  of  Gov¬ 
ernors  of  the  Federal  Reserve  System, 
pursuant  to  12  U.S.C.  1842(b),  requested 
tlie  views  and  recommendations  of  the 
Comptroller  of  the  Currency  on  the  ap¬ 
plication  of  Brenton  Companies,  Inc., 


Des  Moines,  Iowa,  a  bank  holding  com¬ 
pany,  to  acquire  80  percent  or  more  of 
the  outstanding  shares  of  the  First  Na¬ 
tional  Bank  of  Perry,  Perry,  Iowa. 

On  August  24,  1962,  the  Comptroller 
of  the  Currency  reported  that  since  the 
proposed  acquisition  was  not  likely  to  re¬ 
sult  in  any  change  in  the  scope  or  method 
of  operation  of  The  First  National  Bank 
of  Perry  and  would  not  put  competing 
banks  at  a  disadvantage  there  was  no 
basis  for  objection. 

Copies  of  this  report  are  available  on 
request  to  the  Comptroller  of  the  Cur¬ 
rency,  Washington  25,  D.C. 

Dated:  September  5,  1962. 

[seal]  a.  J.  Faulstich, 

Administrative  Assistant  to  the 
Comptroller  of  the  Currency. 

IP.R.  Doc.  62-9042;  FUed,  Sept.  10,  1962; 

8:47  a.m.) 


BRENTON  COMPANIES,  INC.,  AND 
POWESHIEK  COUNTY  NATIONAL 
BANK 

Application  of  Bank  Holding  Com¬ 
pany  To  Acquire  Bank  Stock;  Notice 
of  Report  of  No  Objection 

On  July  16,  1962,  the  Board  of  Gov¬ 
ernors  of  the  Federal  Reserve  System, 
pursuant  to  12  U.S.C.  1842(b) ,  requested 
the  views  and  recommendations  of  the 
Comptroller  of  the  Chirrency  on  the  ap¬ 
plication  of  Brenton  Companies,  Inc., 
Des  Moines,  Iowa,  a  bank  holding  com¬ 
pany,  to  acquire  80  percent  or  more  of 
the  outstanding  shares  of  the  Poweshiek 
County  National  Bank  of  Grinnell,  Grin- 
nell,  Iowa. 

On  August  24,  1962,  the  Comptroller 
of  the  Currency  reported  that  since  the 
proposed  acquisition  was  not  likely  to 
result  in  any -change  in  the  scope  or 
method  of  operation  of  the  Poweshiek 
County  National  Bank  and  will  not  put 
competing  banks  at  a  disadvantage, 
there  was  no  basis  for  objection. 

Copies  of  this  report  are  available  on 
request  to  the  Comptroller  of  the  Cur¬ 
rency,  Washington  25,  D.C. 

Dated:  September  5,  1962. 

[seal]  a.  j.  Faulstich, 

Administrative  Assistant  to  the 
Comptroller  of  the  Currency. 

[F.R.  Doc.  62-9043;  Piled,  Sept.  10,  1962; 

8:47  ajn.] 


HAMLIN  BANK  AND  TRUST  CO.  AND 
MOUNT  JEWETT  NATIONAL  BANK 

Notice  of  Report  on  Competitive 
Factors  Involved  in  Purchase  of 
Assets 

On  July  27,  1962,  the  Board  of  Direc¬ 
tors  of  the  Federal  Deposit  Insurance 
Corporation,  pursuant  to  12  U.S.C.  , 
1828(c) ,  requested  that  the  Comptroller 
of  the  Currency  report  on  the  competi¬ 
tive  factors  involved  in  the  proposed  / 
purchase  of  assets  and  assumption  of 
liabilities  of  the  Mount  Jewett  National 
Bank,  Mount  Jewett,  Pennsylvania,  by 
the  Hamlin  Bank  and  Trust  Company, 
Smethport,  Pennsylvania. 


Tuesday,  September  11,  1962 
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On  Axigust  31,  1962,  the  Comptroller  concluded  that  the  proposed  -  merger  calendar  day  thereafter  will  be  con- 
of  the  Currency  reported  that  approval  would  not  have  an  adverse  competitive  sidered  as  having  been  simultaneously 


of  this  merger  would  not  have  an  adverse 
effect  upon  competition. 

Copies  of  this  report  are  available  on 
request  to  the  Comptroller  of  the  Cur¬ 
rency,  Washington  25,  D.C. 

Dated:  September  5, 1962. 

[seal]  a.  J.  Faulstich, 

Administrative  Assistant  to  the 
Comptroller  of  the  Currency. 

(FJl,  Doc.  62-9044;  Piled,  Sept.  10.  1962; 
8:47  ajn.] 

—  J 

UNION  TRUST  COMPANY  OF  MARY¬ 
LAND  AND  LIBERTY  BANK 

Notice  of  Report  on  Competitive 
Factors  Involved  in  Merger  Appli¬ 
cation 

On  July  18,  1962,  the  Board  of  Gov¬ 
ernors  of  the  Federal  Reserve  System, 
pursuant  to  12  U.S.C.  1828(c),  requested 
that  the  Comptroller  of  the  C^irrency 
report  on  the  competitive  factors  in¬ 
volved  in  the  proposed  merger  of  the  $318 
million  Union  Tnist  Company  of  Mary¬ 
land,  Baltimore,  Maryland,  with  the  $7.5 
million  Liberty  Bank,  Easton,  Maryland. 

On  August  24,  1962,  the  Comptroller 
of  the  Currency  reported  that  the  entry 
of  Union  Trust  into  the  Easton  area 
would,  in  addition  to  bringing  a  second 
bank  with  adequate  resources  to  service 
the  area,  also  present  Maryland  National 
Bank  with  sufficient  competition  in  all 
areas  of  service  redounding  to  the  ^est 
interests  of  the  public.  He  concluded 
that  the  effect  on  competition  proposed 
by  this  transaction  would  not  be  un¬ 
favorable. 

Copies  of  tiiis  report  are  available  on 
request  to  the  Comptroller  of  the  Cur¬ 
rency,  Washington  25,  D.C. 

Dated:  September  5, 1962. 

[seal]  a.  J.  Faulstich, 

Administrative  Assistant  to  the 
Comptroller  of  the  Currency. 

IP.R.  Doc.  62-9045;  Piled,  Sept.  10,  1962; 
8:47  ajn.] 


UNION  AND  NEW  HAVEN  TRUST  CO. 

AND  MADISON  TRUST  CO. 

Notice  of  Report  on  Competitive 
Factors  Involved  in  Merger  Appli¬ 
cation 

On  July  24,  1962,  the  Board  of  Gov¬ 
ernors  of  the  Federal  Reserve  System, 
pursuant  to  12  U.S.C.  1828(c),  requested 
that  the  Comptroller  of  the  Currency 
report  on  the  competitive  factors  in¬ 
volved  in  the  proposed  merger  of  the 
$81.8  million  Union  and  New  Haven 
Trust  Co.,  New  Haven,  Connecticut,  and 
the  $4.3  million  Madison  Trust  Com¬ 
pany,  Madison,  Connecticut,  under  the 
charter  and  title  of  the  former. 

On  August  24,  1962,  the  Comptroller 
of  the  Currency  reported  that  the  pro¬ 
posed  merger  would  bring  new  benefits 
to  the  people  of  the  City  of  Madison  and, 
by  opening  the  city  to  branching,  pro¬ 
vide  the  basis  for  increased  banking 
competition  and  further  service  to  the 
.  convenience  and  needs  of  the  public.  He 


effect. 

Copies  of  this  report  are  available  on 
request  to  the  Comptroller  of  the  Cur¬ 
rency,  Washington  25,  D.C. 

Dated:  September  5, 1962. 

[seal]  a.  j.  Faulstich, 

Administrative  Assistant  to  the 
Comptroller  of  the  Currency. 

[P.R.  Doc.  62-9046:  Piled,  &Bpt.  10,  1962; 
8:47  a.m.] 

DEPARTMENT  OF  THE  INTERIOR 

Bureau  of  Indian  Affairs 
QUINAULT  INDIAN  RESERVATION 

Transfer  of  Land  Records  to  Portland 
Area  Office 

In  accordance  with  25  CFR  Part  120 
and  pursuant  to  authority  delegated  by 
Amendment  No.  49  to  Secretarial  Order 
2508  (26  F.R.  11395),  notice  is  hereby 
given  that  all  source  title  documents  and 
land  records  pertaining  to  trust  or  re¬ 
stricted  Indian-owned  lands  on  the 
Quinault  Indian  Reservation  in  the  State 
of  Washington,  have  been  transferred 
from  the  City  of  Washington,  D.C.,  to 
the  Portland  Area  Office,  Bureau  of 
Indian  Affairs.  1002  NE.  Holliday  Street, 
P.O.  Box  4097,  Portland  8,  Oregon.  ‘ 
Effective  August  27,  1962,  the  Port¬ 
land  Area  Office  will  be  the  office  for  the 
maintenance  of  records  for  all  trust  and 
restricted  lands  on  the  Quinault 
Reservation. 

James  E.  Officer, 
Acting  Commissioner. 

September  5,  1962. 

[FJl.  Doc.  62-9035;  Filed,  Sept.  10,  1962; 
8:45  a.m.j 


Bureau  of  Land  Management 

IVANPAH  VALLEY,  CALIFORNIA 

Notice  of  Availability  of  Lands  for  Oil 
and  Gas  Leasing 

August  31.  1962; 

On  August  20. 1962,  the  Assistant  Sec¬ 
retary,  Public  Land  Management,  De¬ 
partment  of  the  Interior,  approved  the 
revocation  of  the  Directive  of  the  As¬ 
sistant  Secretary  of  the  Interior,  dated 
April  18.  1942,  which  declared  that  the 
lands  in  the  Ivanpah  Valley  area  in 
California  were  not  subject  to  oil  and 
gas  leasing.  The  lands  affected  extend 
eastward  from  the  west  side  of  R.  10. 
northward  from  the  south  line  of  T.  11 
N.,  San  Bernardino  Meridan,  to  the 
Nevada  State  line. 

The  lands  involved  will  not  become 
available  for  oil  and  gas  leasing  until 
10  ajn..  P.s.t.,  on  the  60th  calendar  day 
following  the  date  of  this  publication  in 
the  Federal  Register.  On  and  aft(.r  that 
date  and  hour  the  lands  will  be  subject 
to  oil  and  gas  leasing  pursuant  to  the 
regulations  in  43  CFR  Part  192.  All  oil 
and  gas  lease  offers  filed  in  the  Land 
Office,  Bureau  of  Land  Msmagement, 
1414  Eighth  Street  (P.O.  Box  725) ,  River¬ 
side.  California,  on  and  after  the  date 
of  this  publication  and  prior  to  the  60th 


filed.  The  priorities  of  aU  conflicting 
offers  will  be  determined  in  accordance 
with  the  regulations  43  CFR  295.8. 

J.  P.  Beirne, 

.  Director. 

[P.R.  Doc.  62-9036;  Piled,  Sept.  10,  1962; 
8:45  a.m.] 

GENERAL  SERVICES  ADMINIS¬ 
TRATION 

Utilization  and  Disposal  Service 

[Wildlife  Order  64] 

DUTCH  ISLAND  LIGHT  STATION 
(PORTION),  NARRAGANSETT  BAY, 
RHODE  ISLAND 

Transfer  of  Property 

Pursuant  to  section  2  of  Public  Law 
537,  Eightieth  Congress,  approved  May 
19, 1948  (16  U.S.C.  667c) ,  notice  is  hereby 
given  that: 

1.  By  deed  from  the  United  States  of 
America,  dated  August  7,  1962,  a  portion 
of  that  property  known  as  Dutch  Island 
Light  Station,  located  on  Dutch  Island. 
Washington  County,  State  of  Rhode  Is¬ 
land,  and  more  particularly  described 
in  said  deed,  has  been  tranferred  from 

''the  United  States  to  the  State  of  Rhode 
Island  and  Providence  Plantations. 

2.  The  above-described  property  was 
transferred  to  the  State  of  Rhode  Island 
for  wildlife  conservation  purposes  in  ac¬ 
cordance  with  the  provisions  of  section  1 
of  the  said  Public  Law  537  (16  UJ5.C. 
667b) . 

Dated:  September -5,. 1962. 

Walter  C.  Moreland, 

Acting  Commissioner, 
Utilization  and  Disposal  Service. 

[PJl.  Doc.  62-9050;  Filed,  Sept.  10,  1962; 
8:48  am.] 

OFFICE  OF  EMERGENCY 
PLANNING 

KENTUCKY 

Amendment  to  Notice  of  Major 
Disaster 

Notice  of  Major  Disaster  for  the  State 
of  Kentucky,  dated  April  11.  1962  (27 
FJl.  3476),  as  amended  June  12,  1962 
(27  FJl.  5582) ,  is  hereby  further  amend¬ 
ed  to  include  the  following  counties 
among  those  counties  determined  to  have 
been  adversely  affected  by  the  catas¬ 
trophe  declared  a  major  disaster  by  the 
President  in  his  declaration  of  March  12, 
1962: 

Leslie. 

Madison. 

McCracken. 

Marshall. 

Trimble. 

Dated:  September  4,  1962. 

Edward  A.  McDermott, 
Director. 

[FJR.'Doc.  62-9032;  FUed,  Sept.  10,  1962; 
8:45  a.m.] 
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NOTICES 


POST  OFFICE  DEPARTMENT 

ORGANIZATION  AND 
ADMINISTRATION 

The  following  revised  description  of 
the  Post  Office  Department’s  organiza¬ 
tion  and  administration  which  is  an 
excerpt  from  Chapter  8  of  the  Postal 
Manual  is  published  pursuant  to  section 
3(a)(1)  of  the  Administrative  Procedure 
Act  (5  U.S.C.  1002(a)  (1) ) .  It  supersedes 
Federal  Register  documents  appearing 
in  23  F.R.  4010-4018,  23  F.R.  5278-5281, 
23  F.R.  6799,  23  P.R.  9146 ;  24  F.R.  2450- 
2451,  24  F.R.  7424-7426,  24  FJl.  8751- 
8752 ;  25  F.R.  6526-6545,  26  F.R.  626-627, 

26  F.R.  3726,  26  F.R.  6863-6864,  26  F.R. 
9957-9958;  27  F.R.  2375-2378,  and  27 
F.R.  5408,  and  it  reflects  the  delegations 
of  authority  and  amendments  thereof 
which  have  been  published  in  the  Fed¬ 
eral  Register  as  follows;  18  F.R.  1187, 
2480,  8458,  8460,  8908;  19  F.R.  342,  361, 
2376,  3065,  3970,  4043,  4331,  4483,  4484, 
4584,  5323,  5971,  6168,  6169,  6351,  6862, 
7275,  7416,  7510,  7910,  8042,  8226;  20 
F.R.  98,  165,  234,  276,  567,  941,  1103, 
1186,  2205,  2206,  2669,  3266,  3548,  3833, 
5269,  7399,  7946,  8478,  8522;  21  F.R. 
162,  613,  1075,  1189,  2896,  5335,  5462, 
6096,  7809,  8778;  22  F.R.  3737,  4166,  4673, 
6022,  7382,  8542;  23  F.R.  616,  805,  1798, 
2754,  2816,  2817,  3740,  5021,  6215,  7676, 
8162;  24  F.R.  2451,  4272,  4273,  6584,  6878, 
8750,  8751;  25  FH.  9959,  9960,  12375;  26 
F.R.  2759,  2760,  3963,  6822,  10002,  10241; 

27  P.R.  1463,  2811,  3936,  4310,  5821,  5995, 
6436,  7461. 

SUBCHAPTER  810^-GENERAL  PRINCIPLES  OF 
ORGANIZATION 

Part  811 — Responsibility  Distribution 

811.1 — postmaster  general  and  deputy 
postmaster  general 

.11  All  responsibilities  and  authori¬ 
ties  for  performance  of  the  work  of  the 
Post  Oflace  Department  Are  vested  by 
law  in  the  Postmaster  General,  who  may 
redelegate  them  to  subordinate  officers. 
The  Postmaster  General  operates  by 
delegation,  as  provided  herein,  except 
as  to  any  matters  which  he  may  general¬ 
ly  or  specifically  reserve  for  his  personal 
decision,  notwithstanding  formal  dele¬ 
gations. 

.12  The  Deputy  Postmaster  General 
functions  as  full  alternate  to  the  Post¬ 
master  General  with  full  authority  to  act 
in  his  stead  on  all  matters.  The  Assist¬ 
ant  Deputy  Postmaster  CJeneral  provides 
staff  assistance  to  the  Deputy  Postmaster 
General  in  the  management  of  the  Pos¬ 
tal  Service. 

811.2 — BUREAUS  AND  OFFICES 

.21  The  Postmaster  General  and  the 
Deputy  Postmaster  General  are  assisted 
in  the  performance  of  their  duties  by  flve 
Assistant  Postmasters  General,  the  Gen¬ 
eral  Counsel,  the  Chief  Postal  Inspector, 
and  the  Director,  Office  of  Research  and 
Engineering,  who  are  assigned  to  De¬ 
partment  Headquarters.  Functions  of 
these  officers,  each  within  the  area  of  his 
assigned  responsibility,  relate  mainly  to: 

a.  Program  planning,  direction,  and 
review. 


b.  Establishment  of  policies,  proce¬ 
dures,  and  standards,  and  other  guide¬ 
lines. 

c.  Operational  determinations  on  mat¬ 
ters  not  logically  within  the  full  juris¬ 
diction  of  field  officers. 

.22  Each  bureau  and  office,  as  affected, 
shall  participate  in  the  selection  of  key 
officials  in  the  regional  components  of 
the  Field  Postal  Establishment;  shall  re¬ 
view  personnel  actions  warranting  Head¬ 
quarters  action ;  and  shall  deal  with  em¬ 
ployee  organizations  on  matters  within 
its  jurisdiction. 

811.3 — POSTAL  FIELD  SERVICE 

.31  The  postal  field  service  is  divided 
into  flfteen  regions,  each  under  the  jur¬ 
isdiction  of  a  Regional  Director,  who  is 
responsible  for: 

a.  Efficient  operation  of  all  post  offices 
and  other  postal  installations  (except 
those  specifically  reserved  to  Headquar¬ 
ters)  within  his  region  in  accordance 
with  official  delegations  and  prescribed 
policies,  procedures,  and  standards. 

b.  Referral  to  superior  authority  of 
matters  requiring  higher  decision,  ac¬ 
companied  by  appropriate  recommenda¬ 
tions. 

c.  Reporting  of  performance,  special 
problems,  trends,  and  other  operating 
information  necessary  for  effective  plan¬ 
ning  and  action  by  Headquarters. ' 

.32.  The  following  are  the  official  ab¬ 
breviations  and  numerical  designations 
of  the  flfteen  regions  of  the  Post  Office 
Department.  They  should  be  used,  re¬ 
spectively,  when  abbreviations  or  num¬ 
bers  are  used  to  identify  the  regions. 
This  does  not  permit  the  substitution  of 
abbreviations  or  numbers  in  formal  re¬ 
ports  where  names  of  regions  should  be 
used. 


Region 

Abbreviation 

No. 

Boston 

BOS 

_  1 

New  York _ 

_ NY _ 

_  2 

Philadelphia  _ 

_  .  PHT 

____  3 

Cincinnati _ 

_  _  CTN 

_  4 

Washington _ 

_  _  _ .  wnc 

5 

Atlanta 

_  ATT.. 

6 

Chicago 

cm 

7 

St.  Louis 

..  .  STT. 

____  8 

Minneapolis _ 

MIN  ... 

_  9 

Wichita*  _ 

_.  WTC 

_  10 

Dallas 

DAI.  _ 

____  11 

San  Francisco 

SF 

_  12 

Memphis  .  .  _ 

MEM  .  .. 

_  13 

Denver _ 

. DEN . 

14 

Seattle. 

_  SEA 

15 

Note:  The 

official  abbreviation 

for  the 

word  “region”  Is  RGN. 

Part  812 — Delegations  of  Authority 

812.1 — ^AUTHORITY  FOR  DELEGATION 

.11  The  Postmaster  General  is  vested 
with  authority  for  the  administration  of 
all  fimctions  of  the  Post  Office  Depart¬ 
ment  (39  U.S.C.  302)  and  is  authorized 
to  delegate  to  any  officer,  employee,  or 
agency  of  the  Department  such  of  the 
functions  vested  by  law  in  him  or  any 
other  officer  or  employee  of  the  Depart¬ 
ment  as  he  deems  appropriate  (39  U.S.C. 
309). 

.12  The  Deputy  Postmaster  GFeneral 
functions  as  full  alternate  to  the  Post¬ 
master  General  with  authority  to  act  in 
his  stead  on  all  matters. 

.13  Each  Assistant  Postmaster  Gen¬ 
eral,  the  General  Counsel,  the  Chief 


Postal  Inspector,  and  the  Director,  Office 
of  Research  and  Engineering,  are  au¬ 
thorized  to  act  on  behalf  of  the  Post¬ 
master  General  on  all  matters  within  the 
the  area  of  their  assigned  duties.  In  the 
absence  of  any  of  these  officers  from 
duty,  his  functions  shall  be  discharged  by 
his  deputy  or  other  designated  officer, 
next  in  line,  who  shall  sign  documents  in 
his  own  name  as  Acting  Assistant  Post¬ 
master  General,  Acting  General  Counsel, 
etc.  Prior  approval  of  the  Postmaster 
General  or  Deputy  Postmaster  General 
is  required  before  an  officer  of  lesser  rank 
than  a  Deputy  Assistant  Postmaster 
General  may  be  designated  to  act  as  head 
of  a  bureau  or  office. 

812. 2 — MEDIA  OF  DELEGATION 

.21  All  delegations  of  authority  shall 
be  issued  through  officially  established 
media  as  defined  herein.  Statements  of 
delegation  shall  normally  be  prepared  for 
inclusion  in  the  Postal  Manual  or  other 
manuals  of  regulations  and  procedures; 
in  the  style  of  such  manuals. 

.22  Chapter  8  of  the  Postal  Manual 
shall  serve  as  the  general  medium  for 
conferring  authority  to  organization 
units  and  their  heads  to  perform  the 
duties  and  responsibilities  delegated  to 
them.  Other  official  issuance  series  may 
be  used  as  media  for  conveying  specific, 
related  operating  authorities  when  is¬ 
suance  in  the  Postal  Manual  is  not  appro¬ 
priate  or  feasible.  Individual  memo¬ 
randa  of  delegation,  numbered  serially 
for  record  purposes,  may  be  issued  when 
required. 

,23  In  addition  to  publication  in  suit¬ 
able  headquarters  and  field  service  series, 
delegations  shall  be  published  in  the 
Federal  Register  when  required. 

.24  Headquarters  or  regional  officials 
shall  not  orally  authorize  postmasters 
to  deviate  from  published  instructions, 
except  in  emergencies.  An  oral  authori¬ 
zation  shall  be  confirmed  by  a  memo¬ 
randum  or  order  dated  subsequent  to  the 
issuance  date  of  the  most  recently  pub¬ 
lished  instructions  on  the  subject.  Pos¬ 
tal  inspectors  shall  charge  as  irreg¬ 
ularities  any  deviations  not  properly 
authorized  which  are  observed  in  the 
course  of  office  inspections. 

812.3— CONTENTS  OF  DELEGATIONS 

.31  Delegations  shall  ordinarily  be 
made  by  position  title  rather  than  by 
individual  name.  The  term  “chief  or 
acting  chief”  or  any  comparable  term 
need  not  be  used  as  it  will  be  presumed 
that  the  officer  acting  in  the  absence  of 
a  principal  shall  have  the  full  authority 
of  that  principal. 

.32  When  authority  is  delegated  to 
an  officer,  the  officers  in  line  of  com¬ 
mand  above  the  officer  to  whom  authority 
is  delegated  shall  have  the  same  au¬ 
thority.  This  authority  shall  not  extend 
to  associates,  deputies,  assistant  chiefs, 
assistants  to  the  chief,  or  other  aides  to 
a  principal,  except  on  an  acting  basis 
as  specified  in  812.31  or  imless  specifically 
authorized.  / 

.33  A  delegation  shall  set  forth  the 
specific  actions  for  which  an  officer  has 
authority  as  well  as  limitations  and  spe¬ 
cial  conditions  for  exercising  the  author¬ 
ity.  Any  delegation  of  authority  shall 
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be  subject  to  any  legally  prescribed 
conditions  or  criteria  of  execution, 
whether  or  not  mentioned  in  the 
delegation.  In  addition,  conditions  or 
criteria  may  be  administratively  in¬ 
cluded.  A  delegation  may  also  include 
a  requirement  for  the  making  of  periodic 
reports  of  the  exercise  of  the  delegated 
authority. 

8 1 2.4 — REDELEGATION 

.41  The  head  of  a  bureau  or  oflBce  may 
redelegate  any  authority  vested  in  him, 
except  as  otherwise  provided  by  law  or 
administrative  regulations. 

.42  Authority  to  commit  the  Post  Of¬ 
fice  Department  or  the  United  States 
Government  may  be  subdelegated  by  the 
Deputy  Postmaster  General  or  by  the 
head  of  a  bureau  or  office.  Other  sub¬ 
ordinate  officers  may  not  redelegate  au¬ 
thority  to  perform  acts  in  accordance 
with  legal  requirements. 

.43  An  officer  may  redelegate  respon¬ 
sibility  for  the  ordinary  performance  of 
duties,  except  as  provided  in  812.41. 

812.5 — AUTHORITY  TO  EFFECT  PERSONNEL 
ACTIONS 

.51  Delegation.  The  officials  and  em¬ 
ployees  listed  below  are  hereby  delegated 
authority,  to  approve  and  sign  POD 
Forms  50,  Notification  of  Personnel  Ac¬ 
tion,  for  appointments,  changes  during 
employment,  and  separations  affecting 
employees  under  their  jurisdiction  in  the 
postal  field  service,  except  as  may  be 
limited  by  other  provisions  of  the  Postal 
Manual  or  by  the  Regional  Director: 

a.  Regional  Headquarters.  . 

Regional  Director. 

Deputy  Regional  Director. 

Director,  Personnel  Division. 

Chief,  EImplojnnent  and  Placement  Branch. 

b.  Postal  Installations. 

Postmaster. 

Assistant  Postmaster. 

Manager  and  Administrative  Officer,  Money 
Order  Center,  Kansas  City,  Missouri. 
Supervisor  Assigned  to  Personnel  Office  in 
Postal  Installation. 

Area  Supply  and  Superintendent,  Supply 
Center. 

Manager  and  Assistant  Manager,  Mail  Equip¬ 
ment  Shops. 

Chief  Cartographer. 

.52  Redelegation.  The  authority  to 
approve  and  sign  POD  Forms  50  may  be 
redelegated  by  the  Regional  Director  to 
such  officers  and  supervisors  under  his 
jurisdiction  as  is  considered  necessary 
and  essential  to  efficient  operation  of  this 
personnel  function. 

.53  Administrative  clearances  and  ap¬ 
proval.  The  authority  delegated  herein 
does  not  preclude  the  securing  of  admin¬ 
istrative  clearances  and  approvals  which 
may  be  required  by  instructions  imple¬ 
menting  this  part  issued  through  other 
media. 

812.6 — AUTHORITY  TO  ADMINISTER  OATHS  OF 
OFFICE 

.61  Delegation.  The  officials  listed 
below  are  authorized  to  administer  oaths 
of  office  in  connection  with  employment: 

a.  Regional  Headquarters. 

Regional  Director. 

Deputy  Regional  Director. 
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Director,  Personnel  Division. 

Regional  Controllers. 

Chief,  Employment  and  Placement  Branch. 
Employment  and  Placement  Officers. 

Personnel  Assistant. 

Postal  Service  Officer. 

b.  Postal  Installations. 

Postmasters. 

Assistant  Postmasters. 

Manager  and  Administrative  Officer,  Money 
Order  Center,  Kansas  City,  Missouri. 
Superintendent  and  Administrative  Clerk, 
Mail  Bag  Depository. 

Superintendent,  Assistant  Superintendent 
where  authorized,  and  Administrative 
Clerk  of  Combined  Mail  Bag  Dep>ository 
and  Mail  Bag  Repair  Center. 

Supervisor  Assigned  to  Personnel  Office  In 
Postal  Installation. 

Executive  Secretary,  Postal  Board  of  ClvU 
Service  Examiners. 

Area  Supply  Manager;  Superintendent,  Sup¬ 
ply  Center;  and  Personnel  Officer,  Supply 
Center. 

Manager,  Assistant  Manager,  and  Adminis¬ 
trative  Assistant,  Mail  Equipment  Shops. 
Chief  Cartographer. 

U.S.  Postal  Agent. 

U.S.  Stamped  Envelope  Agent. 

c.  Inspection  Service. 

Postal  Inspector  in  Charge. 

Deputy  Postal  Inspector  in  Charge. 

Assistant  Postal  Inspector  in  Charge. 

Postal  Inspector. 

Area  Manager,  Internal  Audit  Division. 

.62  Prohibition  on  redelegation.  The 
authority  delegated  to  the  officers  and 
supervisors  specified  in  812.61  cannot 
be  redelegated  by  such  officers  and 
supervisors  to  any  officials  or  employees 
under  their  jurisdiction. 

.63  Administration  of  the  oath  of  of¬ 
fice — .631  POD  Forms  61,  Appointment 
Affidavits,  and  62,  Oath  of  Office  and 
Appointment  Affidavit,  shall  be  used  to 
ascertain  that  the  personal  action  being 
taken  conforms  with  the  Civil  Service 
Act  and  rules  and  applicable  laws  per¬ 
taining  to  holding  of  office,  pensions, 
suitability  in  connection  with  any  record 
of  discharge  or  arrest,  age,  citizenship, 
and  other  requirements  relating  to  em¬ 
ployment  in  the  Postal  Service.  No  em¬ 
ployee  shall  be  assigned  to  duty  if  the 
form  indicates  that  he  does  not  meet  the 
requirements.  Appointing  officers  shall 
guard  against  impersonation  and  deter¬ 
mine  beyond  reasonable  doubt  that  the 
appointee  is  the  same  person  who  quali¬ 
fied  for  the  appointment.  It  is  incum¬ 
bent  upon  officials  and  supervisors  ad¬ 
ministering  oaths  of  office  to  become 
familiar  with  those  organizations  in 
which  membership,  past  or  present,  may 
constitute  a  bar  to  employment  or  re¬ 
tention  in  the  Postal  Service.  (See  Part 
837.) 

.632  The  oath  of  office  incident  to  en¬ 
trance  into  the  Postal  Service  (or  to  a 
conversion  to  career  status)  shall  be  ad¬ 
ministered  without  charge  or  fee. 

Part  813 — Relationships  and  Channels 
OF  Communication 

813. 1 — relationships 

.11  Between  headquarters  bureaus 
and  Offices — .111  Headquarters  bureaus 
and  offices  serve  in  a  staff  relationship 
to  the  Postmaster  General  and  his 
Deputy. 

.112  The  Office  of  Regional  Manage¬ 
ment  acts  for  the  Postmaster  General 


and  his  Deputy,  under  general  supervi¬ 
sion  of  the  Assistant  Deputy  Postmaster 
General,  in  directing,  in  coordination 
with  bureaus  and  offices,  the  activities  of 
the  regional  offices  to  assure  that  the  Re¬ 
gional  Director  effectively  executes  the 
policies,  procedures,  regulations,  and 
programs  of  the  bureaus  and  offices. 

.113  Each  bureau  and  office  performs 
the  following  functions  within  the  scope 
of  its  functional  statements  and  delega¬ 
tions:  (a)  develops  policies  and  pro¬ 
grams,  (b)  prepares  effective  procedures, 
(c)  promulgates  definitive  standards  and 
other  guidelines,  (d)  performs  the  plan¬ 
ning  required  to  accomplish  the  mission 
of  the  Postal  Service  and  to  give  it  di¬ 
rection,  and  (e)  reviews  regional  per¬ 
formance  and  takes  action  to  assure 
that  policies,  procedures,  and  programs 
are  effectively  carried  out  (the  bureau 
or  office  in  each  instance  will  inform  the 
Office  of  Regional  Management  of  the 
action  taken) .  These  fimctions  are  per¬ 
formed  in  coordination  with  the  appro¬ 
priate  bureaus  and  offices  to  eliminate 
possible  duplication,  to  provide  uniform 
guidance  to  the  field,  and  to  assure  that 
policies  and  programs  serve  operating 
needs, 

.12  Between  headquarters  and  re¬ 
gional  offices — .121  Each  Headquarters 
bureau  and  office  shall  provide  direct 
fimctional  guidance  and  policy  interpre¬ 
tation  to  regional  officials  in  its  area  of 
responsibility.  Bureaus  and  offices  have 
direct  access  to  their  regional  counter¬ 
parts  for  this  purpose. 

.122  It  is  essential  to  the  smooth  day- 
to-day  operations  of  the  postal  field 
service  that  there  be  free,  direct  com- 
mimication  between  Headquarters  bu¬ 
reaus  and  offices  and  regional  officials 
in  those  areas  where  the  bureaus  and 
offices  are  charged  with  providing  func¬ 
tional  guidance  and  direction. 

.13  Between  regional  offices  and  postal 
installations — .131  The  line  of  responsi¬ 
bility  for  the  effective  operation  of  postal 
installations  is  from  the  Regional  Direc¬ 
tor  to  the  installations  within  his  region, 
except  for  specific  matters  reserved  to 
the  Postmaster  General  and  to  Head¬ 
quarters  bureaus  and  offices. 

.132  The  Regional  Director  discharges 
his  responsibilities  with  the  assistance, 
advice,  and  support  of  his  staff  in  their 
areas  of  specialization. 

813.2 — CHANNELS  OF  COMMUNICATION 

.21  General — .211  Any  compiunica- 
tion  on  matters  requiring  discretion  or 
policy  determination  shall  proceed 
through  each  successive  level  of  author¬ 
ity,  upward  and  downward,  without  by¬ 
passing  any.  This  practice  must  be  fol¬ 
lowed  if  each  officer  who  is  responsible 
for  an  area  of  activity  is  to  be  kept  in¬ 
formed  of  what  is  going  on.  An  officer 
who  is  accountable  for  any  activity  must 
be  given  an  opportunity  to  pass  judgment 
on  matters  under  his  jurisdiction. 

.212  Nonpolicy  transactions  may  be 
conducted  across  bureau  and  office  lines 
between  officials  of  the  same  level,  each 
acting  within  the  scope  of  his  responsi¬ 
bility.  This  time-saving  practice  should 
be  followed  routinely,  unless  a  specific 
transaction  or  a  category  of  transactions 
is  reserved  for  a  higher  official.  Direct 
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communication  between  the  same  lower 
levels  is  also  encouraged  during  informal, 
developmental  phases  of  interbureau  or 
interoffice  policy,  program,  and  proce¬ 
dural  planning.  In  such  cases,  the  per¬ 
sons  involved  must  not  commit  their 
principals  without  prior  consultation. 

.213  Any  officer  who  is  bypassed  in 
accordance  with  principles  in  813.212 
must,  however,  be  kept  informed.  This 
may  be  done  orally  or  by  carbon  copy^ 
as  the  situation  may  require.  The  in¬ 
formation  notification  must  be  trans¬ 
mitted  without  any  delay  to  the  officer 
concerned. 

.22  Headquarters  and  regional  offices — 
.221  The  Postmaster  General  relies 
on  the  heads  of  the  various  bureaus  and 
offices  to  formulate  the  directives  neces¬ 
sary  to  provide  functional  guidance  for 
the  Regional  Directors  and  their  staffs. 

.222  Policy  directives  will  be  issued 
over  the  signatures  of  the  heads  of  the 
bureaus  and  offices,  covering  matters 
within  their  responsibility,  except  in 
cases  where  the  Postmaster  General  or 
Deputy  Postmaster  General  may  wish  to 
personally  issue  such  directives.  Policy 
directives  will  be  coordinated  with  the 
Office  of  Regional  Management  before 
Issuance. 

.223  Instructions  and  procedures  not 
Involving  policy,  which  will  include  the 
bulk  of  communications,  will  ordinarily 
be  issued  over  the  signature  of  the  bu¬ 
reau  head  having  jurisdiction.  In  any 
such  case,  the  communication  will  have 
the  same  effect  as  though  it  were  sent 
to  the  Regional  Director  by  the  Post¬ 
master  General  or  his  Deputy.  In  any 
event,  the  Regional  Director  shall  be 
responsible  for  performance. 

.224  Functional  field  staff  officers  may 
communicate  directly  with  the  corre¬ 
sponding  functional  bureau  in  Head¬ 
quarters  on  matters  within  their  area 
of  jurisdiction.  In  addition,  where  spe¬ 
cifically  authorized  in  the  Department’s 
instructions,  they  may  also  directly  con¬ 
tact  supporting  Headquarters  offices, 
such  as  General  Counsel,  Chief  Postal 
Inspector,  Research  and  Engineering, 
and  Public  Relations,  on  matters  of  a 
technical  nature  not  requiring  adminis¬ 
trative  judgment  of  the  Regional 
Director. 

.225  The  Office  of  Regional  Manage¬ 
ment  must  be  kept  informed  of  commu¬ 
nications  from  regional  offices  to  Head¬ 
quarters  bureaus  and  offices  on  policy 
or  other  matters  of  similar  importance. 
For  correspondence,  this  may  be  accom¬ 
plished  by  sending  a  copy  of  the  corre¬ 
spondence  to  the  Office  of  Regional 
Management. 

.226  Operating  reports  ordinarily  will 
be  sent  directly  to  the  respective  bureaus 
and  offices  for  analysis  and  considera¬ 
tion.  The  Regional  Director  will  make 
such  additional  reports  as  are  required 
directly  to  the  Director,  Office  of  Re¬ 
gional  Management. 

.227  There  should  be  close  liaison  be¬ 
tween  the  regional  officials  and  the  In¬ 
spection  Service  which,  as  an  independ¬ 
ent  arm  of  the  Postmaster  General,  does 
not  come  under  the  jurisdiction  of  the 
Regional  Director.  The  Inspection  Serv¬ 
ice  may  be  requested  to  make  findings  of 
fact  and  give  recommendations  on  postal 
matters. 


.23  Regional  Offices  and  Postal  In- 
stallations — .231  The  regular  channel 
of  communication  to  the  postmaster  or 
to  the  head  of  any  postal  installation 
is  through  the  Regional  Director  and  his 
staff  specialists  in  the  areas  concerned. 

.232  Direct  commimication  between 
Headquarters  officials  and  the  heads  of 
postal  installations  will  be  kept  to  a 
minimum.  When  such  communication 
is  necessary,  the  Regional  Director  shall 
be  fully  informed  by  the  official  con¬ 
cerned. 

.233  Communications  from  postal  in¬ 
stallations  to  Washington  Headquarters 
shall  be  through  the  same  channels  in 
reverse. 

SUBCHAPTER  820 — ORGANIZATION 
STATEMENTS 

Part  821 — Office  of  the  Postmaster 
General 

821.1 — POSTMASTER  GENERAL 

a.  Administers  the  Postal  Service  in  all 
its  branches,  the  appointment  of  its  per¬ 
sonnel,  its  relationships  with  the  Con¬ 
gress,  and  the  management  of  its  fi¬ 
nances  including  the  disbursement  of 
appropriations. 

b.  Appoints  postmasters  at  fourth- 
class  offices  and  submits  nominations  to 
the  President  on  appointments  to  be 
made  by  him  for  other  classes  of  offices. 

c.  Determines  appeals  from  the  action 
of  the  bureau  and  office  heads,  except 
as  otherwise  delegated. 

d.  Promulgates  rules  and  regulations 
and  issues  all  orders  requiring  the  formal 
approval  of  the  Postmaster  General. 

e.  Performs  all  special  duties  enjoined 
by  law  upon  the  Postmaster  General. 

821.2 —  EXECUTIVE  ASSISTANT  TO  THE  POST¬ 

MASTER  GENERAL 

Performs  such  duties  as  are  assigned 
by  the  Postmaster  General. 

821.3 —  SPECIAL  ASSISTANT  TO  THE  POST¬ 
MASTER  GENERAL  (PUBLIC  RELATIONS) 

a.  Initiates  and  directs  the  formula¬ 
tion  of  policies  and  programs  for  the 
administration  of  public  relations  mat¬ 
ters  throughout  the  Postal  Establish¬ 
ment. 

b.  Directs  the  Post  Office  Depart¬ 
ment’s  information  and  public  education 
program,  providing  current  information 
on  problems,  policies,  and  programs  of 
the  Post  Office  Department  to  the  public, 
the  principal  mail  users,  the  press,  and 
radio  and  TV  commentators. 

c.  Formulates  the  policy  for  the  Post 
Office  Department’s  philatelic  program 
including  selection  of  subject  matter,  de¬ 
sign,  first-day  sales,  and  promotion  of 
United  States  postage  stamps;  serves  as 
the  Department’s  liaison  with  the  Citi¬ 
zen’s  Stamp  Advisory  Committee. 

d.  Directs  the  operation  of  the  Phila¬ 
telic  Exhibition  Room  and  the  Depart¬ 
ment’s  participation  in  national  and 
international  philatelic  exhibits. 

821.4 — JUDICIAL  OFFICER 

a.  An  independent  officer  appointed  by 
the  Postmaster  General,  who  acts  for 
the  Postmaster  General  in  the  perform¬ 
ance  of  quasi- Judicial  functions,  having 
delegated  authority  from  the  Postmaster 
General  to — 


(1)  Execute  in  his  own  name  the  final 
decision  and  order  in  proceedings  au¬ 
thorized  by  section  1717  of  title  18,  and 
by  sections  4001,  4003,  4004,  4005,  4006, 
4007,  4351  and  4352  of  title  39,  United 
States  Code,  and  the  Rules  of  Practice 
and  Procedures  of  the  Post  Office  De¬ 
partment. 

(2)  Modify,  suspend,  or  rescind  any 
action  heretofore  taken  (including  any 
order  issued)  or  which  hereafter  may  be 
taken  by  the  Judicial  Officer  pursuant  to 
the  powers,  fimctions,  authority,  and  du¬ 
ties  conferred  upon  the  Postmaster  Gen¬ 
eral  by  the  sections  of  title  39,  United 
States  Code,  set  forth  in  paragraph  a(l) 
above. 

(3)  Preside  at  the  reception  of  evi¬ 
dence  in  proceedings  where  expedited 
hearings  are  requested  by  either  party  or 
are  provided  in  Rules  of  Practice.  When 
the  Judicial  Officer  presides  at  the  re-  • 
ception  of  evidence  he  may  issue  a  tenta¬ 
tive  decision. 

(4)  Revise  or  amend  the  rules  govern¬ 
ing  eligibility  to  practice  before  the  Post 
Office  Department,  and  to  revise  or 
amend  the  Post  Office  Department  Rules 
of  Practice  governing  proceedings  con¬ 
ducted  under  the  Administrative  Pro¬ 
cedure  Act  (5  U.S.C.  1001-1011). 

(5)  Name  and  del^ate  authority  to 
an  Acting  Judicial  Officer. 

(6)  Exercise  jurisdiction  over  the 
Hearing  Examiners  for  administrative 
purposes  only,  but  not  ,to  direct  or  partic¬ 
ipate  in  the  initial  decisions  of  Hearing 
Examiners  in  any  proceeding. 

(7)  Exercise  such  other  authority  as 
the  Postmaster  General  shall  delegate  to 
him. 

b.  Decisions  and  orders  of  the  Judicial 
Officer  made  under  the  delegated  author¬ 
ity  shall  be  the  final  departmental  de¬ 
cision  and  orders  except  that  the  Judi¬ 
cial  Officer  may  refer  any  proceeding  to 
either  the  Postmaster  General  or  the 
Deputy  Postmaster  General  for  final  de¬ 
cision.  The  Judicial  Officer  is  responsible 
only  to  the  Postmaster  General  and  the 
Deputy  Postmaster  General.  The  Office 
of  the  General  Counsel  and  the  Bureau 
of  the  Chief  Postal  Inspector  do  not  par¬ 
ticipate  in  or  advise  as  to  the  decisions 
of  the  Judicial  Officer  in  any  proceeding. 

821.5 — HEARING  EXAMINERS 

a.  Hearing  examiners  are  appointed 
and  qualified  in  the  manner  prescribed 
by  law  (5  U.S.C.  1010).  They  preside 
at  administrative  hearings  involving  al¬ 
leged  violations  of  postal  laws  or  conflicts 
arising  over  second-class  mail  permits. 

b.  Initial  decisions  prepared  by  Hear¬ 
ing  Examiners  become  final  depart¬ 
mental  decisions  unless  an  appeal  is 
taken  to  the  Judicial  Officer. 

c.  The  Hearing  Examiners  are  under 
the  jurisdiction  of  the  Judicial  Officer 
for  administrative  purposes  only  in  the 
same  manner  as  are  hearing  examiners 
assigned  to  independent  regulatory 
commissions. 

821.6 — BOARD  OF  CONTRACT  APPEALS 

a.  The  Board  of  Contract  Appeals  is 
authorized  to  decide  all  disputes  arising 
out  of  appeals  from  decisions  of  con¬ 
tracting  officers  for  the  Post  Office  De¬ 
partment.  The  chairman  of  the  Board 
of  Contract  Appeals  is  authorized  to 
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promulgate  rules  of  procedure  for  the 
Board  of  Contract  Appeals.  These  duties 
shall  be  performed  by  the  members  of 
the  Board  of  Contract  Appeals  in  addi¬ 
tion  to  their  regular  duties  in  the  De¬ 
partment. 

b.  The  Board  of  Contract  Appeals  for 
the  Post  Oflace  Department  is  composed 
of: 

(1)  The  Judicial  Officer  of  the  Post 
Office  Department  who  is  the  permanent 
chairman,  and  the  Chief  Hearing  Exam¬ 
iner  who  shall  be  a  permanent  member. 

(2)  One  of  the  Hearing  Examiners  of 
the  Post  Office  Department  appointed 
pursuant  to  the  provisioiis  of  Section  11 
of  the  Administrative  Procedure  Act,  as 
amended,  designated  by  the  Judicial  Of¬ 
ficer  on  a  rotating  basis. 

821.7 — ADVISORY  BOARD 

The  Advisory  Board  for  the  Depart¬ 
ment  consists  of  seven  members  repre¬ 
sentative  of  the  public  with  the  Post¬ 
master  General  as  chairman  and  the 
Deputy  Postmaster  General  as  vice 
chairman.  The  Board  considers  methods 
and  policies  for  the  improvement  of  the 
postal  service,  and  advises  and  makes 
recommendations  to  the  Postmaster 
General  thereon. 

Part  822 — Office  of  the  Deputy 
Postmaster  General 

822.1 —  DEPUTY  POSTMASTER  GENERAL 

a.  Executes  and  performs  all  powers, 
functions,  and  duties  conferred  by  law 
upon  the  Postmaster  General,  including 
the  modification,  suspension,  or  rescission 
of  orders,  instructions,  and  regulations 
heretofore,  or  hereafter,  issued  in  the 
name  of  the  Postmaster  General. 

b.  Delegates  to  any  officer,  employee, 
or  agency  of  the, Post  Office  Department 
designated  by  him  such  of  the  foregoing 
powers,  functions,  and  duties  as  he  deems 
appropriate. 

c.  Resolves  differences  of  opinions  be¬ 
tween  bureaus  and  offices  as  to  policies, 
programs,  and  areas  of  responsibility. 

822.2 —  ASSISTANT  DEPUTY  POSTMASTER 

GENERAL 

a.  Acts  as  the  Deputy  Postmaster  Gen¬ 
eral’s  chief  adviser  and  principal  assist¬ 
ant  in  the  day-to-day  management  func¬ 
tions  of  the  Postal  Service;  provides  pol¬ 
icy  and  program  direction  for  the  Postal 
Modernization  Coordinator,  the  Office  of 
Management  Services,  Office  of  Regional 
Management,  and  the  Executive  Secre¬ 
tariat. 

b.  Coordinates  activities  of  bureaus 
and  offices  in  areas  requiring  joint  plan¬ 
ning  and  action. 

c.  Develops  the  agenda  for  the  Post¬ 
master  General’s  staff  meetings  and  fol¬ 
lows  up  on  actions  required  of  staff 
members^ 

d.  Provides  executive  secretariat  serv¬ 
ices  for  the  Office  of  the  Postmaster  Gen¬ 
eral  and  administrative  staff  services  for 
Headquarters;  serves  as  a  center  of  ex¬ 
ecutive  communication,  keeping  the 
Postmaster  General’s  staff  advised  of  de¬ 
velopments  about  which  they  should  be 
appraised. 

e.  Develops  and  directs  long-range 
programs,  such  as  ADP,  for  improving 
management  and  performance;  stimu¬ 


lates  bureaus  and  offices  to  develop  com¬ 
prehensive  programs  for  accomplishing 
their  missions. 

f.  Apprises  the  Deputy  Postmaster 
General  of  the  status  of  ’oureau  programs 
and  projects;  identifies  matters  requir¬ 
ing  attention  of  or  action  by  the  Deputy 
Postmaster  General. 

g.  Establishes  policy  for  and  directs 
the  preparation,  release,  and  distribu¬ 
tion  of  all  official  orders,  regulations,  and 
issuances  of  the  Department. 

h.  Represents  the  Deputy  Postmaster 
General  on  manpower  control  matters 
requiring  his  determination. 

.21  Postal  Modernization  Coordinator. 
Acts,  through  the  Assistant  Deputy  Post¬ 
master  General,  as  the  Deputy  Postmas¬ 
ter  General’s  representative  for  coordi¬ 
nating  all  aspects  of  the  postal  moderni¬ 
zation  and  mechanization  program  to 
provide  an  integrated,  efficient  system,  as 
follows: 

a.  Directs  studies  in  specific  areas  to 
obtain  necessary  data  for  policy  determi¬ 
nation  and  to  clarify  or  expedite  projects. 

b.  Initiates,  in  coordination  with  bu¬ 
reaus  and  offices,  adjustments  in  their 
responsibilities  for  the  modernization 
program  to  eliminate  problem  areas  and 
expedite  the  flow  of  work. 

c.  Approves  recommendations  for  new 
major  facilities  and  modernization  and 
mechanization  of  existing  facilities; 
initiates  action  to  establish  priori tes; 
and  requests  the  Bureau  of  Facilties  to 
acquire  sites. 

d.  Approves  and  directs  a  reporting 
system  to  keep  top  management  ap¬ 
prised  of  the  status,  progress  and  prob¬ 
lems  in  bureau  programs  affecting  postal 
modernization  and  mechanization. 

e.  Approves  all  plans  and  specifications 
for  mechanization  of  major  facilities, 
prior  to  advertising  for  bids. 

.22  Office  of  Regional  Management. 
a.  Acts  for  the  Deputy  Postmaster  Gen¬ 
eral,  under  the  general  supervision  of  the 
Assistant  Deputy  Postmaster  General,  in 
directing  and  coordinating  with  bureaus 
and  offices  the  activities  of  the  regional 
offices  to  assure  that  the  Regional  Direc¬ 
tor  effectively  executes  the  policies,  regu¬ 
lations,  procedures,  projects,  and  pro¬ 
grams  of  the  bureaus  and  offices. 

b.  Directs  management  appraisal  of 
regional  office  operations  and  perform¬ 
ance  on  a  regularly  scheduled  basis 
to  see  that  regional  offices  carry  out  the 
policies  and  programs  of  the  bureaus  and 
offices;  advises  bureaus  and  offices. 

c.  Reviews  policies  and  programs  of  bu¬ 
reaus  and  offices  which  have  a  substan¬ 
tial  effect  on  field  management  require¬ 
ments,  and  advises  them  of  modifications 
needed  to  reflect  Department  plans  and 
objectives,  to  achieve  uniformity  of  ad¬ 
ministration  throughout  the  regions, 
and  to  obtain  optimum  results  in  the 
field. 

d.  Establishes  standards  and  ceilings 
for  determining  regional  organization 
and  complements;  establishes  and  ap¬ 
proves  regional  office  budgets  and  funds. 

e.  Develops,  in  cooperation  with  Bu¬ 
reau  of  Personnel,  programs  for  train¬ 
ing  and  indoctrination  of  regional  per¬ 
sonnel;  coordinates  such  programs  with 
bureaus  and  offices. 


f.  Coordinates  with  the  bureaus  and 
offices  in  the  selection  and  discipline  of 
regional  personnel  in  their  areas  of 
responsibility. 

.23  Executive  Secretariat,  a.  Pre¬ 
pares  the  weekly  Report  of  the  Postmas¬ 
ter  General  to  the  President  of  the 
United  States,  and  special  reports  as 
required. 

b.  Serves  as  Executive  Secretary  of  the 
Post  Office  Department  Advisory  Board. 
Prepares  Record  of  Proceedings  and  as¬ 
sists  the  Board  in  preparing  its  reports 
to  the  Postmaster  General. 

c.  Serves  on  the  Telecon  Steering 
Committee  and  coordinates  preparation 
of  planning  for  the  weekly  telecon 
agenda. 

d.  Attends  the  Postmaster  General’s 
staff  meetings  and  prepares  minutes. 

e.  Coordinates  preparation  of  replies 
to  General  Accounting  Office  reports. 
Prepares  briefing  papers  thereon  for  the 
Postmaster  General  and  Deputy  Post¬ 
master  General,  and  follows  up  with 
bureaus  and  offices  to  see  that  correc¬ 
tive  action  is  taken  on  approved  recom¬ 
mendations. 

f.  Provides  staff  assistance  requested 
by  the  Assistant  Deputy  Postmaster 
General,  and  handles  special  projects 
assigned  by  him. 

g.  Coordinates  the  preparation  of  the 
Annual  Report  of  the  Postmaster  Gen¬ 
eral  to  the  President  and  the  Congress, 
and  interim  reports. 

h.  Evaluates  reports  on  projects  sub¬ 
mitted  by  bureaus  and  offices.  On  the 
basis  of  this  evaluation,  selects  and  pre¬ 
pares  material  for,  and  issues,  the 
Monthly  Management  Report. 

i.  Coordinates  preparation  of  the 
Weekly  Highlight  Report  of  the  Post 
Office  Department. 

j.  Performs  staff  work  on  the  Post¬ 
master  General's  and  Deputy  Post¬ 
master  General’s  Statements  to  Con¬ 
gressional  Appropriations  and  other 
Committees. 

k.  Coordinates  the  preparation  and  re¬ 
vision  of  regional  office  and  headquar¬ 
ters  goals  to  reflect  current  objectives 
and  priorities. 

.24  Office  of  Management  Services. 
a.  Furnishes  staff  support  and  assist¬ 
ance  to  the  Deputy  Postmaster  General, 
the  Assistant  Deputy  Postmaster  Gen¬ 
eral,  and  the  heads  of  bureaus  and  of¬ 
fices  in  evaluating  and  improving  the 
administration  of  their  respective  or¬ 
ganizations. 

b.  Plans,  develops,  and  administers,  a 
Department-wide  ADP  program;  main¬ 
tains  liaison  with  ADP  equipment  manu¬ 
facturers  and  other  Government  agen¬ 
cies  to  continually  Improve  the  postal 
ADP  program. 

c.  Directs  staff  and  activities  of  ADP 
Management  Division,  Management 
and  Information  Systems  Division, 
Headquarters  Services  Division,  and  the 
Liibrary. 

d.  Provides  policies  and  guidance  to 
improve  effectiveness  of  management 
practices  and  processes. 

e.  Serves  as  defense  coordination  rep¬ 
resentative  for  the  Offices  of  the  Post¬ 
master  General  and  the  Deputy  Post¬ 
master  General. 
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f.  Provides  policies  and  establishes 
priorities  for  organization,  paperwork, 
and  othpr  management  improvement 
studies;  approves  plans  for  major 
studies;  and  evaluates  the  findings  and 
recommendations  of  such  studies. 

.241  ADP  Management  Division. 
Provides  Department-wide  direction  and 
leadership  for  the  automatic  data  proc¬ 
essing  (ADP)  program  as  follows: 

a.  Develops  and  coordinates  the  design 
and  directs  the  installation  of  ADP  sys¬ 
tems  for  bureaus,  regional  oflBces,  and 
other  field  units. 

b.  Provides  continuing  technical  serv¬ 
ices  for  data  processing  units. 

c.  Conducts  research  in  data  process¬ 
ing,  including  simulation,  and  formu¬ 
lates  ADP  systems  concepts  for  develop¬ 
ing  Department-wide  plans  using  ADP 
technology. 

d.  Conducts  ADP  feasibility  studies; 
approves  proposals  and  plans  to  study 
or  test  new  types  of  ADP  equipment,  and 
coordinates  such  tests. 

e.  Determines  the  need  for  ADP  con¬ 
tractual  services  and  evaluates  proposals 
for  such  service ;  determines  the  optimum 
data  processing  methods. 

f.  Determines  need  for  procurement 
or  release  of  ADP  equipment  in  head¬ 
quarters,  regional  offices,  and  other  field 
imits. 

g.  Evaluates,  with  Bureau  of  Finance, 
proposals  that  involve  major  changes  in 
data  processing  workload  in  the  head¬ 
quarters  installation  or  in  regional  data 
processing  centers. 

h.  Approves  technical  competence  of 
all  professional  and  supervisory  ADP 
personnel  selected  for  headquarters,  re¬ 
gional  offices,  and  other  field  units; 
establishes  performance  standards  for 
and  evaluates  the  effectiveness  and  need 
for  improving  ADP  operations. 

i.  Provides  an  ADP  consultant  and 
advisory  service  for  bureaus  and  offices, 
including  the  analysis  of  data  problems 
to  determine  whether  manual,  electrical, 
or  electronic  processing  is  required. 

j.  Initiates  proposals  for  educational 
activities  designed  to  update  ADP  knowl¬ 
edge  of  departmental  and  field  officials ; 
approves  or  disapproves  headquarters 

‘  and  field  ADP  training  proposals;  evalu¬ 
ates  availability  and  quality  of  facilities 
for  ADP  training;  and  makes  recom¬ 
mendations  to  Assistant  Deputy  Post¬ 
master  General. 

k.  Develops  ADP  programs  for  the  sup¬ 
port  of  Department-wide  statistical 
procedures. 

.242  Management  and  Information 
Systems  Division,  a.  Plans  and  directs 
Department-wide  organization  and  pa¬ 
perwork  studies. 

b.  Directs  the  staff  and  activities  of  the 
Management  Analysis  Branch,  the  Direc¬ 
tives  Management  Branch,  the  Reports 
Management  Branch,  and  the  Forms  and 
Records  Management  Branch. 

c.  Maintains  a  continuous  Depart¬ 
ment-wide  review  of  proposed  changes  in 
organization,  functions,  and  staffing  to 
eliminate  potential  duplication  of  effort, 
conflicts  in  responsibilities,  and  devia¬ 
tions  from  policy. 

d.  Conducts  special  studies,  as  re¬ 
quested,  fpr  the  Director,  Office  of  Man¬ 
agement  Services,  and  the  Assistant 
Deputy  Postmaster  General. 


e.  Provides  advice  and  assistajice  to 
bureaus  and  offices  in  planning  and  con¬ 
ducting  management  studies. 

f.  Works  with  bureaus  and  offices  to 
develop  and  maintain  effective  interbu¬ 
reau  working  relationships  and  to  clarify 
functional  responsibilities. 

g.  Maintains  liaison  with  other  Gov¬ 
ernment  agencies  to  obtain  assistance  in 
organization  and  paperwork  surveys  and 
to  incorporate  improvements  in  these 
areas  in  the  Department’s  programs. 

h.  Plans  for,  and  assists  in,  the  prepa¬ 
ration  and  presentation  of  program  re¬ 
views. 

(1)  Management  Analysis  Branch. 

(a)  Conducts  Department- wide  organ¬ 
ization,  functional,  staffing,  and  proce¬ 
dural  studies,  including  the  presentation 
of  findings,  preparation  of  reports,  guid¬ 
ance  in  implementing  approved  recom¬ 
mendations,  and  followup  to  resolve 
problems  and  evaluate  effectiveness  of 
changes. 

(b)  Reviews  and  recommends  action 
on  manpower  and  organization  matters, 
including  evaluation  of  requests  for 
changes  in  established  manpower  ceil¬ 
ings  and  proposed  changes  in  approved 
organization  and  functions. 

(c)  Prepares  reports,  as  requested,  on 
the  status  of  operating  programs  for 
management  use  by  the  Pc^tmaster  Gen¬ 
eral,  the  Deputy  Postmaster  General, 
and  the  Assistant  Deputy  Postmaster 
General. 

(d)  Conducts  special  studies,  and  co¬ 
ordinates  surveys,  programs,  and  proj¬ 
ects  of  an  interbureau  nature,  where 
required. 

(e)  Maintains  followup  with  bureaus 
and  offices  on  internal  audit  reports  of 
major  importance  to  see  that  corrective 
action  is  taken  on  approved  recommen¬ 
dations;  prepares  reports  on  significant 
developments,  as  required. 

(f )  Provides  staff  assistance  in  devel¬ 
oping  and  coordinating  Headquarters 
programs  and  projects;  develops  man¬ 
agement  reporting  systems  to  apprise 
top  officials  of  the  status  of  programs 
and  projects,  including  problem  areas 
requiring  management  attention.  Pre¬ 
pares  material  for  periodic  review  by  top 
officials  of  Headquarters  programs,  and 
coordinates  program  changes  to  reflect 
current  policies  and  priorities. 

(2)  Directives  Management  Branch. 

(a)  Plans,  develops,  installs,  and  main¬ 
tains  a  Department-wide  directives  sys¬ 
tem  for  the  promulgation  of  policy  state¬ 
ments,  orders,  regulations,  operating 
procedures,  and  instructions.  This  in¬ 
cludes  such  issuances  as  the  Postal  Man¬ 
ual,  the  Regional  Manual,  the  Postal 
Bulletin,  technical  handbook  and  publi¬ 
cations,  regional  letters,  headquarters 
circulars,  and  headquarters  announce¬ 
ments. 

(b)  Reviews  all  proposed  directives  to 
assure  adequacy  of  staff  ccwrdination,  to 
achieve  conformity  with  established 
policies,  and  to  avoid  the  issuance  of  in¬ 
correct  or  conflicting  instructions;  ini¬ 
tiates  renvpdial  action,  through  appro¬ 
priate  operating  officials,  of  policy  and 
procedural  deficiency  identified  through 
the  review  and  C(x>rdination  of  issuance 
material. 

(c)  Conducts  a  central  editing  func¬ 
tion  for  the  directives  program  to  assure 


conformity  with  prescribed  style  stand¬ 
ards. 

(d)  Resolves  differences  arising  out  of 
the  review,  clearance,  and  editing  proc¬ 
esses. 

(e)  Plans,  develops,  manages,  and  co¬ 
ordinates  the  Post  Office  Department 
publication  distribution  program,  in¬ 
cluding  the  storage,  issuance,  and  dis¬ 
position. 

(3)  Reports  Management  Branch,  (a) 
Conducts,  coordinates,  and  provides 
technical  assistance  and  direction  for 
surveys  and  studies  designed  to  evaluate 
reporting  needs,  and  assists  in  the  devel¬ 
opment  and  installation  of  improved  re¬ 
porting  systems. 

(b)  Develops  policies,  procedures,  and 
issues  guides  and  standards  for  the  ef¬ 
fective  management  of  reports  through¬ 
out  the  Postal  Establishment. 

(c)  Serves  as  a  central  point  for  the 
approval  and  clearance,  prior  to  issuance, 
of  new  or  revised  reporting  requirements 
of  a  multi-use  or  multi-bureau  nature.' 

(d)  Provides  assistance  and  guidance 
to  all  organizational  elements  of  the 
Postal  Establishment  in  developing  re¬ 
porting  requirements,  techniques,  and 
standards. 

(e)  Maintains  an  index  of  recurring 
reports  and  publishes  necessary  lists  of 
both  current  and  discontinued  reports 
for  use  of  Headquarters,  regional,  and 
post  office  personnel. 

(f)  Maintains  liaison  with  the  Bu¬ 
reau  of  the  Budget,  the  General  Ac¬ 
counting  Office,  and  other  Government 
agencies  as  necessary  to  perform  the 
functions  of  the  branch. 

(4)  Forms  and  Records  Management 
Branch,  (a)  Develops,  installs,  pro¬ 
motes,  and  appraises  the  effectiveness  of 
the  Postal  Establishment’s  forms  and 
records  programs;  conducts  forms  and 
records  surveys  and  special  studies  as 
needed  to  meet  program  requirements. 

(b)  Conducts  a  continuous  analysis 
and  evaluation  of  the  development  and 
use  of  forms  in  headquarters  and  the 
field  to  eliminate  duplication,  to  reduce 
the  number  of  forms,  and  to  obtain  max¬ 
imum  utilization  of  forms  data. 

(c)  Prepares  forms  and  records  hand¬ 
books  and  instructions  for  the  guidance 
of  headquarters,  regional,  and  post  office 
personnel. 

(d)  Develops  sound  principles  for  the 
design  and  utilization  of  forms  and  re¬ 
lated  material  required  for  postal  opera¬ 
tions;  controls  issuance  of  all  POD  forms. 

(e)  Develops  and  establishes  policies, 
procedures,  and  standards  for  the  oper¬ 
ation  of  the  records  management  pro¬ 
gram  including  the  creation,  processing, 
storage,  and  disposal  of  records ;  and  pro¬ 
vides  assistance  to  headquarters  and 
field  offices  in  developing  effective  rec¬ 
ords  filing  and  disposal  systems. 

(f)  Maintains  liaison  with  the  Gen¬ 
eral  Accounting  Office,  the  Bureau  of  the 
Budget,  the  General  Services  Adminis¬ 
tration,  and  other  Government  agencies 
as  necessary  to  perform  the  functions 
of  the  branch. 

.243  Headquarters  Services  Division. 
a.  Provides  plans,  policies,  and  programs 
for  and  appraises  the  effectiveness  of  the 
following  headquarters  activities  of  the 
Post  Office  Department: 
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Office  communications  and  building 
services. 

Graphics,  printing  and  distribution 
services. 

Mail  and  messenger  services. 
Development,  maintenance,  and  distri¬ 
bution  of  exhibits  for  the  Postal  Service. 
Parking  space  and  permits. 

b.  Directs  the  staffs  of  the  Operating 
Services  Branch  and  the  Graphic  Arts 
Branch. 

c.  Maintains  liaison  on  policy  and 
planning  matters  with  the  General  Serv¬ 
ices  Administration  concerning  head¬ 
quarters  building  and  cafeteria;  and 
with  the  Gtovemment  Printing  Office  and 
the  Joint  Committee  on  Printing  for  all 
printing  of  the  Postal  Establishment, 
except  for  accountable  paper. 

(1)  Operating  Services  Branch,  (a) 
Plans,  programs,  and  directs  the  Head¬ 
quarters  supplies,  equipment,  and  serv¬ 
ices  procurement  program. 

(b)  Provides  telephone  and  related 
services  for  Headquarters,  Washington 
Region,  Supply  Center,  City  Post  Office, 
and  Mail  Equipment  Shops;  maintains 
liaison  with  telephone  company  and  Gen¬ 
eral  Services  Administration  on  commu¬ 
nications  matters. 

(c)  Approves  requests  to,  and  arranges 
with.  General  Services  Administration 

>  for  building  maintenance,  repairs,  and 

alterations. 

(d)  Plans,  and  directs  a  program  for 
the  maintenance  and  repair  of  all  office 
equipment. 

1  (e)  Analyzes  and  plans  space  require- 

5  ments  for  Headquarters  and  negotiates 

with  General  Services  Administration  for 
^  space  allocations. 

(f)  Provides  automotive  transporta- 
t  tion  and  delivery  services  for  Headquar- 

1  ters;  and  manages  the  official  parking 

1  facilities. 

s  (g)  Manages  and  controls  Headquar- 

ters  property;  conducts  inventories,  in- 
s  itiates  surveys,  and  maintains  property 

1  records. 

e  (h)  Plans,  programs,  and  directs  the 

e  mechanical  shop  and  the  labor  unit. 

(1)  Organizes  and  directs  arrange¬ 
ment  of  facilities  for  movies,  television 
and  press  conferences,  and  other  cere- 

e  monies;  handles  receipt  or  shipment  of 

e  exhibits. 

( j )  Plans,  programs,  and  directs  Head- 

e  quarters  mail  and  messenger  operations. 

(k)  Administers  the  Headquarters 
records  program,  within  the  policies  and 

5-  guidelines  established  by  the  Forms  and 

s.  Records  Management  Branch  in  the 

Management  and  Information  Systems 
Division, 

(2)  Graphic  Arts  Branch,  (a)  Serves 
as  printing  technician  for  the  Depart- 

d  ment;  renders  technical  advisory  serv- 

!”  ices  to  all  components  of  the  Department 

on  printing  and  duplicating  plans  and 
i-  projects. 

,e  (b)  Administers  Headquarters  repro- 

duction  plant,  personnel,  and  facilities; 
^  determines  how  and  when  equipment 

may  be  procured,  maintained,  operated, 
/  and  disposed  of;  initiates  actions  for 
^  acquisition,  use,  and  maintenance  of  re- 
■  production  equipment. 

“  (c)  Plans,  organizes,  coordinates,  and 

controls  all  reproduction  needs  for  Head- 
Quarters;  recommends  policies  affecting 


programs  of  the  Branch;  formulates  and 
installs  work  methods  and  procedures. 

(d)  Provides  technical  coordination  of 
field  reproduction  activities  of  the  De¬ 
partment;  provides  technical  service  to 
bureaus  and  offices  for  field  printing  and 
duplicating  needs  and  participates  in 
surveys. 

(e)  Maintains  liaison  with  the  Joint 
Conunittee  on  Printing  and  is  respon¬ 
sible  for; 

(i)  Application  and  enforcement  of 
Joint  Committee  on  Printing  regulations 
on  purchase,  rental,  exchange,  or  trans¬ 
fer  of  equipment. 

(ii)  Coordination  for  the  Department 
of  all  reproduction  and  reports  required 
by  Committee  regulations. 

(f)  Serves  as  liaison  with  the  Govern¬ 
ment  Printing  Office;  provides  technical 
visual  arts  services  to  bureaus  and  offices 
on  preparation  of  manuscripts  for  print¬ 
ing  by  Government  Printing  Office  or  the 
Department’s  plant,  including  develop¬ 
ment  of  graphics,  statistical  drafting,  art 
designs,  and  other  illustrative  materials, 
printing  of  budget,  statistical,  and  tab¬ 
ular  data. 

(g)  Assists  in  planning,  coordinating, 
and  developing  the  Department’s  visual 
aid  program,  including  the  design,  lay¬ 
out,  and  execution  of  artwork  for  postal 
exhibits;  assisting  in  determining  ex¬ 
hibits  requirements;  and  advising  offi¬ 
cials  of  graphics  techniques  to  improve 
management  and  reporting  procedures. 

.244  Library,  a.  Maintains  a  law 
brary  and  provides  legal  reference 
service. 

b.  Maintains  a  technical  reference  li¬ 
brary  and  provides  assistance  required 
by  departmental  and  field  personnel. 

c.  Serves  as  a  repository  of  Postal 
Service  historical  source  materials  for 
use  by  the  Department  and  the  general 
public. 

d.  Provides  Department-wide  coordi¬ 
nation  and  control  in  the  acquisition  and 
distribution  of  all  nonpostal  publications. 

Part  823 — Bureaus  and  Offices 

'  823.1 — BUREAU  OF  THE  CHIEF  POSTAL 
INSPECTOR 

a.  Directs  the  execution  of  policies, 
regulations,  and  procedures  governing 
all  investigations,  and  operating  inspec¬ 
tions  and  audits  for  the  Postal  Service. 

b.  Advises  the  Postmaster  General,  the 
Deputy  Postmaster  General,  and  other 
principal  assistants  on  the  cendition  and 
needs  of  the  service. 

c.  Acts  as  Security  Officer  and  Defense 
Mobilization  Officer  for  the  Postal  Estab¬ 
lishment. 

d.  Directs  the  selection,  training,  and 
supervision  of  inspection  service  person¬ 
nel. 

e.  Maintains  liaison  with  other  inveo- 
tigative  and  law  enforcement  agencies  of 
the  Grovemment. 

f .  Administers  pa3rment  of  rewards  for 
information  and  services. 

,11  Deputy  Chief  Postal  Inspector. 
Advises  and  assists  the  Chief  Postal 
Inspector  and  acts  for  him  in  his  absence 
or  at  his  direction. 

.12  Assistant  Chief  Postal  Inspector. 
Directs  those  responsibilities  of  the  Chief 
Postal  Inspector  which  relate  to  mail 
loss  and  depredations,  mail  fraud  inves¬ 


tigations,  financial  investigatiens,  serv¬ 
ice  investigations  and  inspections,  and 
identification  laboratory. 

.121  Mail  Loss  and  Depredation.,  Di^ 
vision,  a.  Directs  investigations  of: 

(1)  Mail  theft,  loss,  rifiing,  and  _ 
damage. 

(2)  Armed  robbery,  burglary,  or  as¬ 
saults  on  postal  employees. 

(3)  Casualties,  fires,  natural  disasters, 
and  train  and  plane  crashes  involving 
the  Postal  Service. 

(4)  Alterations  and  forgeries  of  postal 
financial  papers. 

(5)  Counterfeiting  of  stamps,  money 
orders,  or  other  postal  paper. 

b.  Traces  registered  and  other  mail 
losses  with  foreign  governments. 

c.  Maintains  liaison  with  other  Fed¬ 
eral,  State,  and  local  law  enforcement 
agencies. 

d.  Coordinates  major  postal  criminal 
cases  on  national  basis. 

.122  Fraud  and  Mailability  Investi- 
gations  Division,  a.  Directs  investiga¬ 
tions  of : 

(1)  Mail  frauds,  lotteries,  conspiracies. 

(2)  Extortions,  mailing  of  bombs, 
poisons,  obscene,  scurrilous,  libelous,  or 
other  prohibited  matter. 

b.  Maintains  liaison  with  Department 
of  Justice  and  n.S.  attorneys. 

c.  Examines,  analyzes,  and  dissemi¬ 
nates  information  and  decisions  affect¬ 
ing  criminal  investigations. 

.123  Financial  Investigations  Divi¬ 
sion. 

a.  Directs  investigations  involving: 

(1)  Shortages  and  embezzlements  of 
funds. 

(2)  Falsification  of  financial  records, 
including  timecard  irregularities. 

(3)  Infiation  of  post  office  receipts. 

(4)  Loss  of  revenue  from  all  classes 
of  mail. 

(5)  Violations  of  Private  Express 
Statutes. 

(6)  Motor  vehicle  and  other  accidents 
resulting  in  injuries  to  private  persons 
or  damage  to  private  property;  also 
damage  to  Government  property. 

(7)  Misuse  of  stamped  paper. 

b.  Determines  financial  responsibility 
in  cases  involving  mistreatment  of  mail, 
and  failure  to  collect  or  remit  COD  funds. 

c.  Initiates  actions  to  enforce  recov¬ 
eries  resulting  from  mistreatment  of 
mail  and  COD  funds,  misappropriation 
of  funds  and  other  financial  irregulari¬ 
ties,  revenue  due  tiie  Post  Office  Depart¬ 
ment;  determines  ownership  and  dispo¬ 
sition  of  money  and  property  recovered 
by  inspectors. 

.124  Service  Investigations  and  In¬ 
spections  Division,  a.  Directs  special 
and  confidential  investigations. 

b.  Directs  audit-inspections  and  rat¬ 
ing  of  post  offices,  other  stationary  mail 
handling  installations,  mobile  units,  ve¬ 
hicle  maintenance  facilities  and  other 
vehicle  service,  and  Federal  and  leased 
buildings  housing  postal  installations. 

c.  Directs  investigations  of: 

(1)  Major  charges  resulting  from  in¬ 
spections  and  those  involving  postal  em¬ 
ployees  as  requested  by  operating  man¬ 
agement. 

(2)  Malfeasance  and  misfeasance  (co¬ 
ordinated,  as  applicable,  with  Depart¬ 
ment  of  Justice). 
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.251  Litigation  Division,  a.  Prepares 
and  tries  before  regulatory  bodies,  and 
other  agencies  of  the  Government,  cases 
dealing  with  the  transportation  of  mail, 
transportation  rates  paid  by  the  Depart¬ 
ment  to  railroads  and  airlines,  and  post¬ 
age  rates. 

b.  Prepares  and  tries  before  hearing 
examiners  and  the  Judicial  Ofidcer  cases 
arising  under  statutes  governing  fraud¬ 
ulent  use  of  the  mail. 

c.  Assists  and  collaborates  with  the 
Department  of  Justice  in  the  institution 
and  defense  of  law  suits  involving  the 
work  defined  in  a  and  b  above. 

.252  Claims '  Division,  a.  Prepares 
interpretations  and  applications  of  the 
Federal  Tort  Claims  Act  to  the  Post  OflBce 
Department. 

b.  Correlates  the  responsibilities, 
rights,  and  respective  spheres  of  action 
of  Federal  and  State  governments  under 
motor  vehicle  safety  responsibility  laws. 

c.  Considers  and,  under  authority  del¬ 
egated  by  the  General  Counsel,  settles 
personal  or  property  damage  claims 
brought  against  the  Department;  main¬ 
tains  liaison  with  regional  offices  in  the 
adjudication  there  of  claims  under  $100. 

d.  Considers  and  recommends  settle¬ 
ment  to  the  General  Counsel  of  claims 
in  excess  of  $100  by  postmasters  for  un¬ 
avoidable  losses  by  fire,  burglary,  or 
casualty ;  maintains  liaison  with  regional 
offices  in  the  adjudication  there  of  claims 
of  $100  or  under. 

e.  Maintains  liaison  with  other  agen¬ 
cies  of  the  Government  and  assists  the 
Department  of  Justice  in  the  defense  of 
suits  brought  under  the  Federal  Tort 
Claims  Act. 

.26  Associate  General  Counsel  (Legal 
Counsel).  Directs  those  phases  of  the 
responsibilities  of  the  General  Counsel 
which  relate  to  opinions,  contracts,  per¬ 
sonnel  security,  legislation;  and  to  ac¬ 
quisition,  disposal,  and  leasing  of  real 
property. 

.261  Opinions  Division,  a.  Prepares 
interpretations  of  laws,  regulations, 
treaties,  and  conventions;  and  prepares 
opinions  as  requested. 

b.  Examines,  approves,  or  drafts  con¬ 
tracts  and  bonds  as  requested. 

c.  Recommends  approval,  as  to  legal 
acceptability,  of  securities  offered  by 
banks  to  secure  postal  savings  deposits. 

d.  Recommends  disposition  of  ques¬ 
tions  arising  from  application  of  the  Pri¬ 
vate  Express  Statutes. 

e.  Assists  and  collaborates  with  the 
Department  of  Justice  in  the  institution 
and  defense  of  civil  suits  involving  the 
Department,  other  than  those  handled 
by  other  divisions  of  the  Office  of  the 
General  Counsel. 

f.  Recommends  approval  of  proce¬ 
dures  and  actions  under  laws  and  exec¬ 
utive  orders  relating  to  personnel 
security. 

g.  Prepares  and  tries  before  Hearing 
Examiners  and  the  Judicial  Officer  cases 
involving  the  denial  of  entry  or  revoca¬ 
tion  of  entry  of  second-class  mail  when 
obscenity  questions  are  not  involved. 

h.  Examines,  approves,  or  drafts  con¬ 
tracts  and  bonds,  as  requested,  between 
the  Post  Office  Department  and  railroads 
and  airlines. 

.262  Legislative  Division,  a.  Coordi¬ 
nates  within  the  Department  the  analy¬ 


sis,  interpretation,  and  preparation  of 
reports  on  proposed  legislation  affect¬ 
ing  the  Postal  Establishment. 

b.  Prepares  and  coordinates  the  legis¬ 
lative  program  of  the  Department,  in¬ 
cluding  the  drafting  of  bills,  mainte¬ 
nance  of  liaison  with  other  agencies  of 
the  Government,  and  participation  in 
appearances  before  congressional  com¬ 
mittees  and  the  Bureau  of  the  Budget. 

c.  Represents  the  Department  on  ma¬ 
terial  to  be  published  in  the\FEDERAL 
Register  and  questions  arising  under  the 
Administrative  Procedure  Act. 

d.  Prepares  amendments  to  postal  reg¬ 
ulations  resulting  from  new  legislation. 

.263  Real  Property  Division,  a.  Pre¬ 
pares  legal  opinions  and  documents,  and 
performs  all  other  legal  work  arising 
from  the  acquisition,  use,  disposal,  and 
leasing  of  real  property  or  space  by  the 
Post  Office  Department. 

b.  Assists  and  collaborates  with  the 
Department  of  Justice  in  the  institution 
or  defense  of  civil  suits  involving  the  Post 
Office  Department  arising  out  of  real 
property  and  space  acquisition  program. 

.27  Mailability  Division.  Responds 
directly  to  the  Deputy  General  Counsel. 

a.  Prepares  interpretations  as  to 
mailability  of  matter  under  statutes  re¬ 
lating  to  obscenity,  lotteries,  subversive, 
extortious  and  threatening  material,  and 
firearms. 

b.  Prepares  and  tries  before  hearing 
examiners  and  the  Judicial  Officer  cases 
arising  imder  statutes  covering  obscene 
matter  and  lotteries,  and  second-class 
mail  matters  involving  questions  of 
obscenity. 

c.  Collaborates  with  the  Department 
of  Justice  in  the  handling  of  court  pro¬ 
ceedings  brought  against  the  Po$t  Office 
Department  involving  mailability 
matters. 

d.  Considers  and  recommends  to  the 
General  Counsel  the  closing  of  post  of¬ 
fice  boxes  used  for  deceptive  or  immoral 
purposes. 

823.3 — OFFICE  OF  RESEARCH  AND 
ENGINEERING 

a.  Develops  and  administers  research 
and  engineering  programs  for  the  Postal 
Establishment. 

b.  Develops,  designs,  and  tests  postal 
equipment,  vehicles,  and  supplies,  and 
prepares  specifications  for  their  use. 

c.  Develops  and  recommends  (1) 
methods  standards  for  nationwide  appli¬ 
cation,  and  (2)  improved  processing  sys¬ 
tems  and  procedures  in  mechanization. 

d.  Develops  and  recommends  produc¬ 
tion  measurement  standards  and  man¬ 
power  utilization  systems. 

e.  Develops  physical  site  requirements 
and  plans,  functional  building  design, 
mail  handling  systems  layouts,  and  space 
utilization  requirements  in  accordance 
with  operational  concepts. 

f .  Provides  architectural  and  engineer¬ 
ing  policies  and  services  for  the  plan¬ 
ning  and  construction  of  all  facilities, 
including  site  utilization,  structures, 
utilities,  process  machinery,  and  other 
plant  equipment,  as  well  as  field  super¬ 
vision  of  construction  and  process 
machinery  installations. 

g.  Develops  functional  designs,  sys¬ 
tems  layouts,  and  space  utilization  plans 


in  accordance  with  operational  concepts 
for  alterations,  or  extensions  to  Govern¬ 
ment-owned  buildings  occupied  by  the 
Post  Office  Department. 

h.  Formulates  and  provides  architec¬ 
tural  and  engineering  policies  and  serv¬ 
ices  for  the  modification,  modernization, 
and  mechanization  of  existing  facilities. 

i.  Maintains  liaison  with  foreign 
postal  officials  on  technical  matters. 

.31  Deputy  Director.  Assists  the 
Director  and  acts  for  him  in  his  absence 
or  at  his  request. 

.311  Special  Assignments,  a.  Per¬ 
forms  special  assignments  for  the  Direc¬ 
tor  and  the  Office. 

b.  Coordinates  the  preparation,  clear¬ 
ance,  and  distribution  of  handbooks, 
manuals,  technical  instructions,  and  re¬ 
lated  publications  and  issuances  for  the 
Office  of  Research  and  Engineering. 

c.  Acts  as  liaison  for  the  Office  of  Re¬ 
search  and  Engineering  with  (1)  Bureau 
of  Personnel  on  employee-management 
relations,  preparation  of  technical  train¬ 
ing  materials,  engineering  film  reports, 
and  related  materials;  (2)  Special 
Assistant  to  the  Postmaster  General 
(Public  Relations)  on  preparing  and 
clearing  proposed  news  releases,  films, 
speeches,  and  articles  for  outside  pub¬ 
lications  as  they  relate  to  research  and 
engineering  matters;  (3)  Office  of  Man¬ 
agement  Services  on  matters  relating  to 
publications,  office  space,  furniture,  and. 
equipment  affecting  the  Office  of  Re¬ 
search  and  Engineering;  and  (4)  the 
Bureau  of  the  Chief  Inspector  on  civil 
defense  matters. 

.312  Field  Engineering,  a.  Repre¬ 
sents  the  Director  in  reviewing  the  qual¬ 
ity  and  scope  of  regional  engineering 
and  furnishing  technical  guidance  to 
regional  engineers,  including  criteria 
and  guidelines. 

b.  Maintains  liaison  with  regional  au¬ 
thorities  in  developing  engineering  in¬ 
formation  for  use  by  bureaus  and  offices 
having  primary  responsibility  in  the  es¬ 
tablishment  of  priorities  for  all  construc¬ 
tion  projects  and  the  funding  of  im¬ 
provement  projects. 

c.  Coordinates  the  research  and  engi¬ 
neering  programs  of  the  Office  of  Re¬ 
search  and  Engineering  with  regional 
engineering. 

d.  Supervises  and  distributes  com¬ 
munications,  reports,  and  information 
between  the  Office  of  Research  and  En¬ 
gineering  and  the  regional  engineering 
organization. 

.313  Assistant  Director  for  Program¬ 
ming  and  Control,  a.  Formulates  and 
develops  general  policies  and  plans  for 
the  application  of  research  and  engi¬ 
neering  to  postal  problems. 

b.  Conducts  long-  and  short-range 
planning  for,  and  develops  an  integrated 
program  of,  research  and  engineering 
projects. 

c.  Coordinates  nontechnical  aspects  of 
research  and  engineering  programs  with 
the  activities  and  responsibilities  of  other 
bureaus  and  offices. 

d.  Plans,  establishes,  and  administers 
budgetary  programs  and  schedules,  allo¬ 
cates  allotted  funds,  and  evaluates  ex¬ 
penditures  for  the  Office  of  Research 
and  Engineering. 
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e.  Directs  studies  of  the  economics  of 
research  and  engineering  improvements 
and  programs;  evaluates  program  per¬ 
formance. 

f.  Directs  the  negotiation,  prepara¬ 
tion,  consummation  and  administration 
of  research  and  engineering  contracts; 
for  such  contracts  over  $2,500,  furnishes 
a  contracting  officer  to  act  as  the  head  of 
the  contract  negotiating  team  and  chief 
negotiator. 

g.  Establishes  and  maintains  a  sys¬ 
tem  of  program  and  project  control  and 
reporting  for  the  Office;  and  maintains 
the  Headquarters  master  major  facil¬ 
ities  project  control  deck,  assigns  proj¬ 
ect  numbers,  and  prepares  status 
reports. 

h.  Represents  and  acts  for  the  Direc¬ 
tor,  in  a  staff  capacity,  on  matters  of 
organization  and  administration,  of  the 
Office  of  Research  and  Engineering. 

i.  Establishes  internal  procedures  for 
the  planning  and  review  of  research  and 
engineering  programs  and  projects  to 
assure  Office  of  Research  and  Engineer¬ 
ing  internal  coordination. 

j.  Develops  and  makes  recommenda¬ 
tions  concerning  proposed  patent  poli¬ 
cies  and  their  application  to  research 
and  engineering  programs. 

.314  Assistant  Director  for  Research 
and  Development.  Directs  those  phases 
of  responsibility  of  the  Director,  Office 
'Of  Research  and  Engineering,  that  con¬ 
cern  research  and  development  activities 
for  the  Post  Office  Department. 

a.  Research  Division.  (1)  Conducts 
exploratory  and  applied  research  and 
evaluates  the  advance  made  in  research 
and  development  fields. 

(2)  Develops  new  concepts  and  mech¬ 
anized  systems  applicable  to  postal  op¬ 
erations. 

(3)  Develops  and  implements  long- 
and  short-range  programs  for  overall 
research  and  development  objectives. 

(4)  Provides  consultant  and  advisory 
services  to  other  divisions  of  the  office 
and  to  other  elements  of  the  Department 
on  research  matters. 

(5)  Conducts  “Operations  Research” 
studies. 

h.  Development  Division.  (1)  Designs 
and  develops  new  mail  processing  ma¬ 
chinery,  experimental  systems,  and 
equipment. 

(2)  Prepares  specifications  for  newly 
developed  and  tested  postal  equipment. 

(3)  Establishes  and  maintains  engi¬ 
neering  standards  pertaining  to  the  me¬ 
chanical  and  electronic  design  of  mail 
processing  machinery. 

(4)  Prepares  production  drawings  for 
procurement  of  protot5q)e  and  produc¬ 
tion  equipment. 

(5)  Provides  consultant  and  advisory 
services  to  other  divisions  of  the  Office 
and  to  other  elements  of  the  Department 
on  development  matters. 

c.  Automotive  Division.  (1)  Plans, 
designs,  develops,  and  recommends  ex¬ 
perimental,  new,  or  modified  vehicles  of 
all  types,  including  trailers  and  other  ve¬ 
hicle  components  and  vehicle  mainte¬ 
nance  equipment;  prepares  technical 
specifications  for  such  vehicles  and 
equipment. 

(2)  Inspects  factory  pilot  models  of 
vehicles  to  assure  compliance  with  tech- 
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nical  specifications;  prepares,  and  fur¬ 
nishes  guidance  for  use  in  the  quality 
control  inspection  of  vehicles  at  manu¬ 
facturers’  plants  at  time  of  acceptance. 

(3)  Initiates  action  for  necessary  ad¬ 
justments  during  vehicle  warranty  pe¬ 
riods,  and  for  correction  of  structural 
defects  and  weaknesses,  or  deviations 
from  approved  specifications. 

(4)  Provides  concepts  for  developing 
experimental  vehicles;  selects  vehicles  or 
vehicle  components  from  private  indus¬ 
try  and  other  sources  for  experimental 
use  in  postal  operations;  coordinates  as¬ 
signment  and  testing  of  experimental  ve¬ 
hicles  with  Bureaus  of  Operations,  Fa¬ 
cilities,  and  Finance;  evaluates  test  re¬ 
ports  and  recommends  further  action. 

(5)  Provides  technical  guidelines  on 
new  or  modified  vehicles  for  use  by  the 
Bureaus  of  Operations  and  Facilities. 

(6)  Informs  Vehicle  Utilization 
Branch,  Bureau  of  Operations,  of  new 
vehicle  developments  as  a  basis  for  re¬ 
vision  of  service-type  specifications. 

(7)  Provides  spare  parts  requirements 
for  newly  developed  vehicles  pending 
development  of  permanent  parts  lists 
based  on  operating  and  maintenance  ex¬ 
perience. 

(8)  Provides,  on  request  of  Bureaus  of 
Operations  and  Facilities,  engineering 
consultation  on  vehicle  utilization  and 
maintenance  problems;  performs  trou¬ 
ble  shooting  on  -such  problems. 

d.  Postal  Laboratory  Division.  (1) 
Develops,  maintains,  and  operates  the 
postal  laboratory  for  the  testing  of  ma¬ 
chinery,  post  office  equipment,  and  sup¬ 
plies. 

(2)  Tests  and  evaluates  new  mail 
processing  machinery  and  equipment. 

(3)  Tests  and  evaluates  postage  me¬ 
ters,  vending  equipment,  and  other 
revenue-type  machines. 

(4)  Conducts  experimentation  and  in¬ 
dependent  developments  and  consulta¬ 
tion. 

.315  Assistant  Director  for  Manage¬ 
ment  Engineering.  Directs  those  phases 
of  responsibility  of  the  Director,  Office  of 
Research  and  Engineering,  that  concern 
the  most  efficient  use  of  manpower,  space, 
and  equipment. 

a.  Systems  Analysis  Division.  (1)  An¬ 
alyzes  operating  requirements  and  con¬ 
ditions  and  determines  their  relation¬ 
ship  to  facility  needs  and  operational 
concept. 

(2)  Studies  mail  movement  and  han¬ 
dling,  as  required,  to  make  recommenda¬ 
tions  on  general  location  of  new  facili¬ 
ties. 

(3)  Analyzes  volumes  and  flow  data  on 
mail  processing  in  participation  with 
other  bureaus  and  offices;  reviews  and 
adjusts  space  estimates  to  assure  ade¬ 
quacy  and  suitability  of  space  in  pro¬ 
posed  mail  processing  facilities  for  the 
utilization  of  new  methods,  machinery, 
and  equipment  in  accordance  with  oper¬ 
ating  concepts. 

(4)  Determines  processing  machinery 
and  equipment  requirements  that  will 
provide  maximum  economical  and  serv¬ 
ice  efficiencies  within  established  opera¬ 
tional  concept. 

b.  Industrial  Engineering  Division. 

(1)  Applies  industrial  work  measurement 
techniques  to  develop  work  measurement 


standards;  recommends  programs  for 
improving  manpower  utilization. 

(2)  Conducts  engineering  studies  and 
evaluations  of  mailer  techniques,  meth¬ 
ods,  and  equipment  to  improve  service  to 
the  public  in  coordination  with  other  of¬ 
fices  and  bureaus. 

(3)  Develops  and  provides  technical 
criteria  on  amounts  of  space  required  for 
various  items  of  equipment  for  use  by  all 
elements"  of  departmental  and  field 
management. 

(4)  Develops  and  provides  criteria  for 
economic  evaluations  for  plant,  equip¬ 
ment,  and  systems. 

(5)  Develops  and  recommends  criteria 
to  insure  that  equipment  is  used  in  ac¬ 
cordance  with  design  concept. 

c.  Mechanization  Utilization  Division. 

(1)  Coordinates  with  postmasters,  re¬ 
gional  officials,  and  Headquarters  per¬ 
sonnel  to  clarify  and  resolve  engineering 
problems  arising  during  the  phase-in  of 
initial  operations;  assures  that  mail 
processing  equipment  is  utilized  in  ac¬ 
cordance  with  original  design  and 
planned  operation. 

(2)  Verifies  the  satisfactory  comple¬ 
tion  of  items  remaining  on  the  accept¬ 
ance  "punch  list,”  coordinating  the  re¬ 
maining  deficiencies  with  departmental 
representatives. 

(3)  Reviews  and  evaluates  suggestions 
and  proposals  by  local,  regional,  and 
Headquarters  personnel  concerning  all 
phases  of  the  new  operation  and  assists 
in  implementing  any  changes  in  proce¬ 
dures  to  improve  the  efficiencies  of  the 
operation  of  the  new  facility. 

(4)  Conducts  engineering  analyses  of 
all  mechanized  facilities  to  evaluate  per¬ 
formance,  identify  problem  areas,  and 
provide  recommendations. 

d.  Project  Engineering  Division.  (1) 
Provides  the  Office  of  Research  and  En¬ 
gineering  project  coordinators  for  major 
facility  projects  and  programs;  coordi¬ 
nates  and  serves  as  the  focal  point  within 
the  Office  of  Research  and  Engineering 
for  information  necessary  to  assure  or¬ 
derly  and  timely  progress  of  such  proj¬ 
ects  from  inception  to  completion. 

(2)  Manages  the  general  and  overall 
research  and  engineering  progress  of  the 
project,  expediting  and  coordinating  in¬ 
dependent  actions  from  planning  and  de¬ 
sign  through  acceptance. 

(3)  Reports  general  and  overall  prog¬ 
ress  or  status  of  assigned  facility  projects 
to  other  elements  of  the  Office  concerned. 

.316  Assistant  Director  for  Construc¬ 
tion  Engineering.  Directs  those  phases 
of  responsibility  of  the  Director,  Office  of 
Research  and  Engineering,  that  concern 
construction  engineering  activities  for 
the  Post  Office  Department. 

a.  Architectural  Division.  (1)  Pre¬ 
pares  preliminary  and  schematic  build¬ 
ing  plans  to  assist  in  (a)  determining  fa¬ 
cility  requirements,  and  (b)  studsdng 
land  utilization  and  site  requirements; 
assists  in  site  selection. 

(2)  Coordinates  and  prepares  plans 
for  the  inclusion  in  buildings  of  mechan¬ 
ical  and  electrical  utility  equipment  and, 
mail  processing  machinery. 

(3)  Develops  architectural  plans  and 
elevations  of  buildings,  final  site  plans, 
and  prepares  building  construction  speci¬ 
fications  and  preliminary  cost  estimates. 
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•  (4)  Develops  buildings  design  criteria 
and  standard  construction  details. 

^  (5)  Coordinates  and  prepares  plans 

for  postal-occupied  space  and  facilities 
>  in  multi-purpose  Government-owned 
buildings  to  be  constructed  by  General 
Services  Administration. 

^  (6)  Establishes  the  structural  stand- 

f  ards,  including  design  criteria  for  floor 
^  loads  and  column  spacing  to  adequately 
^  support  and  provide  flexibility  for  the  in¬ 
stallation  of  mail  processing  machinery 
and  equipment. 

(7)  Reviews  and  checks  the  architec¬ 
tural  and  structural  design  of  drawings 
submitted  by  bidders,  lessors,  and  archi¬ 
tects  to  insure  maximum  stability  and 
economy  consistent  with  established 
structural  design  practices. 

(8)  Reviews  for  approval  and  for  com¬ 
pliance  with  contractual  requirements 
preliminary,  intermediate,  and  final 

f  working  drawings  and  specifications  pre- 
1  pared  by  bidders,  lessors,  and  architects. 

(9)  Recommends  to  the  Bureau  of 
1  Facilities  the  selection  of  architectural 

and  engineering  firms  and  assists  in  ne¬ 
gotiating  contract  services.  - 

(10)  Reviews  and  evaluates  regional 
engineering  proposals  for  extension,  re- 

1  modeling,  and  modernization  of  Govern¬ 
ment-owned  buildings ;  prepares  plans  of 

•  such  work  and,  after  approval  by  the 
1  Bureaus  of  Operations  and  Facilities, 
i  forwards  to  Facilities  for  transmission  to 
5  GSA  for  performance;  reviews  for  com- 
■  pliance,  and  approves,  contract  drawings 
)  and  specifications  prepared  by  General 

Services  Administration  for  improve- 
f  ment  projects. 

(11)  Recommends  to  the  Maintenance 
i  Division,  Bureau  of  Facilities,  technical 

criteria  for  vehicle  maintenance  facility 
'  planning;  provides  technical  advice  for 

•  typical  and  schematic  plans;  reviews 
f  proposals,  specifications,  and  plans  from 

•  the  standpoint  of  technical  requirements. 

I  b.  Utilities  Division.  (1)  Develops 

f  and  establishes  design  criteria  for  plumb¬ 

ing,  heating,  electrical,  lighting,  ven¬ 
tilation,  air  conditioning,  elevators,  fire 
prevention  equipment  and  similar  me- 

I  chanical  features  and  components  for  all 
buildings  and  space  acquired  by  the  Post 
Oflace  Department  under  its  leasing  pro¬ 
gram,  and  for  postal  space  provided  by 
General  Services  Administration  in 
Government-owned  buildings. 

(2)  Establishes  and  prepares  mechani¬ 
cal  criteria  in  building  specifications 
requirements. 

(3)  Makes  preliminary  design  layouts 
for  heating,  ventilating,  lighting,  elec¬ 
trical,  and  air  conditioning  systems  to  in¬ 
sure  integration  and  coordination  with 
processing  machinery  systems  and  archi¬ 
tectural  and  construction  requirements. 

(4)  Reviews,  approves,  and  checks  for 
compliance  with  contractual  require¬ 
ments  preliminary,  intermediate,  and 
final  work  drawings  submitted  by  bid¬ 
ders,  lessors,  and  architects. 

(5)  Renders  technical  guidance  to 
contract  architectural  engineering  firms 

‘  and  lessors  in  the  development  of  me¬ 
chanical  contract  drawings. 

‘  (6)  Establishes  criteria  for  and  de- 

•  signs  communications  systems  to  meet 

•  operating  needs  of  new  and  modernized 

•  facilities. 
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(7)  Develops  and  recommends  policies 
and  procedures  for  the  operation  and 
control  of  communication  systems 
throughout  the  Postal  Service,  includ¬ 
ing  telephone,  teletype,  mobile  radio, 
intercommunication,  and  sound  systems. 

(8)  Prepares  specifications  for  and 
recommends  heating  equipment  to  be 
used  in  new  or  modified  buildings  and 
for  conversion  of  existing  systems  based 
on  fuel  availability,  economics,  mainte¬ 
nance  factors,  and  recommendation 
from  the  Bureau  of  Facilities. 

c.  Process  Machinery  Division.  (1) 
Designs  and  prepares  drawings  for  mail 
processing  equipment  that  has  been  de¬ 
veloped,  tested,  and  proved  as  a  basis 
for  procurement;  prepares  progressive 
modification  drawings  to  incorporate 
latest  advances  and  improvements  in 
existing  equipment. 

(2)  Designs  and  prepares  drawings  for 
processing  machinery  to  meet  opera¬ 
tional  and  functional  requirements  in 
established  projects. 

(3)  Prepares  contract  drawings  and 
specifications  for  all  t3rpes  of  processing 
machinery;  reviews  and  approves  con¬ 
tractors’  bids  and  proposals;  checks  and 
approves  contractors’  engineering  and 
shop  drawings. 

(4)  Coordinates  the  location  and  in¬ 
stallation  of  processing  machinery  and 
equipment  with  architectural  and  utility 
planning. 

(5)  Provides  a  documentation  and  con¬ 
sultation  service  on  equipment  contrac¬ 
tors’  opinions  and  appeals  from  Post 
OfiBce  Department  decisions. 

d.  Project  Construction  Division.  (1) 
Responsible  for  field  supervision  of  the 
departmental  construction  program  on 
leased  facilities  including  utilities  and 
the  installation  of  mail  processing  ma¬ 
chinery. 

(2)  Establishes  guidelines  for  regional 
engineers  in  supervision  of  delegated 
building  construction  programs. 

(3)  Assists  with  field  supervision  of 
extension  and  remodeling  of  postal  space 
in  Federal  buildings. 

(4)  Coordinates  with  bureaus  and  of¬ 
fices  proposed  changes  in  construction 
and  lease  contracts,  including  the  proc¬ 
essing  of  change  orders,  proposals  for 
changes  in  contract  price,  and  requests' 
for  payments. 

( 5 )  Maintains  liaison  with  contracting 
offices  and  coordinates  the  review  of  con¬ 
tract  drawings,  specifications  and  related 
materials  submitted  for  approval  by  bid¬ 
ders,  architects,  and  lessors  for  buildings, 
utilities,  and  fixed  mail  processing  equip¬ 
ment  after  the  award  of  contract. 

(6)  Prepares  and  reviews  estimates  of 
costs  during  the  construction  phases 
and  evaluates  construction  bids  and  pro¬ 
posals  for  construction  and  contract 
changes. 

(7)  Provides  a  documentation  and 
consultation  service  on  construction 
contractors’  opinions  and  appeals  from 
Post  Office  Department  decisions. 

(8)  Coordinates  and  makes  periodic 
and  final  inspections  and  evaluations  of 
building  construction  and  equipment 
installation  work  as  to  adequacy,  suffi¬ 
ciency,  and  timeliness,  and  recommends 
final  acceptance. 


823.4 — ASSISTANT  POSTMASTER  GENERAL, 
BUREAU  OF  OPERATIONS 

a.  Provides  functional  direction  for 
the  execution  of  policies,  programs,  reg¬ 
ulations,  and  procedures  governing  the 
operational  activities  of  the  Postal  Estab¬ 
lishment  which  involve  the  admissibility, 
classification,  collection,  processing,  dis¬ 
patch,  and  delivery  of  mail ;  administers 
the  operations  budget. 

b.  Selects,  appoints,  and  disciplines 
postmasters;  appraises  the  performance 
of  postmasters. 

c.  Selects  and  appoints  rural  carriers. 

d.  Directs  the  establishment,  con¬ 
solidation,  and  discontinuance  of  mail¬ 
handling  facilities  (except  transfer  of¬ 
fices,  airport  mail  facilities,  and  truck 
terminals) ;  recommends  site  locations 
for  leased  and  federally  constructed 
buildings. 

e.  Determines  the  consolidation,  con¬ 
version,  extension,  and  discontinuance 
of  city  and  rural  delivery  services. 

f.  Coordinates  the  space,  mail  han¬ 
dling  equipment,  and  mechanization  re¬ 
quirements  of  post  offices;  directs  the 
vehicle  utilization  program. 

g.  Determines  staffing  standards, 
maintains  manpower  and  personnel 
complement  controls,  and  administers 
control  of  supervisory  staffing  of  post 
offices;  directs  the  work  measurement 
program. 

h.  Promotes  a  patron  relations  pro¬ 
gram  to  encourage  customer  participa¬ 
tion  in  the  improvement  of  practices 
involving  the  makeup  and  processing  of 
mail;  directs  the  customer  complaint 
program. 

i.  Formulates  and  implements  policies 
concerning  the  entry,  makeup,  and  clas¬ 
sification  of  domestic  mail  and  the  ap¬ 
plication  of  postage  rates  and  fees. 

.41  Executive  Assistant,  a.  Provides 
st^ff  assistance  to  the  Assistant  Post¬ 
master  (General  and  his  deputies  in  the 
formulation  of  policies,  programs,  regu¬ 
lations,  and  procedures  regarding  all 
matters  within  the  jurisdiction  of  the 
Bureau  of  Operations. 

b.  Responsible  for  the  administrative 
direction  of  the  Fiscal  Control  Office; 
directs  the  Administrative  Management 
Office. 

.411  Fiscal  Control  Office,  a.  Reviews, 
coordinates,  and  approves  budget  poli¬ 
cies  of  the  various  divisions  of  the  Bureau 
to  assure  that  they  conform  with  policy 
direction  of  the  Assistant  Postmaster 
General;  prepares  the  Bureau’s  budget 
submission;  assists  in  the  presentation 
of  the  Bureau  budget  before  review 
authorities. 

b.  Develops  appropriated  fund  alloca¬ 
tions  for  submission  to  the  Assistant 
Postmaster  (General. 

c.  Advises  the  Executive  Assistant  and 
the  Assistant  Postmaster  General  and 
his  deputies  on  cost  trends,  expenditures, 
and  expenditure  control ;  makes  periodic 
and  special  analyses  of  the  status  of  ap¬ 
propriation  a(K:ounts. 

d.  Serves  as  consultant  to  Bureau  offi¬ 
cials  on  financial  and  cost  aspects  of 
programs,  projects,  and  management 
and  operations  studies.  Provides  assist¬ 
ance  to  the  Executive  Assistant  and  the 
Assistant  Postmaster  Creneral  in  the 
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preparation  of  the  Bureau’s  legislative 
program. 

.412  Administrative  Management  Of¬ 
fice.  a.  Conducts  a  continuing  review  of 
organization  and  management  practices, 
including  manpower  utilization  and  staff¬ 
in'^.  within  the  Bureau. 

b.  Reviews,  coordinates,  and  controls 
the  clearance  of  proposed  regulations, 
manuals,  and  procedural  issuances. 

c.  Coordinates  the  Bureau’s  annual 
work  program. 

d.  Develops,  administers,  and  controls 
the  Bureau’s  progress  and  status  report¬ 
ing  system;  prepares  periodic  and  spe¬ 
cial  reports  as  required  by  Bureau  and 
Department  management,  including  the 
Bureau  portion  of  the  Postmaster  Gen¬ 
eral’s  Annual  Report. 

e.  Directs  the  administrative  services 
for  the  Bureau,  including  the  review  and 
approval  of  travel  orders,  travel  vouch¬ 
ers:  approves  requests  for  issuance  of 
permanent  travel  commissions  and  issues 
temporary  travel  commissions. 

f.  Performs  the  Bureau  personnel 
functions  and  maintains  personnel  ceil¬ 
ing  control. 

g.  Maintains  control  of  property  with¬ 
in  the  Bureau;  determines  oflBce  space 
requirements. 

h.  Coordinates  charity  campaigns  for 
the  Bureau. 

.42  Special  Assistant.  Performs  such 
duties  as  are  assigned  by  the  Assistant 
Postmaster  General. 

.43  Deputy  Assistant  Postmaster  Gen¬ 
eral — Postmasters  and  Patron  Relations. 

a.  Advises  and  assists  the  Assistant  Post¬ 
master  General  and  acts  for  him  at  his 
direction. 

b.  Directs  the  staff  and  activities  of 
Postmasters  and  Rural  Appointments 
Division.  Customer  Relations  Division, 
and  Classification  and  Special  Services 
Division. 

.431  Postmasters  and  Rural  Appoint¬ 
ments  Division,  a.  Performs  functions 
pertaining  to  selection,  appointment,  in¬ 
stallation,  indoctrination,  and  training 
of  postmasters  and  acting  postmasters. 

b.  Performs  functions  pertaining  to 
selection  and  appointment  of  rural 
carriers. 

c.  Establishes  criteria  and  administers 
the  program  for  appraising  the  conduct 
and  performance  of  postmasters  and  act¬ 
ing  postmasters;  executes  disciplinary 
action  where  warranted. 

d.  Maintains  liaison  with  the  Con¬ 
gress,  the  Civil  Service  Commission,  and 
with  other  interested  agencies  and  par¬ 
ties  as  necessary  in  order  to  perform 
the  functions  of  the  division. 

(1)  Postmasters  Branch,  (a)  Ascer¬ 
tains  qualifications  and  suitability  of 
candidates  for  postmaster  and  acting 
postmaster. 

(b)  Recommends  candidates  and 
processes  the  nomination,  confirmation, 
and  appointment  actions. 

(c)  At  time  of  appointment,  arranges 
for  ceremonies  attendant  to  the  installa¬ 
tion  of  acting  postmasters  and  post¬ 
masters,  including  departmental  or 
regional  representation  where  appro¬ 
priate. 

(d)  After  installation,  issues  instruc¬ 
tions  governing  the  indoctrination  of 


newly  appointed  postmasters  and  acting 
postmasters. 

(e)  Conducts  performance  appraisal 
program;  analyzes  and  evaluates  reports 
of  regional  officials  and  inspectors  (and, 
when  required,  initiates  special  investi¬ 
gations)  pertaining  to  conduct  and  per¬ 
formance  of  acting  postmsusters  and  post¬ 
masters;  issues  commendations,  repri¬ 
mands,  withholding  or  periodic  salary 
increases,  or  removal  notices. 

’(f)  Performs  personnel  management 
functions  for  postmasters  and  acting 
postmasters. 

(2)  Rural  Appointments  Branch,  (a) 
Determines  method  of  filling  carrier 
vacancies;  ascertains  qualifications  and 
suitability  of  applicants;  and  issues  in¬ 
structions  for  the  appointment  of  rural 
carriers. 

(b)  Recommends  policies  and  proce¬ 
dures  relating  to  auxiliary  and  regular 
rural  carrier  appointments. 

(c)  Coordinates  with  the  Distribution 
and  Delivery  Services  Division  the  dis¬ 
continuance  or  consolidation  of  iiiral 
carrier  routes  when  carrier  vacancies 
occur. 

.432  Classification  and  Special  Serv¬ 
ices  Division,  a.  Recommends  policies, 
prescribes  standards,  and  issues  regu¬ 
lations  for  the  management  and  control 
of  the  admissibility,  classification,  and 
application  of  rates  and  fees  for  domestic 
mail  and  the  disposition  of  undeliverable 
mail. 

b.  Makes  final  departmental  determi¬ 
nation,  subject  to  appeal  and  hearing 
under  the  Administrative  Procedure  Act, 
on  sufficiency  of  applications  for  (1)  en¬ 
try  of  new’spapers  and  other  periodical 
publications  as  second-class  matter,  (2) 
acceptance  into  the  mail  of  controlled 
circulation  publications  and  matter  for 
use  by  the  blind,  and  (3)  granting  of 
mailing  privileges  of  news  agents. 

c.  Recommends  policies,  and  prescribes 
regulations  governing  the  operation  of 
post  office  lockbox  service  and  the  do¬ 
mestic  registry,  insurance,  COD,  and  cer¬ 
tified  mail  services. 

(1)  Mail  Classification  Branch,  (a) 
Prescribes  standards  and  regulations 
covering  admissibility  of  matter  to  the 
mail,  classification,  and  application  of 
rates;  addressing,  preparation  and  pack¬ 
aging,  and  weight  and  size  limitations  for 
domestic  mail,  domestic  free  mail,  offi¬ 
cial  Government  mail,  use  of  penalty  and 
franking  privileges,  and  acceptance  of 
mail  for  the  Armed  Forces. 

(b)  Prescribes  the  regulations  and  pro¬ 
cedures  for  collection  of  postage  by  vari¬ 
ous  permit  methods,  such  as  postage 
permit  imprints  and  postage  meter 
stamps,  etc.;  interprets  the  laws  and 
regulations  pertaining  to  refunds  of 
postage. 

(c)  Performs  staff  work  pertaining  to 
the  adequacy  of  applications  for  entry  of 
newspapers  and  other  periodical  publi¬ 
cations  as  second-class  matter,  accept¬ 
ance  into  the  mail  of  controlled  circu¬ 
lation  publications  and  matter  for  use 
by  the  blind,  granting  of  mailing  priv¬ 
ileges  to  news  agents,  and  authorization 
of  nonprofit  organizations  to  enter 
second-  and  bulk  third-class  matter  at 
reduced  postage  rates. 


(d)  Administers  provisions  of  law  re¬ 
quiring  filing  and  publication  of  state¬ 
ments  of  ownership,  management,  and 
circulation  of  second-class  publications. 

(e)  Prescribes  standards  and  regula¬ 
tions  governing  management  and  control 
of  mail  forwarding  and  return,  disposi¬ 
tion  of  undeliverable  matter,  excep¬ 
tional  dispatch  of  publisher’s  second- 
class  mail,  approval  of  additional  mail¬ 
ing  places  for  second-class  publications, 
newspaper  handling,  mailing  list  correc¬ 
tion,  and  handling  of  short-paid  and 
unpaid  mail. 

(f)  Administers  the  annual  migratory 
waterfowl  kill  survey. 

(g)  Administers  the  annual  alien  ad¬ 
dress  report  program. 

(h)  Provides  representation  on  the 
Inter-Agency  Committee  on  Transporta¬ 
tion  of  Radioactive  Material  and  on  the 
Advisory  Committee  formed  by  the  Sur¬ 
geon  General  to  advise  the  Post  Office 
Department  regarding  toxicity  of  ma¬ 
terials  where  mailability  is  concerned. 

(2)  Special  Services  Branch,  (a)  Pre¬ 
scribes  rules  for  the  acceptance  and 
handling  of  domestic  registered,  insured, 
special  delivery,  certified,  COD,  and  spe¬ 
cial  handling  mail,  and  for  the  applica¬ 
tion  of  the  fees  and  other  charges  re¬ 
quired  by  law  or  regulation.  Maintains 
liaison  with  other  Government  agencies 
and  the  Federal  Reserve  Board  concern¬ 
ing  use  of  the  special  mail  services. 

(b)  Administers  the  laws  and  pre¬ 
scribes  regulations  under  which  postal 
insurance  is  paid  for  the  loss  or  rifling 
of,  or  damage  to,  domestic  registered,  in¬ 
sured,  and  COD  mail.  Maintains  actuar¬ 
ial  data  and  controls. 

(c)  Prescribes  procedures  and  regula¬ 
tions  governing  the  use  of  post  office 
lockboxes. 

(d)  Develops  and  prescribes  criteria 
for  the  placement  in  post  offices  of  post¬ 
age  metering  and  vending  equipment  for 
stamps  and  other  accountable  stock. 

(e)  Prescribes  standards  and  main¬ 
tains  controls  over  the  manufacture,  dis¬ 
tribution,  and  use  of  all  postage  meter 
equipment  and  the  use  of  meter  adver¬ 
tising  dies. 

(f )  Administers  the  law  and  prescribes 
regulations  for  the  authorization,  use. 
and  disposition  of  special  cancellation 
dies  used  to  print  advertising  slogans  on 
postmarked  mail. 

(g)  Administers  the  application  of 
fees  for  special  delivery  and  special  han¬ 
dling  mail. 

(h)  Administers  the  law  under  which 
certificates  of  mailing  are  issued  for  do¬ 
mestic  ordinary  mail  of  any  class,  and 
for  duplicate  receipts  for  registered,  in¬ 
sured,  certified,  and  COD  mail. 

(i)  Develops  and  prescribes  proce¬ 
dures  for  the  preparation  and  use  of  Par¬ 
cel  Post  Zone  Guides  and  the  standard¬ 
ization  of  Parcel  Post  Zone  Keys. 

(j)  Prescribes  the  regulations  for 
treatment  of  dead  mail  and  management 
of  dead  letter  and  dead  parcel  post 
branches. 

.433  Customer  Relations  Division,  a^ 
Plans  and  directs  programs  concerned 
with  promoting  public  cooperation  in  ac¬ 
cepting  new  and  improved  mailing  prac¬ 
tices  designed  to  reduce  costs,  improve 
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mail  handling  eflBciency  and  provide  bet¬ 
ter  mail  service. 

b.  Conducts  a  continuing  program  of 
study  and  analysis  of  mailing  public  re¬ 
quirements;  coordinates  these  require¬ 
ments  with  other  divisions  and  offices  of 
concern;  plans  and  develops  improved 
customer  service  programs  to  meet  pub¬ 
lic  requirements;  and  directs  and  main¬ 
tains  control  over  customer  service 
programs  in  the  field. 

c.  Administers  a  comprehensive  cus¬ 
tomer  relations  program  designed  to  re¬ 
duce  public  complaints,  eliminate  service 
deficiencies,  and  promote  public  good¬ 
will;  develops  postal  educational  ma¬ 
terial  of  interest  and  concern  to  the 
mailing  public  and  coordinates  the  re¬ 
lease  of  such  information  with  the  Spe¬ 
cial  Assistant  for  Public  Relations;  con¬ 
ducts  surveys  and  requests  investigations 
as  required;  conducts  and  coordinates 
experiments  of  new  and  improved  cus¬ 
tomer  services. 

(1)  Customer  Services  Branch,  (a) 
Develops  and  recommends  policies,  reg¬ 
ulations,  and  procedure!  for  all  customer 
seiwice  functions. 

( b )  Develops  the  Bureau’s  program  for 
replies,  or  referral  of  individual  com¬ 
plaints,  including  followup  to  assure  that 
proper  corrective  action  is  taken. 

(c)  Administers  a  continuing  program 
to  evaluate  customer  complaints  involv¬ 
ing  mailing  problems,  policies  and  pro¬ 
cedures;  reviews  and  analyzes  the  source, 
cause,  and  pattern  of  complaints;  and 
based  on  the  complaint  pattern,  refers 
problems  or  service  deficiencies  to  the 
appropriate  functional  division  for  cor¬ 
rective  action. 

(d)  Plans  and  develops  technical  and 
educational  postal  information  to  assist 
the  mailing  public  in  the  effective  and 
economic  use  of  various  classes  of  mail 
and  special  mail  services. 

(e)  Directs  a  continual  program  of 
study  and  analysis  on  the  availability 
and  adequacy  of  mail  and  special  mail 
services  in  relation  to  customer  require¬ 
ments;  coordinates  requirements  with 
other  divisions  and  offices ;  assists  in  ob¬ 
taining  customer  acceptance  of  new  and 
improved  procedures  for  handling  mail 
and  special  mail  services. 

(f)  Plans  and  directs  a  program  de¬ 
signed  to  promote  the  most  economical 
and  effective  method  for  dispensing  and 
using  postage. 

(2)  Public  Cooperation  Branch,  (a) 
Plans  and  directs  the  Nationwide  Im¬ 
proved  Mail  Service  (NIMS)  program  de¬ 
signed  to  encourage  large  business  mail¬ 
ers  to  cycle,  presort,  schedule,  and  de¬ 
posit  mail  in  a  manner  that  will  assure 
expeditious  and  efficient  handling,  in¬ 
cluding  such  major  activities  as: 

(i)  Contacts  mailers  and  representa¬ 
tive  organizations  to  promote  interest 
and  acceptance  of  NIMS. 

(ii)  Promulgates  criteria  for  estab¬ 
lishing  and  operating  local  mail  users 
councils. 

(iii)  Administers  merit  award  pro¬ 
gram  and  conducts  public  award  cere¬ 
monies  to  honor  mail  users  showing  out¬ 
standing  cooperation. 

(iv)  Conducts  scheduled  visits  to  par-' 
ticipating  field  installations  to  stimulate 
interest  and  effort  in  NIMS. 


(v)  Analyzes  statistical  and  other  re¬ 
ports  for  measuring  NIMS  progress.  ' 

(Vi)  Initiates  corrective  action  where 
indicated. 

(b)  Plans  and  develops  other  diversi¬ 
fied  public  cooperative  programs  to  em¬ 
phasize,  encourage,  and  promote  the 
mailing  public’s  acceptance  and  use  of 
such  improved  mailing  practices  as 
postal  delivery  zone  numbers,  presepara¬ 
tion  of  mail  by  mailers,  “local”  and  “out- 
of-town”  separation,  dual -collection 
boxes,  proper  and  correct  addressing  and 
packaging,  mailer  cooperation  racks  in 
lobbies,  and  other  proven  labor-  and 
time-saving  methods  for  the  effective 
makeup  and  processing  of  mail. 

(c)  Represents  the  Department,  and 
maintains  liaison  with  the  mailing  public 
and  representative  mail  users  in  study¬ 
ing,  recommending,  coordinating,  and 
promoting  the  use  of  letter-mail  stand¬ 
ards,  new  procedures,  and  equipment  for 
the  efficient  and  economical  handling  of 
mail. 

.44  Deputy  Assistant  Postmaster 
General — Field  Operations,  a.  Advises 
and  assists  the  Assistant  Postmaster 
General  and  acts  for  him  at  his  direction. 

b.  Provides  functional  direction  of 
post  office  operations  and  activities. 

c.  Directs  the  staff  and  activities  of 
Installations  Management  Division,  Dis¬ 
tribution  and  Delivery  Division,  and 
Space  and  Mechanization  Requirements 
Division. 

.441  Installations  Management  Divi~ 
Sion.  a.  Performs  functions  pertaining 
to  the  organization,  management,  estab¬ 
lishment,  discontinuance,  and  produc¬ 
tivity  of  post  offices  and  subunits  thereof. 

b.  Establishes  standards  for  the  deter¬ 
mination  of  supervisory  structure,  staff¬ 
ing,  and  complements  of  post  offices; 
reviews  recommendations  for  supervisory 
promotions;  reviews  disciplinary  and 
grievance  cases  of  post  office  personnel. 

c.  Establishes  and  administers  a  work 
measurement  system  in  post  offices;  re¬ 
sponsible  for  manpower  and  complement 
control;  determines  proper  utilization 
of  manpower. 

d.  Provides  functional  direction  for 
the  service  analysis  program. 

e.  Promulgates  'Criteria  for  the  estab¬ 
lishment  and  operation  of  military  post 
offices. 

f.  Provides  policy  guidance  for  dis¬ 
tribution  of  less  than  bulk  lot  shipments 
of  accountable  paper. 

g.  Maintains  liaison  with  the  Con¬ 
gress,  Government  agencies,  employee 
organizations,  and  other  Bureaus  as  re¬ 
quired  to  carry  out  the  assigned  func¬ 
tions  of  the  division. 

(1)  Work  Measurement  Branch,  (a) 
Develops  and  issues  policies  and  proce¬ 
dures  for  the  measurement  of  produc¬ 
tivity  of  employees  engaged  in  clerical 
and  mail  handling  activities. 

(b)  Installs  and  administers,  through 
the  regions,  work  measurement  systems 
and  performance  standards;  defines 
areas  for  expansion  of  work  measure¬ 
ment  systems. 

(c)  Reviews  distribution  and  allied 
work  standards  developed  at  local  offices 
for  mail  handling  operations,  determines 
validity  of  such  standards  from  engi¬ 
neering  standpoint;  and  insures  simplic¬ 


ity  of  application  of  standards  in  con¬ 
formance  with  established  policy. 

(d)  Initiates  procedures  for  control  of 
nondistribution  time  in  mail  handling 
operations;  develops  criteria  for  deter¬ 
mining  proper  ratio  of  nondistribution 
time  to  total  time. 

(e)  Initiates  action  through  the  re¬ 
gions  to  insure  compliance  with  the  work 
measurement  system,  and  reviews  the 
applicability  of  work  standards  and  work 
volume  counting;  initiates  special  checks 
to  determine,  for  example,  whether  non- 
preferential  circular  mail  is  distributed 
during  nonpremium  pay  hours. 

(f)  Appraises  regional  administration 
of  work  measurement  system;  initiates 
corrective  action  when  necessary. 

(g)  Develops  policies  and  guidelines 
for  adjusting  work  standards  to  refiect 
installation  of  mechanized  equipment, 
improved  procedures,  or  changes  in  mail 
distribution  patterns. 

(2)  Organization  and  Management 
Branch,  (a)  Develops  and  issues  stand¬ 
ards  governing  the  organization,  man¬ 
agement,  staffing,  and  proper  utilization 
of  manpower  for  post  offices  and  sub¬ 
units  thereof;  determines  and  allocates 
the  number  and  kinds  of  positions  re¬ 
quired,  including  supervisory  and  admin¬ 
istrative  positions.  Where  functional 
responsibility  for  an  activity  rests  with 
another  Bureau,  positions  will  be  allo¬ 
cated  after  consulation  with  the  Bureau 
concerned. 

(b)  Maintains  control  over  clerical 
and  mail  handling  allocations  for  post 
offices  and  subunits  thereof ;  insures 
proper  supervisory-employee  ratios. 

(c)  Analyzes  and  evaluates  manpower 
usage  in  post  offices;  recommends  cor¬ 
rective  action  when  indicated. 

(d)  Develops  and  issues  policies  and 
procedures  for  the  provision  of  general 
delivery,  lockbox,  and  window  services  in 
post  offices. 

(e)  Reviews  regional  recommenda¬ 
tions  for  supervisory  promotions;  reviews 
disciplinary  cases  involving  clerical  and 
mail  handler  personnel  in  post  offices. 

(f)  Establishes  criteria  for  the  general 
management  of  the  military  postal  serv¬ 
ice,  the  establishment,  discontinuance, 
and  conversion  of  military  post  offices, 
branches,  and  stations,  and  the  appoint¬ 
ment  of  military  postal  clerks. 

(g)  Develops  systems,  procedures,  and 
controls  governing  the  shipment  of 
stamp  stock  and  other  accountable  paper 
by  regional  distributing  post  offices;  rec¬ 
ommends  changes  in  operation,  including 
establishment  or  discontinuance,  of  units 
established  as  accountable  paper  deposi¬ 
tories  and  designated  regional  distribut¬ 
ing  post  offices. 

(3)  Post  Office  Changes  Branch,  (a) 
Develops  standards  and  criteria  for  the 
establishment,  consolidation,  conversion, 
or  discontinuance  of  post  offices,  stations, 
branches,  and  annexes;  develops  criteria 
for  consideration  of  requests  for  name 
change  of  post  offices  or  subimits. 

(b)  Evaluates  requests  for  establish¬ 
ment,  discontinuance,  or  change  in  status 
of  post  offices  or  subunits;  determines 
Department  position  on  request,  per¬ 
forming  coordination  as  required  with 
other  Headquarters  organizational  ele¬ 
ments. 
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(c)  Coordinates  program  designed  to 
integrate  smaller  post  ofBces  with  sta* 
tions  and  branches  in  contiguous  postal 
service  areas  so  that  a  composite  postal 
area  or  district  results. 

(4)  Service  Analysis  Branch,  (a)  De¬ 
velops  and  directs  a  continuous  program 
of  nationwide  testing  and  analysis  to  de¬ 
termine  the  eflSciency  of  mail  handling 
systems  and  procedures,  including  col¬ 
lection,  transportation,  and  delivery 
services;  recommends  areas  for  improve¬ 
ment. 

(b)  Directs  service  analysis  and  test¬ 
ing  procedures  to  be  used  by  regional 
ofiBces;  develops  criteria  for  these  pro¬ 
cedures  and  evaluates  the  effectiveness 
and  results  of  the  overall  test  program. 

(c)  Provides  technical  assistance  and 
information  to  Customer  Services 
Branch  in  determining  the  Bureau  re¬ 
sponse  to  customer  complaints. 

(d)  Processes  service  complaints  con¬ 
cerning  delayed  mail;  conducts  special 
tests  for  proper  evaluation;  recommends 
corrective  action  incident  to  these  com¬ 
plaints. 

.442  Distribution  and  Delivery  Divi¬ 
sion.  a.  Develops  and  issues  policies, 
procedures,  and  regulations  for  the  col¬ 
lection,  distribution,  and  delivery  of 
mail;  develops  and  issues  standards  gov- 
emiiig  the  establishment,  extension,  con¬ 
version,  curtailment,  and  mechanization 
of  city  and  rural  delivery  services. 

b.  Develops  and  issues  standards  pre¬ 
scribing  tsrpe,  arrangement,  and  specifi¬ 
cations  of  mail  handling  equipment  and 
criteria  for  equipment  allocation;  ap¬ 
proves  vehicle  design  from  the  opera¬ 
tional  point  of  view,  assigns  new  and . 
replacement  vehicles,  and  prescribes 
standards  and  procedures  governing 
vehicle  utilization. 

c.  Prescribes  procedures  and  systems 
for  the  makeup,  distribution,  and  dis¬ 
patch  of  mail  at  post  offices  and  sta¬ 
tionary  installations;  issues  guidelines 
and  general  format  for  city  schemes. 

d.  Maintains  liaison  with  the  Con¬ 
gress,  Government  agencies,  employee 
organizations,  and  other  Bureaus  to  the 
extent  required  for  the  performance  of 
the  fimctions*  assigned  to  the  division. 

(1)  Delivery  Services  Branch,  (a) 
Develops  and  provides  direction  for  the 
implementation  of  policies,  procedures, 
and  regulations  essential  to  uniformity, 
efficiency,  and  economy  in  the  collection 
and  delivery  of  mail. 

(b)  Conducts  studies,  performs  anal¬ 
yses,  and  coordinates  projects  regard¬ 
ing  collection  and  delivery  services  to 
determine  adequacy,  appropriateness,  or 
required  revision  of  policies,  procedures, 
or  regulations. 

(c)  Coordinates  matters  involving  de¬ 
livery,  employee  grievances,  uniforms, 
training  programs,  non-motorized  equip¬ 
ment,  and  service  improvement  with  the 
appropriate  offices  and  bureaus  in  Head¬ 
quarters  and  with  other  interested  or¬ 
ganizations  and  agencies  as  required. 

(d)  Provides  professional  guidance 
and  renders  decisions  on  establishment, 
extension,  conversion,  and  mechaniza¬ 
tion  of  city  and  rural  delivery  service; 
coordinates  rural  route  consolidation  and 
curtailment  cases  with  the  Rural  Ap¬ 
pointments  Branch. 


(e)  Approves  specifications  for  the 
manufacture  and  installation  of  apart¬ 
ment  house  mail  receptacles,  rural  mail 
boxes,  and  mail  chutes  and  receiving 
boxes;  authorizes  manufacture  of  ap¬ 
proved  design  models. 

(f)  Appraises  the  effectiveness  of  re¬ 
gional  and  field  operations  and  recom¬ 
mends  corrective  action  when  required. 

(2)  Distribution  Procedures  Branch. 
(a)  Develops  instructions  for  the  prepa¬ 
ration  of  city  schemes  and  prescribes 
methods  and  procedures  for  correcting 
and  maintaining  them;  develops  proce¬ 
dures  and  systems  governing  the  make¬ 
up,  distribution,  and  dispatch  of  mail 
at  post  offices  and  stationary  installa¬ 
tions. 

(b)  Establishes  city  scheme  examina¬ 
tion  requirements,  specifying  frequency 
and  method  of  conducting;  establishes 
minimum  proficiency  levels. 

(c)  Issues  criteria  governing  diagrams 
of  letter  cases  and  pouch-  and  sack-racks 
with  emphasis  on  adequacy  of  makeup 
and  effect  on  service;  coordinates  mail 
handling  plans  and  diagrams  of  outgo¬ 
ing  and  transit  mail  with  the  Distribu¬ 
tion  and  Routing  Division,  Bureau  of 
Transportation. 

(d)  Develops  operational  data  for  se¬ 
lecting  type  of  equipment  employed  in 
mail  handling  operations,  for  establish¬ 
ing  standards  for  its  allocation,  and  for 
its  layout. 

(e)  Reviews  operational  procedures 
and  utilization  data  for  mail  processing 
equipment;  recommends  changes  essen¬ 
tial  to  proper  mail  distribution. 

(f)  Develops  criteria  and  evaluates 
requests  for  establishment  or  change  in 
the  postal  delivery  zone  system. 

(g)  Coordinates  matters  concerning 
city  schemes,  distribution,  training  pro¬ 
grams.  and  service  improvement  with 
appropriate  offices  and  bureaus  in  Head¬ 
quarters  and  other  interested  organiza¬ 
tions  and  agencies  as  required. 

(3)  Vehicle  Utilization  Branch,  (a) 
Provides  program,  planning,  and  man¬ 
agement  guidance  for  the  effective  con¬ 
trol  and  utilization  of  Government- 
owned,  hire,  and  ‘  contract  automotive 
vehicles;  develops  methods  and  proce¬ 
dures  to  assist  regions  in'  improving  fleet 
operations  and  in  establishing  vehicle 
utilization  program  goals. 

(b)  Determines  the  need,  assigns,  re¬ 
assigns,  and  recommends  delivery  sched¬ 
ules  and  priorities,  and  directs  the  allo¬ 
cation,  by  regions,  of  all  additional  and 
replacement  automotive  vehicles  within 
the  approved  disposal  policy;  recom¬ 
mends  acquisition  of,  and  assigns,  ve¬ 
hicles  surplus  to  the  needs  of  other  agen¬ 
cies  when  such  vehicles  are  usable  in  the 
postal  service. 

(c)  Recommends  and  approves  design, 
capacity,  and  quantity  of  vehicle  require¬ 
ments  to  assure  conformance  with  oper¬ 
ating  requirements. 

(d)  Establishes  standards  and  guide¬ 
lines  for,  and  administers,  the  vehicle 
hire  program;  develops  criteria  for  com¬ 
paring  costs  of  contract  and  Govern¬ 
ment-owned  vehicles. 

(e)  Administers  the  semiannual  vehicle 
utilization  survey;  establishes  reporting 
needs  for  vehicle  utilization. 


(f)  Maintains  necessary  liaison  on 
cost  accounting  with  Bureau  of  Finance. 

(g)  Develops  criteria  and  plans  for 
the  installation  and  operation  of  vehicle 
traffic  control  centers. 

.443  Space  and  Mechanization  Re¬ 
quirements  Division,  a.  Develops  and 
promulgates  policies,  plans,  and  proce¬ 
dures  governing  the  determination  of 
space  for  post  offices  and  other  postal 
facilities;  authorizes  and  directs  opera¬ 
tions  surveys  and  space  surveys;  ana¬ 
lyzes,  coordinates,  and  takes  final  action 
on  space  reports  and  recommendations 
received  from  regional  offices  to  estab¬ 
lish  a  firm  operational  concept  for  major 
modernization  projects. 

b.  Develops  policies,  procedures,  and 
coordinates  program  for  acquiring  new 
facilities  and  the  modernization  of  ex¬ 
isting  facilities;  recommends  priorities 
for  new  installations  and  for  modifica¬ 
tion  or  alteration  of  existing  facilities 
according  to  service  needs. 

c.  Reviews  and  coordinates  mechani¬ 
zation  requirements,  testing,  and  instal¬ 
lation  with  operating  organizations  and 
Headquarters;  participates  in  the  evalu¬ 
ation  of  installed  machines  and  systems. 

d.  Maintains  liaison  with  the  Con¬ 
gress,  Government  agencies,  and  other 
Bureaus  as  required  in  order  to  perform 
the  assigned  functions  of  the  division. 

(1)  Mechanization  Coordinating 
Branch,  (a)  Serves  as  the  central  co¬ 
ordinating  office  (1)  in  the  Bureau  for 
operational  matters  Involved  in  the 
mechanization  of  mail  processing  func¬ 
tions,  and  (2)  for  the  Bureau,  through 
the  project  coordinator,  with  other  Bu¬ 
reaus  and  the  regional  offices  for  all  mat¬ 
ters  involved  in  the  mail  processing 
mechanization  program. 

(b)  Conducts  and  participates,  coordi¬ 
nating  with  Bureau  of  Finance,  in  studies 
and  analyses  of  performance,  economy, 
and  efficiency  of  installed  mechanized 
equipment;  determines  the  relative  ef¬ 
fectiveness  and  appropriateness  of  pro¬ 
posed  mechanized  processes  as  compared 
to  current  manual  or  mechanized  proc¬ 
esses. 

(c)  Approves,  from  an  operational  or 
service  standpoint,  type  and  quantity  of 
proven  mechanization  equipment  re¬ 
quired  for  new  and  existing  postal  fa¬ 
cilities. 

(d)  Reviews  and  evaluates  operations 
analyses  and  preliminary  proposals  of 
the  Office  of  Research  and  Engineering 
for  machines  and  machine  systems  to 
determine  operational  practicability; 
prepares  recommendations. 

(e)  Reviews  and  evaluates  prelimi¬ 
nary  tentative  mechanization  drawings 
and  systems  proposals;  prepares  recom¬ 
mendations. 

(f)  Participates  in  the  operational 
testing  of  prototype  models  of  mail  proc¬ 
essing  machines;  reviews  specifications 
and  operational  test  data  preliminary  to 
the  decision  to  enter  into  production. 

(g)  Coordinates  the  selection  of  post 
offices  for  testing  new  mail  processing  / 
machines  and  mechanized  systems;  co¬ 
ordinates  test  programs  to  insure  cor¬ 
rect  test  data  and  to  minimize  service 
’interference  at  the  test  site. 

(h)  Coordinates  machine  installation 
projects  to  facilitate  orderly  transition 
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from  existing  to  proposed  mail  handling, 
timely  preparation  of  operating  manuals, 
and  proper  scheduling  of  training  of 
employees  to  operate  the  equipment. 

(2)  Space  Requirements  Branch,  (a) 
Develops  from  an  operational  viewpoint 
policies  and  standards  governing  the  de¬ 
termination  of  space  requirements  for 
post  offices  and  other  postal  facilities. 

(b)  Provides  technical  guidance  from 
an  operational  standpoint  in  the  plan¬ 
ning  of  new  facilities  and  modernization 
of  existing  Federally  owned  and  leased 
buildings. 

(c)  Develops  criteria  and  establishes 
procedures  for  the  conduct  of  operations 
surveys  and  space  and  nonmechanized 
equipment  surveys ;  reviews  and  initiates 
final  action  on  recommendations  received 
from  the  regions. 

(d)  Serves  as  the  Bureau  coordinating 
office  for  all  matters  relating  to  space 
and  nonmechanized  equipment  needs; 
provides  project  coordinators  for  the 
planning  of  postal  space  requirements. 

(e)  Provides  project  coordinator  to  as¬ 
sist  in  determining  site  locations  for 
Federal  building  and  leased  quarters 
from  an  operational  standpoint. 

(f)  Develops  priorities  from  an  opera¬ 
tional  standpoint  and  Bureau  reporting 
procedures  relating  to  the  postal  facility 
modernization  program. 

823.5 — ASSISTANT  POSTMASTER  GENERAL, 
BUREAU  OF  TRANSPORTATION 

a.  Develops  policies  and  programs  for 
the  transportation  of  mail  and  related 
mail  equipment,  and  the  exchange  of 
mail  with  other  countries  and  the  ter¬ 
ritories  and  possessions,  and  with  mili¬ 
tary  installations  outside  the  United 
States. 

b.  Prescribes  the  regulations  govern¬ 
ing  the  selection  of  transportation  media 
and  the  procurement  of  transportation 
from  and  supervision  of  service  perform¬ 
ance  by  mail  carriers;  appraises  the  ad¬ 
ministration  of  these  regulations  by  re¬ 
gional  offices. 

c.  Establishes  the  policies  governing 
the  distribution,  routing,  and  dispatch 
of  outgoing  and  other  transit  mail  in  all 
postal  units  and  designates  the  installa¬ 
tions  at  which  intransit  mail  distribu¬ 
tion  will  be  perfoiTOed. 

d.  Determines  the  establishment  and 
discontinuance  of  railway  post  offices, 
highway  post  offices,  airport  mail  facili¬ 
ties,  transfer  offices,  and  truck  terminals 
and  develops  the  regulations  governing 
the  performance  of  their  functions. 

e.  Represents  the  Department  in  deal¬ 
ings  with  other  countries  and  interna¬ 
tional  postal  unions  on  the  exchange  of 
mail. 

f.  Plans,  programs,  and  evaluates  the 
expenditure  of  all  funds  appropriated 
for  transportation  activities. 

.51  Executive  Assistant,  a.  Advises 
and  assists  the  Assistant  Postmaster 
General  and  acts  for  him  at  his  direc¬ 
tion.  Directs  the  activities  of  the  Fiscal 
Control  and  Administrative  staffs,  and 
the  Congressional  liaison  function. 

b.  Assists  the  Assistant  Postmaster 
General  on  matters  of  staff  coordination, 
planning,  and  reporting. 

c.  Provides  staff  assistance  to  the  As¬ 
sistant  Postmater  General  and  his  dep¬ 
uties  in  the  formulation  of  policies. 


programs,  regulations,  and  procedures 
regarding  all  matters  under  the  Jurisdic¬ 
tion  of  the  Bureau  of  Transportation. 

.511  Administrative  Officer,  a.  Pro¬ 
vides  administrative  assistance  to  the 
Assistant  Postmaster  General  and  his 
deputies  and  common  administrative 
services  for  all  components  of  the  Bu¬ 
reau;  performs  the  Bureau  personnel 
functions. 

b.  Reviews  and  recommends  Bureau 
organization  and  management  practices, 
including  manpower  utilization  and 
staffing;  maintains  the  personnel  ceiling 
control. 

c.  Coordinates  the  Bureau  annual 
work  program  and  develops,  administers, 
and  controls  the  Bureau  system  for  re¬ 
porting  project  status  and  major  accom¬ 
plishments;  prepares  periodic  and  spe¬ 
cial  reports  as  required  by  top  manage¬ 
ment. 

d.  Coordinates  legislative  matters 
within  the  Bureau. 

e.  Develops,  reviews  coordinates,  and 
controls  the  clearance  of  proposed  issu¬ 
ances  for  the  Bureau. 

f.  Conducts  the  Bureau  forms  control 
and  reports  management  program;  ar¬ 
ranges  for  issuance  of  permanent  travel 
commissions  and  issues  temporary  com¬ 
missions. 

g.  Maintains  control  of  property  with¬ 
in  the  Bureau;  determines  office  space 
requirements. 

h.  Develops,  coordinates,  and  pub¬ 
lishes  transportation  civil  defense  plans 
and  transportation  mobilization  plans. 

.512  Fiscal  Control  Officer,  a.  Re¬ 
views  and  coordinates  field  budget  pro¬ 
posals  for  transportation  of  mail  and 
mail  bag  equipment;  prepares  the  Bu¬ 
reau  budget  submission  and  assists  in  its 
presentation  before  departmental  and 
Bureau  of  the  Budget  review  authorities. 

b.  Recommends  allocations  of  funds 
for  procurement  of  transportation 
services. 

c.  Advises  the  Executive  Assistant, 
Assistant  Postmaster  General,  his  depu¬ 
ties,  and  other  staff  members  on  cost 
tiends,  expenditures,  and  expenditure 
control;  makes  periodic  and  special 
analyses  of  the  status  of  appropriation 
accounts. 

.52  Deputy  Assistant  Postmaster 
General — (Domestic  transportation  and 
distribution  and  routing) .  a.  Advises 
and  assists  the  Assistant  Postmaster 
General  and  acts  for  him  as  directed. 

b.  Directs  the  activities  and  staff  of 
the  Divisions  of  Domestic  Transporta¬ 
tion  and  Distribution  and  Routing. 

c.  Acts  as  chairman  of  the  Mail  Serv¬ 
ice  Coordinating  Committee  and  directs 
its  activities. 

.521  Domestic  Transportation  Divi¬ 
sion.  a.  Provides  assistance  to  the  As¬ 
sistant  Postmaster  General  and  the  dep¬ 
uties  in  carrying  out  the  transportation 
policies  of  the  Bureau. 

b.  Directs  and  coordinates  the  activi-, 
ties  of  the  Air,  Highway,  Railway, 
and  Mail  Equipment  Transportation 
Branches. 

(1)  Air  Transportation  Branch,  (a) 
Recommends  policies,  develops  proce¬ 
dures,  and  issues  regulations  governing 
transportation  of  domestic  mail  by  cer¬ 
tificated  domestic  and  territorial  air  car¬ 


riers,  including  U.S.  flag  carriers  to  and 
within  Puerto  Rico  and  the  Virgin 
Islands. 

(b)  Reviews  legislation  and  govern¬ 
mental  regulations  affecting  transporta¬ 
tion  of  mail  by  air  carriers  and  recom¬ 
mends  necessary  changes  in  procedures. 
Makes  administrative  interpretation 
and  determines  applicability  to  mail 
service  of  orders  issued  by  the  Civil  Aero¬ 
nautics  Board. 

(c)  Confers  with  air  carriers  for  new 
or  improved  schedules  to  better  meet 
postal  needs. 

(d)  Constructs  and  publishes  stand¬ 
ard  mileages  and  composite  rates  pay¬ 
able  under  CAB  orders  for  domestic 
transportation  of  mail  by  air. 

(e)  Negotiates  with  air  carriers  to  re¬ 
solve  matters  of  schedule  deficiencies, 
divisions  of  mail,  rate  differences  and 
overload  situations,  exercising  necessary 
latitude  as  to  mail  to  be  carried,  coordi¬ 
nating  with  Distribution  and  Rout¬ 
ing  Division  for  issuance  of  any  neces¬ 
sary  field  instructions. 

(f )  Maintains  liaison  with  air  carriers 
and  the  industry  associations  concerning 
all  operational  matters  pertaining  to  the 
domestic  transportation  of  mail  by  air. 

(g)  Reviews  airline  schedules  and  pre¬ 
pares  departmental  air  schedules  for 
publication  to  assure  prompt  distribu¬ 
tion  to  postal  facilities  concerned. 

(h)  Recommends  policy  for  the  equi¬ 
table  division  of  airmail  and  first-class- 
mail-by-air  among  domestic  air  carriers. 

(i)  Develops  and  recommends  oper¬ 
ating  programs,  in  cooperation  with  air 
carriers,  for  improvement  of  perform¬ 
ance,  facilities,  and  equipment. 

( j )  Designs  systems  for  appraising  the 
performance  of  domestic  air  carriers  and 
imposing  penalties  for  irregularities  or 
deficiencies  in  service  rendered;  reviews 
regional  performance  to  assure  equitable 
and  uniform  administration  of  the 
system. 

(k)  Develops  requirements  for  train¬ 
ing  of  field  personnel  engaged  in  super¬ 
vision  of  the  transportation  of  mail  by 
domestic  air  carriers. 

(l)  Coordinates  with  Bureau  of  Fi¬ 
nance,  carriers  and  industry  associations 
on  programs  to  simplify  and  improve 
procedures  on  common  interest  matters. 

(m)  Implements  departmental  policy 
regarding  philatelic  recognition  of  CAB 
authorizations  for  new  domestic  air  serv¬ 
ice  and  prepares  appropriate  Postal  Bul¬ 
letin  announcements. 

(2)  Highway  Transportation  Branch. 

(a)  Recommends  policies,  develops  pro¬ 
cedures  and  issues  regulations  governings 
transportation  of  mail  by  contract  on 
highways,  domestic  water  routes,  and 
air  star  routes. 

(b)  Reviews  legislation  and  Govern¬ 
ment  regulations  affecting  transporta¬ 
tion  of  mail  by  contract  carriers  and  rec¬ 
ommends  necessary  procedural  changes. 

(c)  Maintains  liaison  with  highway 
and  water  carriers  and  their  associations 
concerning  all  operational  matters  per¬ 
tinent  to  the  the  transportation  of  mail. 

(d)  Develops  and  recommends  oper¬ 
ating  progranu,  in  cooperation  with 
contract  carriers,  for  improvement  of 
performance,  facilities,  and  equipment. 


NOTICES 


tion  of  special  shipments  of  supplies  and  (e)  Prescribes  the  distribution  and 
equipment  not  ordinarily  provided  for  in  routing  within  the  United  States  of  over- 
the  regulations.  seas  military  mail  and  the  routing  of  in- 

(4)  Mail  Equipment  Transportation  ternational  mail  to  exchange  offices. 
Branch,  (a)  Recommends  policies,  de-  (f)  Participates  in  the  development  of . 
signs  procedures,  and  issues  regulations  policies  for  and  maintains  control  over 
governing  the  transportation,  storage,  the  labeling  of  mail  and  the  production 
and  distribution  of  mail  bags  and  locks,  of  necessary  labels  and  slips. 

(b)  Prepares  the  annual  estimates  for  (g)  Recommends  the  establishment  or 

mail  bags  and  locks  and  recommends  discontinuance  of  airport  mail  facilities, 
their  priority  of  manufacture.  (h)  Develops  policies  and  issues  in- 

(c)  Recommends  the  location  and  size  structions  for  the  handling  of  registered 
of  mail  bag  depositories  and  their  estab-  mail,  including  the  routing  and  protect- 
lishment,  discontinuance,  or  modifica-  ing  in  transit. 

tion.  (i)  Arranges  for  and  coordinates  such 

(d)  Coordinates  the  activities  of  re-  changes  in  schedules,  schemes,  and  other 
gional  mail  equipment  officers  to  ensure  instructions  as  are  necessary  to  assure 
adherence  to  national  policies  and  pro-  correct  routing  of  mail. 

cedures.  (j)  Establishes  scheme  examination 

(e)  Maintains  liaison  with  carriers  to  requirements,  including  types,  frequency, 

develop  new  or  improved  methods  for  and  method  of  conducting  for  all  except 
handling  and  transporting  mail  bags  and  city  schemes ;  determines  minimum  pro¬ 
locks.  Negotiates  with  carriers  for  fa-  ficiencies  to  be  attained  in  qualifying 
vorable  rates.  under  scheme  examination;  and  coor- 

(f)  Develops  and  recommends  criteria  dinates  these  requirements  with  Distri- 
for  the  establishment  and  maintenance  bution  and  Delivery  Division,  Bureau  of 
of  mail  equipment  stock  levels  by  deposi-  Operations,  to  insure  uniformity  of  de- 
tories,  large  offices,  and  large  private  partmental  policy. 

users.  (k)  Develops  programs  and  procedures 

(g)  Prescribes  criteria  for  the  assign-  for  maintaining  a  well  qualified  work 
ment  of  wire-tying  machines  for  empty  force  in  coordination  with  the  Bureaus 
sacks  and  pouches  to  postal  installations  of  Personnel  and  Operations. 

and  exercises  overall  control  of  their  (1)  Administers  and  controls  programs 
location  and  transfer.  for  the  preparation  and  issuance  of 

(h)  Participates  with  the  Bureaus  of  schemes  and  related  routing  instruc- 
Facilities  and  Operations  and  the  Office  tions  through  use  of  data-processing 
of  Research  and  Engineering  in  the  de-  equipment. 

sign,  development,  and  testing  of  new  or  (m)  Determines  the  format  of  post 
improved  mail  bags,  locks,  and  seals.  route  maps  and  other  study  aids. 

(i)  Maintains  liaison  with  large  pri-  (2)  Transportation  Requirements 

vate  users  of  mail  bags  to  ensure  maxi-  Branch,  (a)  Recommends  specific  re¬ 
mum  utilization  of  bags.  quirements  for  surface  and  air  trans- 

(j)  Maintains  contact  with  General  portation. 

Semces  Administration  for  proper  proc-  (b)  Recommends  the  location  and 
essing  of  freight  rate  quotations  offered  service  areas  of  mail  concentration  cen¬ 
to  the  Post  Office  Department  by  carriers,  ters — sectional  centers,  national  trans- 

.522  Distribution  and  Routing  Divi-  portation  centers,  and  central  distribu- 
sion.  a.  Provides  assistance  to  the  As-  tion  units. 

sistant  Postmaster  General  and  the  (c)  Recommends  the  establishment, 
deputies  in  carrying  out  the  mail  trans-  discontinuance,  or  major  modification  of 
portation  policies  of  the  Bureau.  the  operation  of  railway  and  highway 

b.  Directs  and  coordinates  the  activi-  post  offices  and  transfer  offices,  based 
ties  of  the  Schemes  and  Routing,  Tran-  on  analysis  of  functional  data,  service 
sit  Organization  Control,  and  the  Trans-  criteria,  and  transportation  cost, 
portation  Requirements  Branches.  (d)  Develops  and  recommends  oper- 

(1)  Schemes  and  Routing  Branch,  ating  requirements  for  all  forms  of  inter- 
fa)  Develops  criteria  and  instructions  for  city  contract  and  common  carrier  mail 
the  preparation  of  all  types  of  schemes  transportation  to  assure  the  integration 
(except  city  schemes)  used  in  the  dis-  of  individual  movements  with  the  over- 
tribution  and  dispatch  of  all  classes  of  all  transportation  pattern  for  the  most 
mail;  establishes  methods  and  proce-  expeditious  movement  of  all  classes  of 


Tuesday,  September  11,  1962 


FEDERAL  REGISTER 


8997 


(b)  Procedures  and  systems  for  in¬ 
ternal  mail  handling  in  RPOs.  HPOs, 
AMFs,  transfer  offices,  and  truck  ter¬ 
minal  type  installations.  Coordinates 
with  the  Bureau  of  Operations  when 
these  units  are  an  integral  part  of  the 
local  post  office. 

(c)  Staffing  requirements  for  the  effi¬ 
cient  management  of  RPOs,  HPOs, 
AMFs,  transfer  offices,  and  truck  ter¬ 
minals  by  field  installations. 

(d)  Standards  for  the  supervisory 
organization  in  RPOs,  HPOs,  AMFs, 
transfer  offices,  and  truck  terminals,  in¬ 
cluding  determination  of  the  niunber  and 
kind  of  supervisory  positions  required. 

(e)  Clerical  and  mail  handler  staffing 
standards  in  RPOs,  HPOs,  AMFs,  trans¬ 
fer  offices  and  truck  terminals. 

(f)  Appraises  operating  efficiency  of 
RPOs,  HPOs,  AMFs,  transfer  offices,  and 
truck  terminals  through  periodic  analy¬ 
sis  of  inspection,  trip  observation,  mail 
volume,  and  special  reports. 

(g)  Makes  periodic  analysis  of  delayed 
mail  reports  (Form  5339)  and  recom¬ 
mends  changes  to  assure  completion  of 
essential  distribution  in  mobile  units. 

.53  Deputy  Assistant  Postmaster  Gen¬ 
eral  {International  and  research  and 
development) .  a.  Advises  and  assists  the 
Assistant  Postmaster  General  and  acts 
for  him  as  directed. 

b.  Directs  the  activities  and  staff  of 
the  Divisions  of  International  Service, 
and  Research  and  Development. 

.531  International  Service  Division. 

a.  Recommends  policies,  develops  pro¬ 
cedures,  and  administers  regulations  for 
exchange  and  transportation  of  all 
classes  of  international  mail  and  United 
States  military  mail  to  bases  in  other 
countries. 

b.  Designates  distribution  points  with¬ 
in  the  United  States,  and  prescribes 
schemes  and  regulations  for  distribution 
and  makeup  of  international  and  United 
States  military  mail;  prescribes  the 
overseas  routing  of  all  international  mail 
and  military  air  mail. 

c.  Recommends  policies,  develops  pro¬ 
cedures,  and  administers  regulations  re¬ 
lating  to  rates  for  transportation  of  mail 
between  the  United  States  and  other 
countries. 

d.  Designs  systems  for  reviewing  and 
appraising  the  performance  of,  and  im¬ 
posing  penalties  on.  United  States  in¬ 
ternational  carriers  for  deficiencies  in 
service;  reviews  regional  performance  to 
assure  equitable  and  uniform  adminis¬ 
tration  of  the  system. 

e.  Interprets  and  implements  interna¬ 
tional  postal  conventions  and  regula¬ 
tions. 

f.  Advises  the  Bureau  of  Finance  con¬ 
cerning  international  mail  accounting 
and  postage  rates. 

g.  Develops  and  recommends  United 
States  policy  and  position  on  proposals 
of  other  governments  submitted  to  postal 
congresses;  prepares  and  recommends 
similar  United  States  proposals.  When 
directed,  negotiates  and  prepares  sepa¬ 
rate  postal  agreements  with  other  coun¬ 
tries. 

.532  Research  and  Development  Di¬ 
vision.  a.  Assists  the  Assistant  Post¬ 
master  General  and  deputies  In  carrying 
out  the  transportation  policies  of  the 
Bureau. 


b.  Directs  and  coordinates  the  activi¬ 
ties  of  the  Research  and  Development 
Branches. 

(1)  Research  Branch,  (a)  Makes 
economic  and  statistical  studies  and  de¬ 
velops  operating  data,  cost  formulas,  and 
rate  structures  relating  to  mail  trans¬ 
portation;  applies  these  and  other  eco¬ 
nomic  principles  in  special  projects;  pro¬ 
vides  information  and  professional  guid¬ 
ance  in  transport  economics  and  sta¬ 
tistics  required  in  planning  for  overall 
mail  transportation  programs. 

(b)  Develops  sound  methods  and 
techniques  for  management  review,  anal¬ 
ysis,  and  control  of  effectiveness  of 
purchase  and  use  of  transportation  serv¬ 
ices  and  facilities,  including  unit  cost 
factors  for  mail  transportation. 

(c)  Makes  short-  and  long-range 
projections  of  mail  traffic  trends,  in 
terms  of  priority  and  nonpriority  move¬ 
ments,  by  type  of  transport,  and  between 
areas. 

(d)  Provides  economic  support  for 
legislative  matters  concerning  mail 
transportation. 

(e)  In  cooperation  with  General 
Counsel  and  interested  Bureaus  or  de¬ 
partmental  units,  develops  and  coordi¬ 
nates  departmental  presentations  in 
transportation  rate  and  route  cases  be¬ 
fore  regulatory  agencies. 

(f)  Makes  comprehensive  studies  of 
carrier  economics,  including  develop¬ 
ment  of  trends  in  carrier  availability 
and  transportation  potential,  as  well  as 
carrier  costs  and  operating  data. 

(g)  Analyzes  commercial  transporta¬ 
tion  rates  and  pricing  practices  to  pro¬ 
vide  basis  for  rate  negotiations  with  car¬ 
riers  and  development  of  new  methods 
of  pricing  for  mail  transportation. 

(h)  Maintains  necessary  liaison  with 
regulatory,  rate,  statistical,  operational, 
and  economic  specialists  in  Department 
and  other  Government  agencies. 

(i)  Gives  functional  guidance  and 
professional  direction  to  regional  trans¬ 
portation  research  personnel. 

(2)  Development  Branch,  (a)  De¬ 
velops,  defines,  and  reviews  the  national 
postal  transportation  system  to' insure  a 
uniform  and  coordinated  transportation 
pattern;  serves  as  the  focal  point  for 
long  range  transportation  planning  and 
programming. 

(b)  Develops  new  concepts  of  postal 
service,  such  as  National  Integrated 
Postal  Service  (NIPS)  plan,  and  reviews 
revisions  thereof. 

(c)  Establishes  transportation  needs 
for  all  major  new  or  modernized  postal 
facilities  and  their  interrelationship  in 
the  national  transportation  pattern. 
Coordinates  with  other  divisions,  bu¬ 
reaus,  offices,  and  regions  in  planning, 
layout,  and  activation  of  all  major  new 
or  modernized  postal  facilities.  Repre¬ 
sents  Bureau  on  departmental  facility 
planning  groups. 

(d)  Negotiates,  when  directed,  with 
carriers  and  terminal  companies  for 
agreements  on  mail  exchange  and  con¬ 
veyor  construction  and  maintenance  at 
new  or  modernized  postal  facilities. 

(e)  Evaluates,  in  conjunction  with 
other  Bureau  divisions,  major  proposals 
for  mail  diversions,  changes  In  trans¬ 
portation  media,  and  change  in  mail 
patterns. 


(f)  Negotiates,  when  directed,  terms 
for  contractual  agreements  with  car¬ 
riers,  terminal  companies,  and  trans¬ 
portation  agencies  for  major  services,  for 
new  services,  and  for  special  rates  in 
cases  which  affect  the  national  trans¬ 
portation  pattern. 

(g)  Directs  studies  of  mail  flows  and 
routings  by  major  geographic  areas  to 
determine  best  service  and  cost  routings 
and  most  effective  transit  distribution 
concentration  points.  Reviews  sug¬ 
gested  changes  and  revisions  in  these 
flows  and  routings.  Recommends  to 
Distribution  and  Routing  Division  points 
at  which  distribution  of  transit  mail 
should  be  performed  and  the  routing  of 
such  mail  to  and  from  these  points. 

(h)  Directs  studies  of  mailings  by  pub¬ 
lishers,  mail  order  houses,  and  other 
large  mailers  to  determine  most  expe¬ 
ditious  and  economic  methods  of  entry 
and  transportation,  in  coordination  with 
Distribution  and  Routing  and  Domestic 
Transportation  Divisions. 

(i)  Develops  label  coding  systems  for 
Improved  mail  routing  and  handling. 

(j)  Develops  container  uses  for  mail 
transportation. 

(k)  Conducts  experimental  operations 
in  conjunction  with  carriers  to  test  postal 
feasibility  of  transportation  equipment 
and  terminal  systems  developments. 

(l)  Maintains  liaison  with  depart¬ 
mental  and  other  Government  bureaus 
and  offices  and  with  transportation  in¬ 
dustry  and  trade  groups  with  regard  to 
developments  in  transportation  and 
terminal  services  and  their  applicability 
to  the  postal  service. 

(m)  Determines  need  for  legislative 
changes  to  improve  mail  transportation 
and  makes  appropriate  recommenda¬ 
tions. 

823.6 — ASSISTANT  POSTMASTER  GENERAL, 
BUREAU  OF  FINANCE 

a.  Responsible  for  the  policies  and 
overall  development  and  administration 
of  the  Department’s  financial  manage¬ 
ment  program  which  includes  the  follow¬ 
ing  areas: 

(1)  Collection,  custody,  and  disburse¬ 
ment  of  funds  and  control  of  account¬ 
able  paper. 

(2)  Budget  formulation  and  execu¬ 
tion. 

(3)  Accounting  and  costing. 

(4)  Cost  ascertainment  (determina¬ 
tion  of  revenues,  costs,  and  volumes  by 
classes  of  mail  and  ser^ce) . 

(5)  Postal  rates  and  fees  development. 

(6)  Statistics  and  economics. 

(7)  Domestic  and  international  money 
order  system. 

(8)  Postal  savings  system. 

(9)  Financial  and  statistical  report¬ 
ing  (internal  and  external) . 

(10)  Liaison  with  the  Treasury  De¬ 
partment,  the  Bureau  of  the  Budget,  and 
the  General  Accounting  Office. 

(11)  Philatelic  sales  agency. 

b.  Develops  and  coordinates  -long- 
range  programming  and  planning  for 
impact  upon  the  Department’s  budget 
requests  and  for  improved  financial 
management. 

c.  Serves  as  financial  advisor  to  the 
Postmaster  General  and  his  staff  and  has 
primary  responsibility  for  the  develop¬ 
ment  and  presentation  of  testimony  at 
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hearings  on  appropriation  requests  and 
requests  for  actions  on  postal  rates  and 
other  financial  legislative  actions. 

.61  Deputy  Assistant  Postmaster 
General  and  Controller,  a.  Acts  for 
the  Assistant  Postmaster  Greneral  in  his 
absence  or  as  assigned. 

b.  Directs  the  staff  and  activities  of 
the  Bureau  of  Finance. 

.62  Executive  and  Administrative 
Services — .621  Executive  Assistant  to 
the  Controller.  Provides  staff  assistance 
to  the  Controller  in  the  formulation  of 
policies,  programs,  regulations,  and  pro¬ 
cedures  regarding  all  matters  under  the 
jurisdiction  of  the  Bureau  of  Finance. 

.622  Special  Assistant  to  the  Con¬ 
troller.  Represents  Bureau  of  Finance 
in  carrying  out  the  procurement  poli¬ 
cies  of  the  Post  Oflace  Department,  and 
assists  in  the  development  and  establish¬ 
ment  of  financial  policy  for  all  tsiies 
of  Post  OflBce  Department  procurement. 

.623  Administrative  Services,  a.  Pro¬ 
vides  administrative  assistance  to  the 
Assistant  Postmaster  General,  his  Dep¬ 
uty,  and  his  staff. 

b.  Develops  the  Bureau’s  budgetary 
requirements. 

c.  Maintains  personnel  ceilings  and 
provides  assistance  in  all  areas  of  per¬ 
sonnel  administration  for  employees  un¬ 
der  the  direction  of  the  Assistant  Post¬ 
master  General 

d.  Handles  Bureau  property  control, 
and  provides  common  administrative 
services  to  all  components  of  the  Bureau. 

.63  Director,  Office  of  Statistical 
Programs.  Directs  those  phases  of  the 
responsibilities  of  the  Assistant  Post¬ 
master  General  which  relate  to  cost 
analysis,  cost  ascertainment,  statistics, 
and  economics. 

.631  Cost  Ascertainment  Division. 

a.  Supervises  operation  of  the  cost  ascer¬ 
tainment  system,  and  the  development 
and  distribution  of  procedures,  forms, 
and  instructions  pertaining  to  the  allo¬ 
cation  of  postal  revenues  and  costs  to  the 
specific  classes  of  mail  and  services,  and 
the  determination  of  total  volumes  of 
each  class  of  mail  and  service. 

b.  Conducts  special  or  nonrecurring 
analyses  and  trend  studies  on  revenues, 
costs,  and  volumes  involving  specific 
classes  and  subclasses  of  mail  and  serv¬ 
ices  on  request  from  bureaus  in  the  De¬ 
partment,  other  Government  agencies, 
and  the  Congress. 

c.  Provides  source  data  for  rate  com¬ 
putations,  hearings  on  rate  proposals  be¬ 
fore  the  Congress,  and  hearings  before 
other  Government  agencies  in  matters 
involving  rate  revisions. 

d.  Controls  incoming  cost  ascertain¬ 
ment  reports  from  field  installations, 
and  handles  printing  and  requisitions 
for  cost  ascertainment  forms  and  reports. 

(1)  Revenue  and  Volume  Branch,  (a) 
Provides  general  supervision,  analysis 
guidelines,  and  accounting  procedures 
for  allocation  of  revenues  to  classes  of 
mail  and  special  services,  and  for  de¬ 
velopment  of  volumes  (pieces,  weight, 
cubic  feet,  average  hauls)  of  classes  and 
subclasses  of  mail. 

(b)  Prepares  reports  of  revenues  al¬ 
located  to  specific  classes  of  mail  or  serv¬ 
ice  and  related  volume  data. 

(2)  Expenditures  and  Costs  Branch. 

(a)  Provides  general  supervision,  analy¬ 


sis  guidelines,  and  accounting  procediires 
for  the  apportionment  and  allocation  of 
expenditures  to  each  of  the  classes  of 
mail  and  special  services. 

(b)  Prepares  reports  of  expenditures 
allocated  to  specific  classes  of  mail  or 
service  from  each  expenditure  account. 

.632  Cost  Analysis  Division,  a.  Plans 
and  directs  the  development  of  programs, 
principles,  and  techniques  relating  to 
cost  analysis  and  control  of  postal  op¬ 
erations,  and  to  coordination  of  cost 
functions  in  the  regions. 

b.  Prepares  cost  analysis  and  control 
reports  for  the  Post  Office  Department; 
provides  technical  guidance  to  field  per¬ 
sonnel  for  work  measurement  system 
data  accumulation,  report  preparation, 
and  interpretative  analysis. 

c.  Provides  professional  accounting 
and  management  analysis  techniques 
and  services  for  various  cost  analysis 
programs. 

d.  Prepares  cost  data,  in  conjunction 
with  Bureau  of  Transportation,  for  pres¬ 
entation  to  regulatory  agencies  in  the 
fixing  of  transportation  rates. 

e.  Conducts  cost  studies  of  the  effect 
of  legislative  proposals. 

(1)  Costs  Branch,  (a)  Formulates 
programs  and  standards  for  regional  and 
post  office  cost  accoimting  and  reporting, 
including  analysis  and  interpretation  of 
postal  operating,  transportation,  main¬ 
tenance,  and  occupancy  cost  data. 

(b)  Provides  technical  guidance  for 
comparative  cost  studies  on  effects  of 
major  mechanical  installations  in  post 
offices.  Consults  with  and  advises  Office 
of  Research  and  Engineering  and  Bu¬ 
reau  of  Operations  on  current  and  indi¬ 
cated  cost  aspects  of  mechanization  in¬ 
stallations. 

(c)  Reviews,  analyzes,  and  interprets 
vehicle  operating,  servicing,  and  main¬ 
tenance  cost  data. 

(d)  Develops  procedures  for  accumu¬ 
lating  mechanized  delivery  service  oper¬ 
ating  costs  and  provides  all  interested 
biu'eaus  and  offices  with  analyses  and 
interpretations. 

(e)  Maintains  program  of  cost  report¬ 
ing  and  analysis  of  standard  cost  data  on 
operations  of  the  Mail  Equipment  Shops 
and  the  Mail  Bag  Repair  Units. 

(2)  Control  Branch.  (a)  Develops 
methods  and  maintains  systems  for  pro¬ 
viding  statistics  for  evaluation  by  man¬ 
agement  of  city  delivery  service,  includ¬ 
ing  periodic  analysis,  interpretation  and 
reporting  of  performance. 

(b)  Provides  recording  and  non-cost 
reporting  methods  for  measuring  the 
effectiveness  of  mechanical  maintenance 
staff  performance  at  large  post  offices 
with  major  mechanical  systems. 

(c)  Prepares  periodic  reports  includ¬ 
ing  analysis  and  interpretation  of  me¬ 
chanical  maintenance  performance  for 
use  in  determining  appropriate  standards 
and  maintenance  schedules. 

(d)  Provides  technical  guidance  on 
related  cost  and  statistical  functions, 
including  accumulation  of  data,  prepa¬ 
ration  ofirei>orts  and  interpretive  analy¬ 
sis  of  work  measurement  systems,  all 
responsive  to  management  needs,  and 
implementation  of  mail  count  proce¬ 
dures;  monitors  and  validates  mail  vol- 
lune  and  manhour  usage  reports. 


.633  Statistics  and  Economics  Divi¬ 
sion.  a.  Formulates  programs,  prin¬ 
ciples,  and  standards  for  the  collection, 
analysis,  and  presentation  of  statistical 
and  economic  information. 

b.  Conducts,  in  cooperation  with  other 
interested  bureaus,  orientation  and 
training  sessions  for  selected  levels  of 
postal  employees  on  sampling  and  other 
statistical  methods  as  applied  to  various 
functions,  such  as  internal  audit,  inven¬ 
tory,  forecasting,  budget  preparation, 
and  mail  count  procedure. 

c.  Provides  consultation  service  and 
technical  assistance  to  bureaus  and 
offices  on  operating  and  research  activ¬ 
ities  which  involve  statistical  and  eco¬ 
nomic  techniques,  beginning  with  the  in¬ 
itial  planning  phases. 

d.  Plans,  designs,  installs,  and  peri¬ 
odically  validates  scientific  sampling, 
quality  control,  and  other  statistical  pro¬ 
grams  and  systems. 

e.  Conducts  research  in  and  develops 
methods  and  formulas  for  applying: 

(1)  Statistical  techniques  including 
sampling,  analysis  of  variance,  quality 
control,  and  regression  analysis  to  meas- 
m‘e  or  evaluate  characteristics  of  mail 
and  postal  operations. 

(2)  Econometric  techniques  (includ¬ 
ing  regression  analysis,  economic  models, 
seasonal  indexes,  etc.),  for  short  range 
(targeting)  and  long  range  forecasting 
of  manpower,  mail  volume,  workload, 
and  postal  revenue  at  the  national  and 
regional  levels. 

f.  Renders  statistical  review  and  anal¬ 
ysis  of  reported  financial  and  oper¬ 
ating  data  pertaining  to  mail  volume, 
revenue,  manpower  utilization,  etc. 

g.  Assembles,  reviews,  and  edits  sta¬ 
tistical  materials  included  in  the  Annual 
Report  of  the  Postmaster  General. 

h.  Develops  economic  assumptions  as 
the  basis  for  the  preparation  of  estimates 
for  the  Department’s  budget;  develops 
estimates  of  mail  volume,  workload,  and 
postal  revenue  at  national  and  regional 
levels  for  use  in  preparation  of  the 
budget. 

.64  Assistant  Controller,  Budget,  a. 
Develops  and  recommends  an  overall  fl- 
nanical  plan  for  the  Department  based 
on  the  programs  of  the  operating  bu¬ 
reaus  and  the  regions. 

b.  Prepares,  reviews,  apportions,  allots, 
and  adjusts  the  Post  Office  Department 
budget. 

c.  Prepares  instructions  governing  de¬ 
velopment  and  review  of  the  Post  Office 
Department  budget. 

d.  Assists  or  represents  the  Assistant 
Postmaster  General  in  the  presentation 
of  estimates  before  the  Bureau  of  the 
Budget  and  the  congressional  commit¬ 
tees  on  appropriations;  maintains  liaison 
with  these  bodies. 

e.  Forecasts  obligations;  maintains 
budgetary  summaries  reflecting  current 
obligations,  expenditiures,  and  trends, 
based  on  accounting  reports. 

.65  Assistant  Controller,  Accounting. 
Directs  those  phases  of  the  responsibili¬ 
ties  of  the  Assistant  Postmaster  General 
which  relate  to  financial  systems,  pro¬ 
cedures,  and  accounting;  maintains 
functional  liaison  with  regional  finance 
divisions. 
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.651  Accounting  Division.  Maintains 
general  controlling  accounts  for  the  en¬ 
tire  Postal  Service  and  detailed  cost, 
budgetary,  and  other  financial  accounts 
for  Headquarters;  prepares  financial 
statements  of  the  Post  Office  Department 
for  internal  and  external  use;  reviews 
and  approves  obligations  for  propriety; 
examines  and  certifies  documents  re¬ 
lated  to  payables  and  receivables;  audits 
and  settles  accounts  related  to  interna¬ 
tional  services;  and  prepares  interpre¬ 
tations  on  doubtful  and  difficult  ques¬ 
tions  in  specific  cases  and  prepares  sub¬ 
missions  requesting  legal  interpretations 
for  the  Assistant  Postmaster  General. 

a.  General  Ledger — Accounts  Control 
Branch.  (1)  Maintains  control  ac¬ 
counts  for  departmental  appropriations, 
revenues,  and  expenditures. 

(2)  Provides  electronic  and  other  ma¬ 
chine  accounting  and  statistical  services 
for  headquarters. 

(3)  Maintains  general  ledger  control 
and  detail  accounts  for  Headquarters 
activities,  and  reciprocal  account  con¬ 
trol  with  all  regional  oihces  and  the 
Money  Order  Center. 

(4)  Performs  reconciliations,  as  re¬ 
quired,  between  reports  submitted  by 
regions.  Federal  Reserve  banks.  Treas¬ 
ury,  and  other  departments. 

b.  Mails  Transport  and  Claims  Branch. 

(1)  Assists  in  formulation  of  procedures 
for  examination,  accounting,  and  cer¬ 
tification  of  payment  of  transportation 
vouchers  and  claims;  provides  technical 
guidance  for  related  regional  activities. 

(2)  Maintains  liaison  with  the  Gien- 
eral  Counsel  of  the  Post  Office  Depart¬ 
ment,  the  General  Accounting  Office, 
the  Civil  Aeronautics  Board,  the  Inter¬ 
state  Commerce  Commission,  transpor¬ 
tation  companies,  and  other  organiza¬ 
tions  as  necessary. 

(3)  Negotiates,  adjusts,  and  makes  de¬ 
termination  for  the  Department  on 
doubtful  and  difficult  claims  referred  to 
Headquarters. 

c.  Payables  and  Property  Accounts 
Branch.  (1)  Examines,  determines  ac¬ 
counting  classification,  and  certifies  for 
payment  all  departmental  supply,  fa¬ 
cilities,  payroll,  retirement,  insurance, 
travel,  and  other  expense  claims  pay¬ 
able. 

(2)  Performs  liaison  with  General  Ac¬ 
counting  Office  and  Civil  Service  Com¬ 
mission  and  other  Government  depart¬ 
ments  on  laws,  regulations,  and  policy 
necessary  for  departmental  settlements. 

(3)  Performs  accountihg  operations 
under  the  property  accounting  system, 
including  recording  and  reporting  all 
personal  and  real  property  «through 
Headquarters. 

d.  Reports  Branch.  (1)  Analyzes,  in¬ 
terprets,  and  prepares  operating,  finan¬ 
cial,  and  budgetary  statements  and  re¬ 
ports  for  the  Post  Office  Department. 

(2)  Maintains  necessary  liaison  with 
other  bureaus,  regions,  and  Government 
agencies  on  reporting  and  related  ac¬ 
counting  activities. 

(3)  Consolidates  departmental  and 
regional  financial  statements  and  reports 
for  the  Department,  the  Congress,  and 
other  agencies  of  the  Government. 

e.  International  Accounts  Branch.  (1) 
Audits  and  settles  postal  accounts  be- 
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tween  the  United  States  and  other  coun¬ 
tries,  including  accounts  for  interna¬ 
tional  money  orders,  international  reply 
coupons,  and  terminal  and  transit 
chaises. 

(2)  Examines,  makes  accounting  de¬ 
termination,  and  certifies  for  paionent 
claims  and  vouchers  relating  to  inter¬ 
national  mail. 

(3)  Maintains  liaison  with  State  De¬ 
partment,  embassies,  and  steamship,  air, 
and  other  transportation  companies. 

.652  Systems  and  Procedures  Divi¬ 
sion.  Performs  staff  work  required  for 
planning  and  coordinating  the  develop¬ 
ment  of  programs  and  related  systems 
and  procedures  for  effective  financial 
management  and  modem  controller- 
ship  in  the  Post  Office  Department; 
maintains  bureau  control  and  review  of 
all  issuances,  coordinating  drafts  with 
appropriate  divisions  and  bureaus,  and 
coordinates  bureau  program  on  em¬ 
ployee  suggestions. 

a.  Property  Accounting  Branch.  (1) 
Develops  and  installs  property  account¬ 
ing  systems  and  procedures  for  the  en¬ 
tire  Post  Office  Department. 

(2)  Establishes  and  supervises  pro¬ 
grams  and  procedures  for  complete  and 
current  inventorying  of  real  and  per¬ 
sonal  property. 

(3)  Establishes  uniform  reports  re¬ 
quired  for  effective  property  manage¬ 
ment. 

b.  Accounting  Systems  and  Financial 
Procedures  Branch.  (1)  Maintains  liai¬ 
son  and  collaborates  with  other  bureaus 
and  offices  and  Federal  agencies  in  de¬ 
veloping  principles  and  requirements  for 
financial  procedures  in  the  Post  Office 
Department,  and,  in  particular,  with  the 
General  Accounting  Office  for  the  for¬ 
mulation  and  approval  of  accounting 
policies  applicable  to  the  Postal  Service. 

(2)  Plans  and  develops  accoimting 
systems  and  procedures,  including  a  gen¬ 
eral  classification  of  accounts  required 
for  recording  and  reporting  of  financial 
transactions,  and  for  producing  financial 
data  for  effective  management  in  the 
Post  Office  Department. 

(3)  Reviews  proposed  instructions  for 
conformance  with  accounting  policy;  as¬ 
sists  operating  personnel  in  installing, 
testing,  and  maintaining  field  proce¬ 
dures,  including  use  of  business  ma¬ 
chines;  collaborates  in  evaluating  their 
effectiveness  and  in  establishing  per¬ 
formance  standards. 

.66  Director,  Postal  Rates,  a.  De¬ 
velops  and  recommends  rate  philosophy, 
with  related  principles  and  programs, 
for  establishing  and  maintaining  a  do¬ 
mestic  and  international  postal  rate 
structure  for  the  Post  Office  Depart¬ 
ment. 

b.  Develops  and  maintains  a  long- 
range  rate  program  consistent  with  ap¬ 
proved  departmental  ratemaking  prin¬ 
ciples  and  policies. 

c.  Develops  and  recommends  rates  and 
fees  for  domestic  and  international  mail 
services  to  implement  departmental  poli¬ 
cies,  international  agreements  and  con¬ 
ventions,  and  the  expressed  wishes  of 
Congress. 

d.  Provides  a  central  research,  sta¬ 
tistical,  and  analytical  service  on  all 
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facets  of  domestic  and  international 
postal  rate  matters. 

e.  Conducts  research,  as  required^  on 
the  historic  and  economic  antecedents 
of  posted  rates  and  rate  policy,  public 
attitudes  on  postal  rates  and  services,  and 
the  probable  effects  of  proposed  revisions 
in  rates  and  fees. 

f .  Assists  or  represents  the  Postmaster 
General  and  his  staff  in  the  presentation 
of  rate  proposals  before  the  Interstate 
Commerce  Commission,  Congressional 
committees,  and  other  agencies  of  the 
Government;  maintains  liaison  with 
these  bodies. 

g.  Participates  in  conferences  within 
the  Department  or  with  outside  groups 
from  which  may  originate  proposals  for 
changes  in  domestic  and  international 
postal  rates  and  fees;  furnishes  ^repre- 
sentation  for  the  Department  on  postal 
rate  matters,  at  international  confer 
ences. 

h.  Coordinates  and  prepares  for  the 
Postmaster  General  the  report  to  Con¬ 
gress  of  results  and  recommendations  of 
reviews,  studies,  and  surveys  of  postal 
rates,  fees,  expenditures,  and  services  as 
required  by  39  U.S.C.  2304  each  alter¬ 
nate  fiscal  year. 

.67  Finance  Officer,  a.  Carries  out 
those  responsibilities  of  the  Assistant 
Postmaster  General  which  relate  to 
postal  funds,  postal  savings,  money  or¬ 
ders,  and  philatelic  sales. 

b.  Determines  financial  responsibility 
of  employees  for  loss  of  funds  due  to 
error  or  wrong  pasunent. 

c.  Directs  the  operation  of  the  Money 
Order  Audit  Offices. 

d.  Directs  the  operation  of  the  Phila¬ 
telic  Sales  Agency. 

e.  Negotiates  lump-sum  settlements 
with  other  Government  agencies  for 
postal  services  used  by  them. 

f.  Provides  liaison  for  Bureau  of  Fi¬ 
nance  on  legislative  and  civil  defense 
matters. 

.671  Philatelic  Sales  Agency.  Pro¬ 
vides  the  headquarters  over-the-coimter 
and  mail  order  service  for  the  sale  of 
select  quality  stamps. 

.672  Postal  Funds  Division.  Formu¬ 
lates  and  recommends  policies  and  di¬ 
rects  administration  of  regulations  and 
procedures  for  the  handling  and  protec¬ 
tion  of  monies,  stamps,  and  accountable 
paper;  the  receipt,  banking,  and  dis¬ 
bursement  of  funds;  the  postal  savings 
system  and  the  money  order  system. 

a.  Postal  Funds  Branch.  (1)  Re-  * 
ceives  and  disburses  all  monies  for  head¬ 
quarters  of  the  Post  Office  Department. 

(2)  Approves  the  issuance  of  duplicate 
checks  on  Treasury  checking  accounts 
of  the  Post  Office  Department  when  the' 
originals  have  been  lost,  destroyed,  or 
mutilated. 

(3)  Maintains  liaison  with  Treasury 
and  Federal  Reserve  in  matters  relating 
to  the  deposit  of  funds  in  banks  and  the 
posting  of  collateral. 

(4)  Formulates  and  administers  poli¬ 
cies  relating  to  the  redemption  of  all 
stamped  paper. 

b.  Postal  Savings  Branch.  (1)  Ad¬ 
ministers  regulations,  formulates  and 
recommends  policies,  and  establishes 
procedures  for  those  activities  of  the 
Postal  Savings  System  for  which  the  As- 


9000 


NOTICES 


filstant  Postmaster  General,  Finance, 
serves  as  the  agent  of  the  board  of  trus¬ 
tees  of  the  system. 

(2)  Maintains  liaison  with  the  Treas¬ 
ury  Depsutment  on  the  sale  of  bonds 
under  the  pa3rroll  savings  plan,  and  on 
the  sale  by  post  offices  of  n.S.  savings 
bonds  and  stamps;  formulates  internal 
procedures  governing  the  Post  Office  De¬ 
partment  sales  of  such  bonds  and  stamps. 

c.  Money  Order  Branch.  (1)  Admin¬ 
isters  regulations,  formulates  and  recom¬ 
mends  policies,  and  establishes  proce¬ 
dures  for  the  domestic  and  international 
money  order  systems. 

(2)  Provides  information  and  advice 
for  the  negotiation  of  agreements  with 
other  countries  related  to  international 
money  orders. 

(3)  Determines  currency  conversion 
rates. 

823.7 — ASSISTANT  POSTMASTER  GENERAL. 

>  BUREAU  OF  FACILITIES 

a.  Formulates  and  administers  poli¬ 
cies,  programs,  and  procedures  govern¬ 
ing  the  acquisition,  management,  main¬ 
tenance,  improvement,  and  disposal  of 
real  property  occupied  by  the  Post  Office 
Department  and  of  utilities,  operating 
equipment,  and  supplies  used  in  the 
Posted  Service. 

b.  Formulates  and  administers  poli¬ 
cies,  programs,  and  procedures  govern¬ 
ing  the  procurement,  maintenance,  stor¬ 
age.  and  disposal  of  vehicles  used  in  the 
Postal  Service. 

c.  Directs  operation  of  the  supply  sys¬ 
tem;  the  production,  repair,  and  storage 
of  mail  bags;  the  production  of  keys, 
locks,  and  postal  route  maps;  and  the 
production,  distribution,  and  control  of 
bulk  lot  shipments  of  accountable  paper 
supplies. 

d.  Exercises  procurement  authority  for 
the  Department,  except  for  items  or  serv¬ 
ices  specifically  delegated  by  the  Post¬ 
master  General  to  other  bureaus. 

e.  Represents  the  Postmaster  General 
on  the  joint  departmental  committee  to 
administer  the  public  buildings  program 
outside  the  District  of  Columbia. 

f.  Maintains  liaison  with  the  General 
Services  Administration,  other  agencies 
of  Government,  and  committees  of  Con¬ 
gress;  handles  inquiries  from  outside  the 
Department  and  from  Members  of  Con¬ 
gress  regarding  postal  facilities,  equip¬ 
ment,  and  supplies. 

g.  Advises  and  assists  the  Bureau  of 
Operations  in  establishing  building  proj¬ 
ect  priorities,  based  on  financial  and 
technical  considerations;  authorizes  ex¬ 
penditure  of  appropriated  funds  for  such 
projects. 

h.  Serves  the  civil  defense  program  of 
the  Department,  as  coordinated  by  the 
Chief  Postal  Inspector,  in  the  fields  of 
real  estate,  motor  vehicles,  and  supply. 

.71  Devuty  Assistant  Postmaster  Gen¬ 
eral.  a.  Acts  for  the  Assistant  Postmas¬ 
ter  General.  Bureau  of  Facilities,  in  his 
absence  or  as  directed. 

b.  Directs  the  staff  and  activities  of 
the  Bureau  of  Facilities. 

.72  Executive  Assistant,  a.  Advises 
and  assists  the  Assistant  Postmaster 
General  and  his  Deputy  in  the  formula¬ 
tion  of  policies,  regulations,  and  proce¬ 
dures  regarding  all  matters  under  the 
jurisdiction  of  th^  Bureau  of  Facilities. 


b.  Directs  the  community  and  congres¬ 
sional  relations  and  administrative  man¬ 
agement  programs  of  the  Bureau. 

.721  Assistant  for  Community  Pro¬ 
grams.  a.  Develops  policies  fo-  planning, 
fimding,  and  directing  a  substantive  fa¬ 
cilities  dedication  program  affecting  de¬ 
partmental,  regional,  smd  local  levels  of 
the  Postal  Establishment. 

b.  Develops  criteria  and  procedures  for 
guidance  of  regional  and  local  postal 
officials  in  preparation  for,  and  imple¬ 
mentation  of,  dedicatory  activities. 

c.  Coordinates  clearance  and  approval 
of  dedication  plans  with  assistants  to 
Regional  Directors  and  appropriate  de¬ 
partmental  officials. 

.722  Assistant  for  Congressional  Re¬ 
lations.  Establishes,  maintains,  and  co¬ 
ordinates  Bureau  legislative  programs; 
maintains  relationships  with  the  legisla¬ 
tive  branch  of  the  Government  and  the 
public.  • 

.723  Assistant  for  Administrative 
Management,  a.  Directs  the  Bureau’s 
programs  for  management  assistance 
and  control  with  respect  to  forms,  rec¬ 
ords,  administrative  issuances,  printing 
and  reproduction,  organization,  methods, 
manpower,  and  security. 

b.  Services  the  civil  defense  program 
of  the  Department,  as  coordinated  by 
the  Chief  Postal  Inspector,  in  the  fields  of 
real  estate,  maintenance,  and  supply. 

.73  Office  of  Financial  Management. 
Develops,  implements,  and  adjusts  the 
Bureau’s  financial  program;  evaluates 
costs  and  related  data  against  programs; 
evaluates  effectiveness  of  cost  control 
systems;  assembles  budget  proposals; 
exercises  financial  control  over  the 
Department’s  capital  programs  and  the 
Bureau’s  operating  program. 

.74  Maintenance  Division,  a.  Plans 
and  administers  policies  and  procedures 
governing  care  of  the  real  and  personal 
property  conijrolled  by  the  Post  Office 
Department. 

b.  Directs  the  programming  and  ex¬ 
penditure  of  funds  allocated  for  cus¬ 
todial,  mechanization,  and  vehicle  main¬ 
tenance  activities. 

c.  Establishes  standards  and  technical 
requirements  for  maintenance  organiza¬ 
tion  structure,  for  maintenance  of  build¬ 
ings,  mechanical  equipment  in  buildings, 
postal  operating  machinery,  postage 
vending  equipment,  and  motor  vehicles. 

d.  Provides  functional  guidance  to  re¬ 
gional  officials  responsible  for  mainte¬ 
nance  management  program. 

e.  Coordinates  with  the  General  Serv¬ 
ices  Administration  on  maintenance 
matters. 

.741  Buildings  Branch,  a.  Develops 
policies,  programs,  methods,  and  stand¬ 
ards  for  operating  and  maintaining 
buildings,  including  the  use  and  mainte¬ 
nance  of  related  equipment. 

b.  Appraises  the  effectiveness  of  re¬ 
gional  offices  in  their  administration  of 
building  maintenance  standards  and 
methods  and  in  the  use  of  manpower  and 
equipment;  advises  on  deficiences  and 
recommends  corrective  action. 

c.  Develops  technical  requirements  for 
establishing  the  structure  and  personnel 
complements  of  building  maintenance 
orgsmizations,  and  for  appraising  the 
performance  of  such  personnel. 


d.  Develops,  in  coordination  with  Bu¬ 
reau  of  Finance,  a  system  for  determin¬ 
ing  building  maintenance  costs;  coordi¬ 
nates  with  the  Operating  Equipment 
Branch  in  developing  reporting  require¬ 
ments  for  maintenance  organizations. 
Recommends  changes  in  building  specifi¬ 
cations  to  promote  economy  in  building 
maintenance. 

e.  Develops  criteria  governing  the 
use  of  contract  services  in  maintaining 
buildings  and  building  equipment. 

f.  Determines  training  needs  of  build¬ 
ing  maintenance  personnel;  in  coordi¬ 
nation  with  the  Bureau  of  Personnel, 
provides  guidelines  for  training  program 
implementation  through  regional  offices. 

g.  Develops  supply  and  equipment  re¬ 
quirements  for  building  maintenance 
functions,  directs  tests  and  develops  sup¬ 
ply  and  equipment  items;  prepares  pur¬ 
chase  descriptions  or  specifications  and 
establishes  criteria  for  their  use. 

h.  Develops  policies,  programs,  meth-. 
ods,  and  standards  for  the  procure¬ 
ment  and  use  of  light,  power,  and  other 
utilities,  including  conventional  com¬ 
munications  services. 

i.  Develops  programs  for  modernizing 
existing  heating  plants,  including  deter¬ 
mining  type  of  fuel  to  be  used. 

j.  Prepares  specifications  for  fuels; 
makes  technical  review  of  proposals  and 
recommends  awards  for  departmental 
fuel  procurement,  and  for  field  procure¬ 
ment  of  fuel  where  cost  exceeds  $1,000 
per  year. 

k.  Administers  the  program  for  rate 
analysis  for  utilities  service. 

.742  Operating  Equipment  Branch. 
a.  Administers  functions  related  to  main¬ 
tenance  of  postal  operating  equipment, 
including  mail  processing  systems  and 
machines,  postage  vendors,  and  other 
mechanical  service  appliances. 

b.  Develops  policies,  programs,  meth¬ 
ods,  and  standards  for  preventive  and 
repair  maintenance,  maintenance  in¬ 
spection,  and  inventory  management. 

c.  Appraises  the  effectiveness  of  re¬ 
gional  offices  in  their  administration  of 
maintenance  standards  and  methods 
and  in  the  use  of  maintenance  man¬ 
power  and  equipment;  advises  on  de¬ 
ficiencies  and  recommends  corrective 
action. 

d.  Develops  technical  requirements  for 
establishing  organizational  structures 
and  personnel  complements  for  main¬ 
tenance  of  mail-handling  systems  and 
other  operating  equipment  and  mechan¬ 
ical  appliance;  and  for  appraising  the 
performance  of  such  personnel. 

e.  Formulates  parts  inventory  levels 
and  cofftrols;  coordinates  with  the  Pro¬ 
curement  Division  and  with  the  Office  of 
Research  and  Engineering  to  provide 
current  information  to  the  regions  on 
supplies,  parts,  and  related  procurement. 

f.  Develops,  in  coordination  with  Bu¬ 
reau  of  Finance,  a  system  for  determin¬ 
ing  operating  equipment  maintenance 
costs;  coordinates  with  the  Building 
Branch  in  developing  reporting  require¬ 
ments  for  postal  plant  engineers. 

g.  Develops  criteria  governing  the  use 
of  contract  services  in  maintaining  oper¬ 
ating  equipment. 

h.  Determines  training  needs  of  op¬ 
erating  equipment  maintenance  person- 
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nel;  in  coordination  with  the  Bureau  of 
Personnel,  provides  guidelines  for  train¬ 
ing  program  implementation  through 
regional  oflaces. 

.743  Vehicles  Branch,  a.  Develops 
and  administers  policies,  programs, 
methods,  and  standards  for  vehicle  pre¬ 
ventive  and  repair  maintenance,  main¬ 
tenance  inspection,  and  inventory  man¬ 
agement. 

b.  Appraises  the  effectiveness  of  re¬ 
gional  offices  in  their  administration  of 
vehicle  maintenance  standards  and 
methods,  and  in  the  use  of  manpower 
and  equipment;  notes  deficiencies  and 
recommends  corrective  action. 

c.  Recommends  approval  of  establish¬ 
ment  of  new  vehicle  maintenance  facil¬ 
ities  and  remodeling  or  extension  of  ex¬ 
isting  facilities;  establishes  criteria  for 
initial  equipment  requirements. 

d.  Develops  criteria  for  structure  and 
complement  of  maintenance  organiza¬ 
tions,  including  the  types,  qualifica¬ 
tions,  and  numbers  of  employees. 

e.  Provides  criteria  for  local  purchase 
of  garage  and  vehicle  accessory  equip¬ 
ment;  coordinates  the  issuance  of  pro¬ 
cedures  and  instructions  relative  to 
vehicle  supplies,  parts,  and  related  pro¬ 
curement.  Approves  and  determines 
types  and  adequacy  of  inventory  levels 
of  vehicle  maintenance  supplies. 

f.  Evaluates  maintenance  supplies, 
equipment,  and  facilities  for  suitability; 
recommends  changes  or  modifications 
to  maintenance  facility  specifications  or 
building  layouts. 

g.  Appraises  effectiveness  of  methods 
and  standards  for,  and  the  utilization  of, 
vehicle  maintenance  manpower  and 
equipment. 

h.  Develops  and  administers  the  ve¬ 
hicle  disposal  program. 

i.  Recommends  to  the  Office  of  Re¬ 
search  and  Engineering  changes  or  re¬ 
quirements  for  standard  or  experimental 
vehicles,  based  on  maintenance  experi¬ 
ence  and  cost  factors. 

j.  Initiates  vehicle  procurement  based 
on  requirements  furnished  by  the  Bureau 
of  Operations. 

k.  Develops  a  program  for  determining 
training  needs  among  field  maintenance 
employees ;  provides  guidelines  for  train¬ 
ing  program  implementation  through  re¬ 
gional  offices,  in  coordination  with  the 
Bureau  of  Personnel. 

l.  Issues  criteria  governing  contract 
maintenance,  and  prepares  specifications 
for  contract  maintenance  and  repair  of 
postal  vehicles. 

.75  Procurement  Division,  a.  Plans 
and  develops  policies  and  procedures  for 
the  procurement,  inventory  control, 
transportation,  and  distribution  of  equip¬ 
ment  (except  mail  bag  equipment) ,  sup¬ 
plies,  materials,  and  accountable  paper 
for  the  entire  Postal  System. 

b.  Administers  procurement  programs 
including  a  program  of  quality  as¬ 
surance;  develops  and  issues  Post  Office 
Department  regulations  to  implement 
and  supplement  Federal  Procurement 
Regulations. 

c.  Directs  the  production,  repair,  and 
storage  of  mail  bags  and  the  production 
of  keys,  locks,  and  postal  maps. 

d.  Operates  area  supply  centers,  U.S. 
Stamped  Envelope  Agency,  U.S.  Postal 


Agency,  capital  equipment  warehouses, 
mail  equipment  shops,  repair  centers  and 
deiK>sitories;  develops  and  plans  the 
number,  location,  complements,  inven¬ 
tories,  services,  production  standards, 
cost  reporting  (in  conjunction  with  Bu¬ 
reau  of  Finance),  and  operating  proce¬ 
dures  for  field  supply,  repair,  and  ware¬ 
house  units. 

e.  Directs  programs  of  utilization  and 
restoration  of  excess  personal  property 
and  of  the  disposal  of  unserviceable  ob¬ 
solete,  or  excess  items  of  equipment  and 
supplies. 

f.  Provides  assistance  to.requirements 
bureaus  and  offices  and  is  responsible  for 
the  final  determination  of  total  equip¬ 
ment,  supply,  and  procurement  needs, - 
except  as  otherwise  provided  by  delega¬ 
tions  to  other  bureaus  and  offices  by  the 
Postmaster  General  or  the  Deputy  Post¬ 
master  General. 

g.  Directs  liaison  with  General  Serv¬ 
ices  Administration,  Small  Business 
Administration,  other  Government  agen¬ 
cies,  manufacturing  companies,  private 
contractors,  common  and  contract  car¬ 
riers  on  supply,  traffic,  and  procurement 
matters;  and  with  the  Bureau  of  Engrav¬ 
ing  and  Printing  and  the  Government 
Printing  Office  on  accountable  paper. 

h.  Provides  design  and  specifications 
of  lockbox  equipment,  locks,  and  stand¬ 
ard  post  office  workroom  furniture. 

i.  Initiates  and  conducts  negotiations 
directly  with  carriers  for  special  rates 
or  services  in  connection  with  movements 
of  post  office  property. 

.751  Truffle  Staff,  a.  Establishes, 
maintains,  and  determines  freight  clas¬ 
sification,  rates,  and  routings  for  the 
transportation  of  all  supplies,  materials,- 
equipment  (except  mail  bag  equipment) , 
and  accountable  paper  procured  for  the 
Postal  Service  at  departmental  head¬ 
quarters  ;  selects  mode  of  transportation, 
consolidates  shipments,  and  designates 
the  carrier. 

b.  Plans  and  selects  distribution  points, 
analyzes  tonnage,  load  factors,  and  traffic 
flow;  conducts  related  studies  and  rec¬ 
ommends  improved  traffic  and  transpor¬ 
tation  procedures  and  practices. 

c.  Negotiates  reduced  rates  on  postal 
shipment  including  unusual  and  special 
items ;  secures  rate  adjustments  as  neces¬ 
sary ;  assesses  damage  and  repair  claims; 
effects  payment  suspensions;  and  re¬ 
solves  questions  of  jurisdiction  and 
responsibility. 

d.  Maintains  accountability  of  trans¬ 
portation  requests,  bills  of  lading;  and 
the  posting  of  negotiated,  reduced,  spe¬ 
cial,  and  adjusted  rates. 

e.  Maintains  liaison  with  commercial 
carriers,  traffic  officials  of  other  Govern¬ 
ment  agencies  in  traffic  and  transporta¬ 
tion  matters  (other  than  transportation 
of  mail). 

f.  Provides  office  management  guid¬ 
ance  and  instructions  to  area  supply 
centers,  capital  equipment  warehouses, 
and  the  U.S.  Stamped  Envelope  Agency. 

.752  Contract  Branch.  a.  Effects 
final  review  and  approval  of  invitations 
for  bids,  purchase  orders,  and  modifica¬ 
tions  thereto,  issued  by  the  Procurement 
Division,  including  the  mechanization 
and  equipment  contracts  under  the 
Modernization  and  Improvement  Pro¬ 


gram;  provides  for  publication  of  pro¬ 
posed  procurements  and  contract  awards 
in  the  Department  of  Commerce  “Ssmop- 
sis  of  UB.  Government  Proposed  Pro¬ 
curement,  Sales,  and  Contract  Awards.” 

b.  Provides  a  contracting  officer  who 
executes  and  administers  contracts  let 
by  the  Procurement  Division,  including 
the  mechanization  and  equipment  con¬ 
tracts. 

c.  Directs  preaward  surveys  of  pro¬ 
spective  contractors’  plants. 

d.  Administers  a  quality  control  pro¬ 
gram  to  assure  compliance  with  specifi¬ 
cations  and  to  maintain  quality  of  equip¬ 
ment,  supplies,  and  materials;  deter¬ 
mines  and  establishes  complement  and 
directs  staff  of  equipment  examiners, 
including  their  training. 

e.  Directs  testing,  final  inspection,  and 
acceptance  of  equipment  supplies,  ma¬ 
terial  (except  accountable  paper)  under 
contracts  let  by  the  Procurement 
Division. 

f.  Maintains  liaison  with  contractors 
after  award  of  contract;  monitors 
progress;  negotiates  price  adjustments; 
and  with  concurrence  by  the  Inventory 
and  Distribution  Branch  effects  changes 
in  delivery  schedules. 

g.  Handles  default  and  dispute  cases; 
directs  evaluation  and  approval  of  re¬ 
quests  for  progress  pa3mients;  provides 
assistance  in  Departmental  Contract 
Appeal  Board  cases. 

h.  Provides  necessary  advice  and  as¬ 
sistance  to  bureaus  and  offices  on  nego¬ 
tiation  of  contracts  over  $2,500  and  on 
renegotiation  for  price  redetermination. 

i.  Directs  the  preparation  and  process¬ 
ing  of  purchase  documents;  assures  bid 
security;  establishes  validity  of  bids  and 
-conducts  their  public  opening. 

j.  Effects  compliance  with  the  report¬ 
ing  requirements  of  the  President’s 
Committee  on  Equal  Employment  Op¬ 
portunity  and  provides  liaison  with  the 
deputy  contract  compliance  officer  on  all 
applicable  purchase  orders  let  by  the 
Procurement  Division. 

.753  Inventory  and  Distribution 
Branch.  a.  Develops  and  administers 
policies  and  procedures  for  the  procure¬ 
ment  of  all  equipment,  supplies,  and  ac¬ 
countable  paper  for  the  Postal  Service; 
directs  the  procurement  program  of  the 
Department,  excluding  negotiated  con¬ 
tracts  over  $2,500  specifically  delegated 
to  other  bureaus  and  offices. 

b.  Develops  policies  and  procedures 
for  the  distribution  of  equipment,  sup¬ 
plies,  bulk  lot  accountable  paper,  and 
other  materials  of  the  Postal  Establish¬ 
ment. 

c.  Directs  operations  of  the  Area  Sup¬ 
ply  Centers,  Capital  Equipment  Ware¬ 
houses,  U.S.  Stamped  Envelope  Agency, 
and  the  U.S.  Postal  Agency. 

d.  Develops  and  establishes  man¬ 
power,  space,  equipment,  and  location 
needs  of  field  supply  and  warehouse 
units. 

e.  Develops  policies  and  procedures  for 
use  by  bureaus,  offices,  and  field  installa¬ 
tions  in  determining  current  and  future 
requirements  for  equipment,  supplies, 
and  material;  provides  assistance  to 
bureaus  and  offices  on  requirements 
matters. 
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f.  Controls  inventory  levels;  coordi¬ 
nates  current  and  future  supplies, 
equipment,  and  materials  requirements; 
schedules  procurement  for  direct  ship¬ 
ment  and  for  warehousing. 

g.  Develops  and  directs  a  cataloging 
program  for  supply  management  in  the 
Postal  Establishment. 

h.  Maintains  contact  with  suppliers, 
manufacturing  firms,  and  contractors 
to  ascertain  market  trends  and  tech¬ 
nological  developments  and  to  develop 
sources  of  supply  and  increased  com¬ 
petition. 

i.  Maintains  liaison  with  General  Serv¬ 
ices  Administration  and  other  Govern¬ 
ment  agencies  on  procurement,  ware¬ 
housing,  supply,  and  property  manage¬ 
ment  matters. 

j.  Develops  a  program  of  excess  per¬ 
sonal  property  utilization  and  equipment 
restoration;  develops  procedures  for  the 
disposal  of  unserviceable  or  obsolete 
items  of  equipment. 

k.  Assists  in  the  formulation  of  Bu¬ 
reau’s  budget  estimates ;  makes  review  of 
specifications  and  requirements  for  ma¬ 
terials,  equipment,  and  supplies ;  provides 
assistance  and  guidance  to  depart¬ 
mental  bureaus  and  offices  on  procure¬ 
ment  matters. 

l.  Administers  total  and  partial  set- 
aside  determinations  developed  in  coop¬ 
eration  with  Small  Business  Adminis¬ 
tration. 

.754  Mail  Bag  Equipment  Branch,  a. 
Directs  the  manufacture,  repair,  storage, 
and  availability  of  mail  bags,  pouches, 
postal  maps,  locks  and  keys,  and  special 
mail  equipment. 

b.  Directs  operations  of  the  Mail 
Equipment  Shops,  Mail  Bag  Depositories, 
and  Mail  Bag  Repair  Centers. 

c.  Develops  and  establishes  manpower, 
space,  machinery,  materials,  and  tech- 
ifical  needs  of  the  mail  bag  equipment 
field  installations. 

d.  Coordinates  with  other  bureaus  in 
developing  total  requirements  for  mail 
bags,  postal  locks  and  keys,  special  items 
of  postal  equipment,  and  postal  maps. 
Collaborates  with  postal  field  units  in 
requesting  and  filling  postal  equipment 
needs. 

e.  Directs  and  controls  maintenance, 
parts,  and  material  stocks,  inventory  pro¬ 
cedures,  improvement  and  replacement 
of  mechanical  equipment  at  the  Mail 
Equipment  Shops,  Depositories,  and 
Repair  Centers. 

f.  Develops  and  maintains  standards 
and  procedures  for  examining  and  con- 
dem^ng  mail  bags  and  equipment  and 
for  repairing  defective  bags  and  equip¬ 
ment. 

g.  Provides  designs  and  specifications 
and  prepares  detailed  drawings  of  lock- 
box  equipment  and  postal  furniture,  and 
examines  and  evaluates  preproduction 
models  and  production  samples. 

h.  Develops  and  revises  production 
and  cost  standards  in  conjunction  with 
the  Bureau  of  Finance;  prepares  basic 
budgetary  estimates. 

i.  Maintains  liaison  with  manufac¬ 
turers,  suppliers,  and  other  Grovernment 
agencies,  as  required,  on  materials,  equip¬ 
ment,  and  space. 

j.  Cooperates  with  the  Office  of  Re¬ 
search  and  Engineering  and  the  Bu¬ 


reau  of  Transportation  on  the  conducl;  i 
of  research  programs  and  activities  re¬ 
lating  to  new  or  improved  materials, 
equipment  designs,  and  the  development  ! 
of  specialized  equipment. 

.76  Realty  Division,  a.  Plans,  devel¬ 
ops,  and  administers  policies,  programs, 
and  procedures  governing  the  acquisition 
and  disposal  of  real  property. 

b.  Directs  the  programming  and  ex¬ 
penditure  of  funds  for  acquisitions  of 
space  by  lease  or  rental  agreement,  and 
for  alteration,  remodeling,  extension, 
and  modernization  of  federally  owned 
post  office  buildings  occupied  by  the  Post 
Office  Department. 

c.  Coordinates  actions  and  require¬ 
ments  of  the  Bureau  of  Facilities  con¬ 
cerning  approved  major  modernization 
or  new  facility  projects,  and  occupancy 
of  space  in  multipurpose  Federal  build¬ 
ings. 

.761  Realty  Planning  Branch,  a.  Co¬ 
ordinates  the  Bureau’s  actions  and  re¬ 
quirements  in  connection  with  approved 
realty  projects  including  the  occupancy 
of  space  in  new  and  modernized  build¬ 
ings,  both  leased  and  federally  owned. 

b.  Advises  and  assists  representatives 
of  the  Office  of  the  Deputy  Postmaster 
General,  the  Bureau  of  Operations,  and 
the  Office  of  Research  and  Engineering 
in  establishing  building  project  priori¬ 
ties;  and  in  programming  the  rental  of 
space,  the  utilization  of  space  in  new 
federally  owned  buildings,  and  the 
modernization  of  space  in  existing  fed¬ 
erally  owned  buildings. 

c.  Formulates  and  develops  long- 
range  plans  for  the  adaptation  of  the 
realty  program  to  changing  postal  re¬ 
quirements,  including  coordination  with 
plans  of  other  Government  agencies. 

d.  Develops,  programs,  and  schedules 
the  major  modifications  of  federally 
owned  buildings  from  the  time  of  ap¬ 
proval  of  each  project  to  its  completion. 

e.  Coordinates  for  planning  purposes 
Post  Office  Department  space  require¬ 
ments  with  General  Services  Adininis- 
tration  for  new  Federal  buildings. 

f .  Coordinates  deliveries  of  equipment 
and  furnishings  with  the  completion 
schedules  of  newly  constructed  or  mod¬ 
ernized  facilities  and  arranges  for  the 
disposal  of  excess  equipment  and  fur¬ 
nishings  resulting  therefrom. 

g.  Prepares  budget  estimates  and  ad¬ 
ministers  funds  appropriated  for  the 
realty  program. 

h.  Programs  expenditures  for: 

(1)  The  rental  of  space  for  postal 
operations; 

(2)  'The  alteration,  remodeling,  ex¬ 
tension  and  modernization  of  federally 
owned  post  office  buildings  occupied  by 
the  Post  Office  Department;  and 

(3)  The  acquisition  of  sites  and  archi¬ 
tect-engineering  services  under  the  Re¬ 
imbursable  Site  Acquisition  Fund  or 
similar  appropriations. 

i.  Prepares  replies  to  inquiries  re¬ 
lating  to  the  realty  program  originating 
both  inside  and  outside  the  Department 
and  furnishes  information  and  prepares 
correspondence  for  communicating  with 
Members  of  Congress  regarding  postal 
facilities  projects. 

j.  Assists  in  developing  the  Bureau’s 
position  on  proposed  legislation  and  in 


drafting  new  legislation  relating  to  the 
realty  program. 

.762  Realty  Acquisition  Branch,  a. 
Develops  the  policies  and  standards  and 
provides  functional  guidance  under 
which  postal  regions  perform  the  fol¬ 
lowing  functions  within  the  limits  of 
their  delegated  authority: 

(1)  Negotiate,  commit,  revise,  exe¬ 
cute,  and  terminate  agreements  for  real 
estate  facilities  covered  under  lease  or 
rental  agreements. 

(2)  Acquire  control  of  real  property 
through  assignable  options;  recommend 
control  through  purchase,  leases,  con¬ 
tracts,  condemnation,  donation  or  other 
means;  approve  options  for  advertising 
purposes;  assign  rights  in  such  prop¬ 
erties  to  successful  bidders. 

(3)  Prepare  bidding  documents  and 
issue  invitations  to  bid  for  proposed 
leased  postal  facilities. 

(4)  Analsrze  bids  submitted  for  leasing 
space  to  the  Postal  Service ;  accept  agree¬ 
ments  to  lease  or  recommend  action  to 
be  taken. 

(5)  Assign  nonpostal  space  in  build¬ 
ings  operated  by  the  Post  Office  Depart¬ 
ment  and  the  nonpostal  use  of  post  office 
lobby  space  by  Federal  or  non-Federal 
agencies. 

b.  Performs  those  parts  of  functions 
described  in  823.762a  reserved  for  this 
branch,  beyond  the  regional  authority. 

c.  Compiles  and  analyzes  real  estate 
market  data  for  determining  real  estate 
values  and  rentals. 

d.  Maintains  liaison  with  the  General 
Services  Administration  and  other  Fed¬ 
eral  agencies  on  real  property  matters, 
such  as  acquisition  and  disposal  of  ex¬ 
cess  property,  transfers  of  vacated  Fed¬ 
eral  buildings,  land  acquisitions  incident 
to  both  Post  Office  Department  and  GSA 
projects,  and  postal  space  requirements 
in  GSA  buildings. 

e.  Prepares  required  inventories  and 
reports  of  Government-owned  and  leased 
real  properties  controlled  by  the  Post 
Office  Department. 

f.  Provides  interim  management  and 
out-leasing  of  Government-owned  prop¬ 
erty  pending  development  for  postal  use. 


823.8 — ASSISTTANT  POSTMASTER 
BUREAU  OF  PERSONNEL 


GENERAL, 


a.  Represents  and  acts  for  the  Post¬ 
master  General  and  takes  final  action 
on  all  personnel  management  matters  re¬ 
lating  to  employee  relations,  compensa¬ 
tion  administration,  and  employee  train¬ 
ing  at  professional  and  educational  in¬ 
stitutions. 

b.  Represents  and  acts  for  the  Post¬ 
master  General  in  dealings  with  em¬ 
ployee  organizations;  maintains  liaison 
with  the  legislative  and  executive 
branches  and  agencies  of  Government  on 
personnel  matters. 

c.  Directs  the  formulation  of  policies, 

programs,  regulations,  and  procedures 
required  for  the  development  and  main¬ 
tenance  of  an  effective  personnel  man¬ 
agement  program  throughout  the  Postal 
Establishment.  / 

d.  Exercises  the  appointive  powers  of 
the  Postmaster  General  with  respect  to 
employees  in  the  departmental  service,  • 
in  accordance  with  the  recommendations 
of  the  bureaus  and  offices  concerned. 
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e.  Administers  the  incentive  awards 
program  and  authorizes  awards  as  pro¬ 
vided  by  law  and  regulation. 

f.  Provides  following  services  concern¬ 
ing  negotiated  contracts  over  $2,500 
(other  than  for  mail  transportation  and 
real  estate) : 

(1)  Advises  the  contracting  oflBcer  on 
all  postal  personnel  provisions  including 
safety,  training,  compensation,  and  any 
other  matters  affecting  postal  employees. 

(2)  Provides  technical  assistance,  as 
required,  in  the  preparation  and  admin¬ 
istration  of  negotiated  contracts. 

.81  Deputy  Assistant  Postmaster 
General,  a.  Assists  the  Assistant  Post¬ 
master  General  and  acts  for  him  in  his 
absence  or  at  his  request. 

b.  Exercises  direct  supervision  over  the  - 
staff  of  the  Bureau  of  Personnel. 

.811  Special  Assistant.  Employee  Re~ 
lations.  a.  Serves  as  principal  assistant 
on  employee  relations  to  the  Assistant 
Postmaster  General  and  Deputy  Assist¬ 
ant  Postmaster  General. 

b.  Formulates  and  recommends  poli¬ 
cies  and  develops  procedures  on  em¬ 
ployee  relations. 

c.  Maintains  liaison  with  national  of¬ 
ficers  of  employee  oi^anizations  and 
provides  the  principal  point  of  contact 
between  these  organizatiorjs  and  the 
Department. 

d.  Represents  the  Assistant  Post¬ 
master  General  in  contacts  with  other 
Government  agencies  and  outside  or¬ 
ganizations  on  employee  relations 
matters. 

e.  Reviews  employee  grievances  and 
discrimination  complaints,  recommend¬ 
ing  departmental  action  to  Assistant 
Postmaster  General, 

f.  Develops  plans  for  and  administers 
employee  services  in  the  postal  field 
service  including,  but  not  limited  to, 
cafeterias,  vending  machines,  and  wel¬ 
fare  funds. 

.812  Special  Assistant,  Employee  In¬ 
formation.  a.  Serves  as  principal  as¬ 
sistant  to  the  Assistant  Postmaster  Gen¬ 
eral  and  the  Deputy  Assistant  Post¬ 
master  (jeneral  on  employee  informa¬ 
tion  programs  and  problems, 

b.  Formulates  and  recommends  poli¬ 
cies  relating  to  employee  information 
programs  and  issuances. 

c.  Prepares,  edits,  and  issues  the 
Postal  Service  News  and  other  publi¬ 
cations  for  the  information  of  postal 
employees. 

d.  Prepares  articles  for  publication 
and  for  delivery  as  speeches  on  sub¬ 
jects  related  to  the  field  of  personnel 
management. 

e.  Conducts  research  on  information 
needs  of  postal  personnel  and  provides 
technical  staff  assistance  to  headquar¬ 
ters  and  regional  staffs  in  the  develop¬ 
ment  of  effective  employee  information 
programs. 

.82  Departmental  Personnel  Division. 

a.  Formulates  and  recommends  policies 
and  develops  procedures  relating  to  per¬ 
sonnel  matters  affecting  departmental 
(headquarters)  employees. 

b.  Provides  staff  guidance  and  tech¬ 
nical  assistance  to  headquarters  bureaus 
and  offices  onfall  matters  of  personnel 
administration  affecting  headquarters 
personnel. 


c.  Administers  the  provisions  of  the 
Classification  Act  of  1949,  the  Depart¬ 
mental  Wage  Board,  and  section  15  of 
Public  Law  600  (5  U.S.C.  55a) ;  takes 
final  action  on  personnel  actions  covered 
by  such  provisions. 

d.  Administers  applicable  policies, 
programs,  and  procedures  with  respect 
to  headquarters  employees  relating  to 
recruiting;  testing,  placement,  and  sep¬ 
arations;  training;  performance  rating; 
safety  and  health;  suggestions  and 
awards;  relations  with  employee  orga¬ 
nizations  ;  and  employee  services. 

e.  Maintains  direct  relations  with  the 
Civil  Service  Commission  on  all  head¬ 
quarters  personnel  matters  except  policy 
matters. 

f.  Processes  formal  personnel  trans¬ 
actions,  maintains  central  personnel 
records,  issues  personnel  reports,  and 
conducte  official  correspondence  relative 
to  proposed,  current,  and  former  head¬ 
quarters  employees. 

g.  Represents  the  Bureau  of  Person¬ 
nel  in  civil  defense  planning  and  security 
control. 

.83  Employment  and  Placement  Di¬ 
vision.  a.  Formulates  and  recommends 
policies  and  develops  procedures  relating 
to  recruiting,  examining,  employing, 
placing,  and  promoting  personnel  in  the 
Postal  Establishment. 

b.  Determines  the  need  for  employee 
examining  and  testing  in  conjunction 
with  affected  bureaus  and  offices  and,  in 
collaboration  with  the  Civil  Service 
Commission,  develops  and  directs  the 
application  of  a  program  of  suitable 
examinations  and  tests. 

.84  Training  and  Development  Divi¬ 
sion.  a.  Determines  general  need  for 
and  plans  training  and  development  pro¬ 
grams  for  the  Postal  Establishment  in 
conjunction  with  affected  bureau  and 
offices,  including  general  course  outlines, 
instructional  guides,  and  training  ma¬ 
terials. 

b.  Reviews  and  approves  proposals  for 
Subsidized  outside  courses  of  study. 

c.  Controls  the  development,  procure¬ 
ment,  production,  and  distribution  of 
training  aids,  films,  and  auxiliary  equip¬ 
ment. 

d.  Reviews  the  progress  and  effectiye- 
ness  of  training  activities  in  all  head¬ 
quarters  and  field  services  and  reports  to 
the  appropriate  bureaus  and  offices. 

e.  Provides  official  representation  of 
the  Department  with  governmental,  edu¬ 
cational,  and  industrial  groups  on  na¬ 
tional  training  matters. 

.85  Compensation  Division,  a.  De¬ 
velops  and  maintains  a  system  for  evalu¬ 
ating  and  classifying  all  positions  in  the 
postal  field  service.  Ranks  authorized 
standard  and  individual  positions,  except 
those  in  salary  levels  PFS-17,  -18,  -19, 
and  -20  and  such  other  positions  as  the 
Assistant  Postmaster  General,  Bureau 
of  Personnel,  may  specify. 

b.  Conducts  surveys  and  establishes 
procedures  and  guidelines  for  proper 
maintenance  of  position  standards  and 
adherence  to  approved  position  ranking 
criteria. 

c.  Develops  and  maintains  procedures 
for  hearing  appeals  and  for  conducting 
reviews  of  actions  taken  under  the  postal 
field  service  classification  system. 


d.  Promulgates  instructions  and  allow¬ 
ance  tables,  in  accord  with  legal  require¬ 
ments,  covering  basic  compensation, 
overtime,  compensatory  time,  holiday 
pay,  night  differential,  longevity  pay, 
periodic  step  increases,  uniform  allow¬ 
ances,  equipment  maintenance  allow¬ 
ances,  heavy  duty  compensation,  and 
per  diem  allowances  for  mobile  service 
personnel. 

e.  Develops  and  administers  policies 
and  procedures,  except  for  accounting 
procedures,  on  Civil  l^rvice  retirement, 
social  security.  Federal  employees  group 
life  insurance,  and  unemployment  com¬ 
pensation. 

f.  Conducts  research  on  compensation 
practices  and  trends  in  private  industry 
and  Government  services;  submits  rec¬ 
ommendations  for  legislation,  including 
fringe  pay  benefits;  and  assists  in  formu¬ 
lating  departmental  position  on  other 
legislative  proposals  affecting  the  com¬ 
pensation  of  postal  employees  or  of  the 
entire  Federal  service. 

.86  Safety  and  Health  Division,  a. 
Develops  and  maintains  an  effective 
safety  and  health  program  for  the  Postal 
Establishment,  in  conjunction  with  other 
bureaus  and  offices,  covering  health  haz¬ 
ards,  fire  prevention  and  protection, 
transport  and  traffic  safety,  first  aid  and 
medical  services,  and  safety  aspects  of 
property  and  equipment  conservation 
and  utilization. 

b.  Provides  consulting  service  on  safety 
and  health  matters  to  management 
officials  throughout  the  Postal  Estab¬ 
lishment. 

c.  Provides  official  representation  of 
the  Department  with  other  agencies 
of  the  Government  and  with  outside 
organizations  on  safety  and  health  mat¬ 
ters  of  a  national  character. 

d.  Maintains  liaison  with  Department 
of  Labor  on  injury  compensation. 

.87  Policy  Remew  and  Analysis  Di¬ 
vision.  a.  Determines  need  for  and  de¬ 
velops  written  statements  covering  per¬ 
sonnel  policies,  regulations,  operating 
procedures,  and  reports  for  the  Postal 
Establishment. 

b.  Reviews  and  comments  on  all  legis¬ 
lative  proposals  relating  to  person  nel 
management,  coordinating  with  other 
divisions  and  bureaus  in  developing  a 
final  position. 

c.  Maintains  bureau  control  and  re¬ 
view  of  all  issuances,  coordinating  drstfts 
with  appropriate  divisions  and  bureaus. 

d.  Interprets  Civil  Service  Commis¬ 
sion  regulations.  Executive  orders,  and 
legislation  relating  to  personnel  admin¬ 
istration,  utilizing  the  services  of  the 
Office  of  the  General  Counsel,  where 
required. 

e.  Conducts  studies  of  procedures  and 
methods  used  in  the  administration  of 
the  personnel  program  and  develops  im¬ 
provements  thereto. 

f.  Determines  personnel  reports  re¬ 
quirements  and  maintains  liaison  with 
the  Bureau  of  Finance  and  Civil  Service 
Commission  in  preparing  personnel 
reports. 

.88  Suggestions  and  Awards  Division. 
a.  Develops  procedures  for  an  effective 
suggestion  and  incentive  awards  system 
throughout  the  Postal  Establishment. 

b.  Processes  employee  contributions  of 
national  significance. 
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c.  Conducts  promotional  campaigns 
to  increase  employee  participation  in  the 
incentive  awards  program. 

Part  824 — Regional  Director 

a.  Administers  the  execution  of  poli¬ 
cies,  regulations,  and  procedures  govern¬ 
ing,  and  takes  final  action  within  his 
delegated  authority  on,  matters  relating 
to  management,  operations,  transporta¬ 
tion,  finance,  engineering,  equipment, 
supply,  facilities,  and  personnel  within 
an  assigned  region  (except  the  postal 
inspection  service,  internal  auditors, 
the  mail  bag  equipment  shops,  mail  bag 
repair  centers  and  depositories,  area 
supply  centers,  capital  equipment  ware¬ 
houses,  cartography  section,  examiners 
of  equipment  and  supplies,  and  other 
specific  matters  reserved  to  the  Post¬ 
master  Creneral  and  to  the  bureaus  and 
offices  of  the  national  headquarters) . 

b.  Is  responsible  for  the  efficient  man¬ 
agement,  utilization,  and  control  of  man- 
po>yer,  allotted  funds,  facilities,  and 
equipment  within  the  authority  dele¬ 
gated  to  the  region. 

c.  Directs  the  conduct  of  management 
and  operating  surveys  in  post  offices. 

d.  Provides  guidance  and  specialized 
assistance  to  post  offices  on  mail  process¬ 
ing,  mail  movement  methods,  and  other 
postal  operations. 

e.  Exercises  direct  supervision  over  all 
officers  and  employees  within  the  re¬ 
gions,  except  as  provided  in  part  825a. 

f.  Is  responsible  for  the  annual  ap¬ 
praisal  of  performance  and  final  rating 
of  postmasters  at  first-class  offices. 

824.1 — DEPUTY  DIRECTOR 

a.  Assists  the  Regional  Director  in  the 
overall  management  of  the  region. 

b.  Acts  for  the  Regional  Director  in 
his  absence  and  at  his  direction. 

.11  Coordinated  Field  Staff — .111 
Principal  Postal  Service  Officer.  Directs 
and  coordinates  the  activities  of  the  post¬ 
al  service  officers.  Initiates  and  con¬ 
ducts  field  studies  and  serves  as  liaison 
with  postmasters  and  division  directors 
on  major  programs. 

.112  Postal  Service  Officer,  a.  Pro¬ 
vides  liaison,  on  a  continuing  basis,  be¬ 
tween  regional  officers  and  all  post¬ 
masters  within  an  assigned  geographical 
area. 

b.  Provides  guidance  and  counsel  to 
po.stmasters  on  postal  service  matters. 

c.  Analyzes  mail  distribution,  dispatch 
schedules,  and  mail  movement,  and  rec¬ 
ommends  improvements. 

d.  Makes  the  annual  appraisal  of  per¬ 
formance  of  postmasters  at  first-class 
offices  and  recommends  ratings. 

e.  Carries  out  special  assignments  for 
the  Regional  Director. 

824.2 — ASSISTANT  TO  DIRECTOR 

a.  Assists  the  Regional  Director  in  liai¬ 
son  with  the  general  public,  principal 
mail  users.  Members  of  Congress,  other 
Federal  agencies,  local  authorities,  and 
others. 

b.  Directs  regional  information  activi¬ 
ties  and  promulgation  of  postal  instruc¬ 
tions  to  the  public. 

824.3 — SPECIAL  ASSISTANT  TO  REGIONAL 
DIRECTOR  FOR  EMPLOYEE  RELATIONS 

a.  Develops  and  maintains  sound  em¬ 
ployee-management  relations  through¬ 


out  the  region,  in  conformance  with 
policy  directives  of  the  President  and  the 
Postmaster  Cleneral. 

b.  Serves  as  deputy  employment  policy 
officer  under  Executive  Order  10925. 

824.4 — FINANCIAL  DIVISION 

Advises  and  assists  the  Regional  Direc¬ 
tor  on  all  financial  matters  within  the 
region;  provides  technical  financial  guid¬ 
ance  to  post  offices;  prepares  the  regional 
budget  and  maintains  accounting  records 
on  the  control  of  funds ;  develops  regional 
targets,  makes  cost  studies  and  related 
recommendations  responsive  to  manage¬ 
ment  needs;  provides  data  processing 
services;  maintains  general  ledger  ac¬ 
counts;  processes  transportation  claims 
and  employee  accounts  and  settles  vari¬ 
ous  other  claims ;  compiles,  analyzes,  and 
interprets  financial,  statistical,  and 
economic  data  in  order  to  advise  the  Re¬ 
gional  Director  and  other  regional  offi¬ 
cials  on  regional  operations. 

.41  Postal  Funds  (Office  of  Control¬ 
ler).  a.  Interprets  and  amplifies  Bu¬ 
reau  of  Finance  instructions  and  regula¬ 
tions  on  depository  policies  and  proce¬ 
dures. 

b.  Performs  regional  disbursing  func¬ 
tions. 

c.  Authorizes  post  office  reserves  and 
bank  accoimts  up  to  $50,000;  authorizes 
the  increase  or  release  of  collateral 
pledged  to  secure  postmasters’  deposits. 

d.  Reviews  postmasters’  remittance 
procedures  to  insure  compliance  with 
regulations. 

e.  Makes  continuing  review  of  accounts 
receivable  and  processes  difficult  cases. 

.42  Financial  Control  Branch.  (In 
some  regions  the  budget  and  cost  activi¬ 
ties  are  not  combined  but  are  established 
as  two  separate  branches — the  Budget 
Branch  and  the  Cost  Control  and  Analy¬ 
sis  Branch.) 

.421  Budget,  a.  Develops  and  directs 
the  regional  budget  and  planning  con¬ 
trol  program  in  accordance  with  estab¬ 
lished  policies;  advises  the  Regional 
Director  and  his  staff  on  all  regional 
budget  matters. 

b.  Coordinates  budget  activities  with 
related  activities  of  other  regional 
divisions. 

c.  Establishes  budgetary  controls  to 
prevent  overobligation  of  funds ;  develops 
effective  budgetary  reporting  to  promptly 
inform  management  on  progress  under 
approved  financial  plans,  targets,  and  al¬ 
lotments  ;  analyzes  budgetary  trends  and 
statistics  for  management. 

d.  Provides  technical  supervision  for 
budget  activities  in  large  operating  in¬ 
stallations  to  improve  forecast  of  reve¬ 
nues,  workload,  and  man-hours  to  permit 
operating  budgets  and  targets  to  be  more 
closely  related  to  actual  operations. 

.422  Cost  Control  and  Analysis,  a. 
Directs  the  application  of  approved 
policies  and  procedures  for  accumulating, 
anals^ing,  and  reporting  cost  data,  postal 
program  progress,  and  cost  ascertain¬ 
ment  data,  including  work  and  volume 
measuremept,  man-hours,  and  produc¬ 
tion;  and  for  controlling  the  release  of 
data  to  other  agencies  and  the  public. 

b.  Collaborates  with  other  regional  of¬ 
fices  in  developing  cost  control  programs 
to  produce  comparative  statistics  as 
management  tools  in  measuring  and 


regulating  operating  costs;  evaluates  op¬ 
erating  and  financial  reports  prepared  in 
the  Finance  Division  and  at  post  offices; 
prepares  highlights  of  significant 
changes,  interpretations,  and  recommen¬ 
dations  for  use  by  management. 

c.  Provides  technical  guidance  to  post 
offices  on  financial  and  statistical  func¬ 
tions,  including  accumulation  of  data, 
preparation  of  reports,  and  interpreta¬ 
tive  analysis  of  work  measurement  sys¬ 
tems,  all  responsive  to  management 
needs,  and  implementation  of  mail  count 
procedures;  monitors  and  validates  mail 
volume  and  man-hour  usage  reports. 

d.  Conducts  before  and  after  cost 
studies  for  measuring  the  effectiveness 
of  new  machinery,  procedures,  and  facili¬ 
ties,  and  such  other  cost  studies  as  re¬ 
quired  by  management. 

.43  Accounting  branch,  a.  Maintains 
the  general  ledger  for  regional  financial 
transactions. 

b.  Provides  management  with  current 
statements  of  financial,  operating,  and 
statistical  data. 

c.  Processes  payrolls,  maintains  leave 
records,  and  prepares  reports  of  all 
postal  employees  in  the  region  (except 
inspectors) ;  establishes  controls  and 
processes  records  relating  to  the  various 
payroll  deductions  and  receivables. 

d.  Examines  postmasters’  statements 
of  accounts  to  assure  conformity  with 
postal  laws,  policies,  and  regulations,  and 
Comptroller  General  decisions. 

e.  Preaudits  claims  and  certifies  for 
pasmaent  regional  expenditures  for  high¬ 
way,  powerboat,  rail,  and  air  transpor¬ 
tation,  customs  collections,  indemnity 
claims,  contract  stations  and  clothing  al¬ 
lowance,  rents  and  leases,  tort  claims 
under  $100,  and  miscellaneous  disburse¬ 
ments  including  claims  for  utilities,  fuel, 
supplies  and  services,  travel,  outside 
training,  etc. 

f.  Establishes  and  maintains  account¬ 
ing  records  for  control  of  property;  in¬ 
terprets  and  monitors  application  of 
property  accounting  instructions;  pro¬ 
vides  information  and  reports  to  meet 
property  management  requirements. 

g.  Provides  regional  data  processing 
services. 

h.  Provides  technical  assistance  and 
guidance  to  post  offices  on  related  Ac¬ 
counting  Branch  functions  and  internal 
control  procedures. 

i.  Designates  and  revokes  post  offices 
as  postal  savings  depositories,  U.S.  sav¬ 
ings  bond  issuing  agents,  and  U.S.  sav¬ 
ings  stamp  offices;  establishes  and  dis¬ 
continues  international  money  order 
business  at  post’  offices,  after  coordinat¬ 
ing  with  the  Local  Services  Division. 

824.5 — PERSONNEL  DIVISION 

a.  Assists  the  Regional  Director  in  ad¬ 
ministering  the  personnel  management 
program  in  the  region  in  accordance  with 
departmental  policies  and  procedures. 

b.  Renders  personnel  service*  to  the 
regional  office. 

c.  Maintains  liaison  with  the  Civil 
Service  Commission. 

d.  Gives  technical  advice  and  assist¬ 
ance  to  postmasters,  operating  officials, 
and  employees  in  the  region  on  all  mat¬ 
ters  involving  recruitment,  selection,  and 
employment  of  personnel,  training  and 
development  of  employees,  classification 
of  positions,  examinations  (except  pro- 
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ficiency  examinations),  disciplinary  ac¬ 
tions  and  grievances,  health  and  safety, 
suggestions  and  incentive  awards,  pay 
administration,  and  employee  benefits. 

e.  Cooperates  with  Special  Assistant 
for  Employee  Relations  in  providing 
guidance  to  regional  and  installation  of- 
ficials  and  supervisors  on  equal  employ¬ 
ment,  civil  rights,  and  ethical  conduct 
policies  and  procedures  affecting  postal 
field  service  personnel. 

.51  Safety  (Office  of  Director).  As¬ 
sists  installation  heads  in  organizing 
and  implementing  safety  activities  and 
furnishing  necessary  technical  guidance 
on  safety  and  health  matters. 

.52  Employment  and  Placement 
Branch,  a.  Plans,  directs,  and  coordi¬ 
nates  the  employment  and  placement 
program  throughout  the  region. 

b.  Gives  technical  advice  and  assist¬ 
ance  to  regional  officials,  postmasters, 
and  other  employees  throughout  the  re¬ 
gion  on  personnel  matters  relating  to 
recruitment,  selection,  assignment,  pro¬ 
motion,  separations,  leave,  conduct,  per¬ 
formance  evaluation,  discipline,  veterans 
preference,  personnel  records,  transac¬ 
tions,  seniority,  suggestions,  awards,  and 
fringe  benefits. 

c.  Maintains  liaison  with  Civil  Service 
Commission  on  personnel  management 
problems,  examinations,  and  appeals. 

.53  Compensation  Branch,  a.  Plans, 
directs,  and  coordinates  the  compensa¬ 
tion  program  throughout  the  region. 

b.  Gives  technical  advice  and  assist¬ 
ance  on  the  classification  of  positions 
and  on  all  phases  of  pay  and  salary  ad¬ 
ministration. 

.54  Training  Branch,  a.  Plans,  di¬ 
rects,  and  coordinates  the  training 
and  employee  development  program 
throughout  the  region. 

b.  Gives  technical  advice  and  assist¬ 
ance  to  postmasters,  supervisors,  and 
other  employees,  in  the  region  in  imple¬ 
menting  training  policies  and  improving 
the  quality  of  training  services  through¬ 
out  the  region. 

c.  Assists  local  officials  in  developing 
internal  civil  defense  and  radiological 
monitor  training ;  and  in  developing  and 
conducting  scheme  training  programs. 

d.  Develops  training  plans  for  appro¬ 
priate  orientation  of  newly  appointed 
postmasters  and  regional  officials;  ar¬ 
ranges  for  participation  by  postal 
personnel  in  Federal  or  non-Pederal 
training  programs  outside  the  Postal 
Establishment. 

824.6 — POSTAL  SYSTEMS  DIVISION 

a.  Assists  the  Regional  Director  in  de¬ 
velopment,  installation,  and  analysis  of 
postal,  administrative,  and  supporting 
procedures  (including  distribution  proce¬ 
dures),  methods,  and  work  standards, 
utilizing  industrial  engineering  and  other 
analytical  techniques. 

b.  Studies  mail  handling  systems,  pro¬ 
duction  requirements,  and  procedures  to 
Improve  equipment,  work  place,  and 
process  of  performing  any  postal  service 
in  the  region. 

c.  Installs,  operates,  and  refines  sys¬ 
tems  of  work  measurement  and  various 
performance  standards;  analyzes  labor 
performance  and  causes  for  major 
variances. 


d.  Performs  service  analyses  through 
selected  test  programs.  ' 

e.  Directs  the  paperwork  management 
program. 

f .  Assists  Regional  Director  in  organi¬ 
zation  and  space  matters  concerning  ad¬ 
ministration  of  regional  office. 

g.  Participates  in  the  coordinated  re¬ 
gional  staff  planning  of  facilities  and 
mechanization,  organization  and  operat¬ 
ing  standards,  and  budgeting. 

*  .61.  Methods  Branch,  a.  Develops, 
installs,  and  analyzes  post  office  opera¬ 
tional  methods  and  procedures  (includ¬ 
ing  distribution  procedures) . 

b.  Evaluates  effectiveness  of  mail  han¬ 
dling  systems  as  related  to  service  re¬ 
quirements. 

c.  Studies  mail  handling  systems  and 
mechanization  requirements;  identifies' 
areas  where  improvement  in  physical 
environment,  space  layout,  and  equip¬ 
ment  will  increase  productive  mail  han¬ 
dling  capacity. 

d.  Participates^  in  the  development  of 
methods  and  tecliniques  to  insure,  where 
applicable,  orderly  transition  from  man¬ 
ual  to  mechanized  mail  processing. 

e.  Implements  and  conducts  records 
management,  forms  .  management,  re¬ 
ports  management,  and  office  methods 
programs  throughout  the  region;  ar¬ 
ranges  for  correspondence  training  and 
conducts  the  correspondence  manage¬ 
ment  program  for  the  region;  maintains 
a  control  on  issuances  received  and  is¬ 
sued  in  the.  region;  promotes  work  sim¬ 
plification  techniques. 

f .  Conducts  regional  selected  mail  test 
and  service  analysis  program. 

.62  Work  Standards  Branch i  a.  In¬ 
stalls  and  reviews  prescribed  work 
measurement  systems  and  appraises  sys¬ 
tem  effectiveness. 

b.  Determines  need  for  expansion  of 
work  measurement  systems  and  pro¬ 
moted  effective  manpower  utilization  in 
post  offices.  ” 

c.  Establishes  performance  goals  and 
monitors  system  effectiveness  as  a  basis 
for  improvement. 

d.  Develops  controls  for  effective  man¬ 
hour  utilization. 

e.  Identifies  areas  in  operations  where 
excessive  manpower  is  evident  and  rec¬ 
ommends  corrective  action. 

824.7 — LOCAL  SERVICES  DIVISION 

a.  Assists  the  Regional  Director  in  de¬ 
termining  organization  and  manpower 
needs;  and  reviews  local  postal  service 
and  organization  proposals. 

b.  Determines  establishment  (except 
airport  mail  facilities,  transfer  offices, 
and  mobile  units)  needs  of  the  Postal 
Service  within  the  region;  makes  recom¬ 
mendations  on  opening,  closing,  «nd 
merging  of  facilities. 

c.  Determines  collection  and  delivery, 
patron,  vehicle,  and  other  program  serv¬ 
ice  requirements  of  post  offices;  furnishes 
guidance  to  postmasters  on  operation  of 
these  services;  and  appraises  perform¬ 
ance. 

d.  Participates  in  the  coordinated  re¬ 
gional  staff  planning  of  facilities  and 
mechanization,  organization  and  operat¬ 
ing  standards,  and  budgeting. 

e.  Makes  determination  of  legitimate 
receipts  and  classification  of  post  office. 


.71  Organization  Services  Branch,  a. 
Determines  staffing  requirements  and 
authorizes  complements  and  man-hours 
based  upon  a  continuous  analysis  of 
manpower  usage  related  to  work  volume 
in  all  postal  installations. 

b.  Provides  organizational  guides  and 
service  standards  to  postmasters;  ap¬ 
praises  effectiveness  of  postmasters  in 
maintaining  alignment  of  complements. 

c.  Participates  in  the  development  of 
timely  reporting  systems  designed  to  pro¬ 
vide  data  essentia\  to  evaluation  and  re¬ 
view  of  organization  and  staffing  in  post 
offices. 

d.  Recommends  establishment,  discon¬ 
tinuance,  consolidation  or  merging  of 
postal  installations;  regulates  hours  and 
adequacy  of  service  to  the  public. 

.72  Delivery  Services  Branch,  a.  Es¬ 
tablishes  and  adjusts  patterns  of  deliv¬ 
ery  services. 

b.  Conducts  studies  to  promote  effi¬ 
ciency  and  economy  in  collection,  deliv¬ 
ery  (including  general  delivery,  lockbox, 
and  carrier  window  service) ,  and  related 
patron  services. 

c.  Authorizes  the  establishment,  trans¬ 
fer  and  discontinuance  of  routes.  Ap¬ 
proves  extensions  and  consolidation  of 
routes  and  issues  criteria  therefor. 

d.  Maintains  man-hour  and  comple¬ 
ment  control  for  delivery  service. 

e.  Promotes  programs  designed  to 
elicit  patron  cooperation  in  undertaking 
mail  separation  and  processing  at  the 
patron’s  premises  and  improved  schedul¬ 
ing  of  mailings. 

f.  Directs  studies  to  determine  effects 
of  population  shifts,  and  changes  in  city 
and  business  district  boundaries,  for  use 
in  evaluating  demands  for  delivery 
services. 

g.  Determines  city  scheme  require¬ 
ments  and  delivery  zone  changes ;  directs 
the  examination  program  for  city 
schemes. 

h.  Determines  feasibility  of  mechaniz¬ 
ing  carrier  routes. 

.73  Vehicle  Services  Branch,  a.  Re¬ 
sponsible  for  the  assignment,  utilization, 
and  operation  of  Gk)vemment-owned  ve¬ 
hicles  within  the  region;  reviews  and 
approves  contracts  for  vehicle  hire. 

b.  Establishes  priorities  for  replace¬ 
ment. 

c.  Directs  a  program  designed  to  in¬ 
struct  post  office  personnel  in  the  sched¬ 
uling,  assignment,  and  utilization  of 
vehicles. 

d.  Conducts  studies  to  determine 
proper  size  and  type  of  vehicle  for  most 
efficient  operation. 

e.  Makes  cost  comparisons  of  contract 
and  Government-owned  vehicles;  rec¬ 
ommends  most  economical  vehicle  serv¬ 
ice  to  Chief,  Delivery  Services  Branch, 
for  local  service,  and  to  the  Cfiiief ,  High¬ 
way  Transportation  Branch,  involving 
star  route  and  mail  messenger  service. 

824.8 — TRANSPORTATION  DIVISION 

a.  Assists  the  Regional  Director  in  the 
general  direction  of  all  mail  transporta¬ 
tion  activities  within  the  region. 

b.  Develops  and  maintains  an  inte¬ 
grated  regional  pattern  for  transporta¬ 
tion  of  all  classes  of  mail,  coordinating 
the  regional  pattern  with  national  plans. 
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c.  Prepares  schemes  and  schedules 
governing  the  distribution  and  dispatch 
of  mail. 

d.  Maintains  liaison  with  carriers; 
negotiates  for  the  transportation  of  mail 
oy  railroads  and  highway  vehicles  and 
insures  efficient  utilization,  citing  irreg¬ 
ularities  and  imposing  penalties  when 
warranted. 

e.  Provides  policy  guidance  to  post¬ 
masters  in  planning  and  operation  of 
mobile  units,  transfer  offices,  airport 
facilities,  and  truck  terminals;  and  de¬ 
termines  the  need  for  their  establish¬ 
ment  or  discontinuance. 

f.  Insures  efficient  utilization  of  air 
transportation  for  mail  movements. 

g.  Represents  transportation  require¬ 
ments  in  the  coordinated  regional  staff 
planning  of  facilities  and  mechaniza¬ 
tion,  organization  and  operating  stand¬ 
ards,  and  budgeting. 

.81  Air  Transportation  Officer  {Office 
of  Director) .  a.  Provides  functional  and 
technical  direction  to  airport  mail  facili¬ 
ties  and  post  offices  on  the  dispatch,  re¬ 
ceipt,  and  exchange  of  mail  by  air  with 
and  between  air  carriers. 

b.  Coordinates  with  other  regions  in 
the  air  transportation  of  mail  to  secure 
maximum  performance,  effective  utiliza¬ 
tion  of  space  and  weight,  and  improved 
connections,  and  to  assist  in  resolving 
problem  areas. 

c.  Investigates  irregularities,  delin¬ 
quencies,  and  other  deficiencies  in  air 
service;  appraises  results  of  investiga¬ 
tions  and  recommends  penalties  against 
air  carriers  when  warranted. 

d.  Interprets  Civil  Aeronautics  Board 
regulations. 

.82  Transportation  Planning  Branch. 

a.  Directs  and  conducts  studies  to  eval¬ 
uate  modes  of  transportation  from 
standpoint  of  cost  and  effective  service; 
recommends  improvements  within  and 
between  regions  consistent  with  cost  and 
service. 

b.  Makes  siu*veys  of  changes  in  modes 
of  transportation  such  as  rail  to  high¬ 
way,  rail  to  air,  etc.,  and  develops  plans 
for  implementation. 

c.  Develops  emergency  transportation 
plans. 

d.  Provides  plans  and  participates  in 
necessary  studies  to  keep  regional  trans¬ 
portation  patterns  integrated  with  na¬ 
tional  plans. 

e.  Studies  changing  mail  volume  and 
flows,  and  closely  coordinates  with  other 
branches  to  assure  best  mode  of  trans¬ 
portation. 

f.  Directs  mail  equipment  transporta¬ 
tion  program  within  region. 

g.  Recommends  improvements  based 
on  service  analysis. 

.83  Schemes  and  Routing  Branch,  a. 
Establishes  general  pattern  and,  except 
for  local  mail,  determines  what  mail 
shall  be  distributed  by  all  installations. 

b.  Directs  manner  of  routing  mail 
within  region  and  coordinates  with  other 
regions. 

c.  Directs  preparation  of  schemes  (ex¬ 
cept  city)  and  study  maps;  issues  cor¬ 
rections. 

d.  Except  for  city  schemes,  establishes 
scheme  knowledge  requirements  and  di¬ 
rects  examination  program;  prepares. 
Schedule  of  Mail  Routes  and  corrections 
thereto. 
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e.  Issues  pouch  orders  and  dispatch 
instructions,  with  special  instructions 
for  registered  mail. 

f.  Provides  guidelines  for  distribution 
training;  coordinates  with  Local  Serv¬ 
ices  Division  on  distribution  manpower. 

g.  Issues  instructions  for  the  proper 
labeling  of  mail  and  provides  technical 
direction  to  insure  the  quality  and  time¬ 
liness  of  production  of  label  printing 
units. 

h.  Develops  routing  plans  for  large 
mailers. 

i.  Provides  technical  and  functional 
direction  to  the  postmaster  for  proper 
and  efficient  distribution  in  mobile  units 
and  airport  mail  facilities,  and  deter¬ 
mines  need  for  establishment  or  discon¬ 
tinuance  of  these  units. 

.84  Railway  Transportation  Branch. 

a.  Supervises  railroad  performance  and 
prepares  railroad  agreements. 

b.  Coordinates  with  other  regions  in 
effecting  efficient  transportation  of  mail 
by  rail. 

c.  Provides  technical,  fimctional,  and 
policy  direction  to  postmasters  on  the 
operation  of  transfer  offices,  and  deter¬ 
mines  need  for  establishment  or  discon¬ 
tinuance. 

d.  Investigates  irregularities  in  rail 
service  and  recommends  penalties  on 
carriers  where  warranted. 

e.  Interprets  Interstate  Commerce 
Commission  regulations. 

f.  Maintains  liaison  with  rail  carriers 
concerning  scheduling,  railrpad  person¬ 
nel,  facilities,  and  protection  of  mail. 

g.  Inspects  RPO  cars  for  adequacy  and 
conformity  with  standards. 

h.  Administers  rail  space-basis  sys¬ 
tem,  exclusive  of  processing  of  claims. 

i.  Observes  the  handling  of  mail  by 
railway  personnel  in  terminals  and  sta¬ 
tions,  and  the  operation  of  the  transfer 
service,  for  evaluation  of  carrier  per¬ 
formance  and  adequacy  of  supervision. 

.85  Highway  Transporlation  Branch. 

a.  Recommends  the  procurement  of 
highway  transportation  service,  route 
establishments,  consolidations,  discon¬ 
tinuances,  changes,  and  review  of  sched¬ 
ules  to  provide  the  best  service  at  least 
cost. 

b.  Reviews  and  acts  on  requests  for 
compensation  adjustments  under  Public 
Laws  669  and  763. 

c.  Examines  agreements  and  contracts 
for  conformity  with  laws  and  regula¬ 
tions;  enforces  adequate  protection  of 
tho  mail  by  contractors. 

d.  Inspect  HPO  vehicles  for  adequacy 
and  conformity  with  standards. 

e.  Observes  operation  of  highway 
routes,  the  handling  of  mail  by  highway 
carriers,  and  the  operation  of  truck  ter¬ 
minals,  to  evaluate  carrier  performance 
and  adequacy  of  service.  Recommends 
penalties  against  highway  carriers  when 
warranted. 

f .  Provides  guidance  to  postmasters  on 
planning  and  operation  of  truck  termi¬ 
nals,  and  determines  the  need  for  their 
establishment  or  discontinuance. 

824.9— ENGINEERING  AND  FACILITIES 
DIVISION 

a.  Assists  the  Regional  Director  in  ad¬ 
ministering  construction,  leasing,  and 
maintenance  programs;  provides  supply 
and  equipment  services;  and  maintains 


program  controls  within  delegated ‘au¬ 
thority. 

b.  Forecasts,  plans,  and  determines 
plant  requirements. 

c.  Within  delegated  authority,  designs 
Federal  building  extensions  and  im¬ 
provements,  and  leased  facilities. 

d.  Manages  real  estate  program,  re¬ 
newing  leases,  obtaining  site  options,  and 
negotiating  lease  contracts;  inspects  and 
accepts  construction. 

e.  Provides  building  and  equipment 
preventive  maintenance  programs  for 
Federal  and  leased  facilities. 

f .  Provides  Government  vehicle  main¬ 
tenance  guidance  and  technical  direction 
to  post  offices;  assists  the  Training 
Branch  in  implementing  and  improving 
vehicle  maintenance  training  programs; 
analyzes  cost  control  reports;  and  ad¬ 
ministers  the  vehicle  disposal  program. 

.91  Engineering  Branch,  a.  Makes 
engineering  studies  concerning  space  and 
equipment  requirements,  sites,  locations, 
facilities,  mechanization,  plant  layout, 
and  work  flow  and  processing  methods, 
in  connection  with  new  and  modernized 
facility  proposals. 

b.  Prepares,  reviews,  and  approves  bid 
and  construction  plans,  specifications, 
cost  estimates,  and  evaluations  involving 
remodeling  of  existing  and  new  postal 
facilities. 

c.  Inspects  and  recommends  accept¬ 
ance  or  rejection  of  new  and  remodeled 
leased  buildings.  Also,  conducts  with 
GSA  engineers  the  inspection  of  con¬ 
struction  and  modernization  of  Federal 
postal  buildings.  As  delegated  by  Head¬ 
quarters,  performs  resident  engineer 
technical  and  administrative  services  in 
connection  with  construction  and  mech¬ 
anization  projects  initiated  by  Head¬ 
quarters. 

d.  Conducts  research  and  development 
tests  and  evaluations  of  mail  processing 
machines  and  systems,  including  design 
and  testing  of  vehicles  when  required  by 
Office  of  Research  and  Engineering. 

e.  Directs  and  evaluates  surveys,  pro¬ 
grams,  designs,  installation  and  tests  on 
the  need,  adequacy,  and  operation  of  all 
building  equipment.  Provides  technical 
assistance  and  guidance  to  other  staff 
members  and  postal  officials  on  the  oper¬ 
ation  and  maintenance  of  utilities  equip¬ 
ment  and  services. 

f.  Makes  studies  and  prepares  reports 
and  recommendations  on  the  utilization 
and  efficiency  of  newly  developed  postal 
equipment  systems  and  materials. 

g.  Makes  studies  on  economics  of  engi¬ 
neering  programs. 

h.  Plans  and  coordinates  with  the  re¬ 
sponsible  officials  of  regional  staff  im¬ 
mediate  and  long-range  engineering  and 
capital  improvement  programs  and 
priorities. 

i.  Evaluates  technical  suggestions 
under  the  Incentive  Awards  Program. 

.92  Space  Requirements  Branch,  a. 
Acts  as  regional  coordinator  in  all  mat¬ 
ters  relating  to  space  and  equipment 
requirements  in  postal  'installations 
throughout  the  region. 

b.  Analyzes  requests  for  improved 
space,  or  for  new  or  enlarged  facilities, 
received  from  installation  heads  or  other 
sources,  and  recommends  action  to  be 
taken. 
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c.  Develops  regional  priority  lists  after 
considering  (1)  budgetary  limitations 
and  (2)  the  urgency  for  correcting  space 
deficiencies  to  permit  efficient  and  eco¬ 
nomical  mail-handling  operations. 

d.  Conducts  or  requests  space  surveys 
after  coordination  with  interested  re¬ 
gional  divisions  and  the  Engineering  and 
Real  Estate  Branches.  Issues  instruc¬ 
tions  to  assure  compliance  with  approved 
standards  in  developing  space  and  equip¬ 
ment  requirements. 

e.  Furnishes  analyses  of  space  survey 
reports  and  related  data  to  the  Engi¬ 
neering  Branch  for  developing  refined 
space  needs  and  optimum  plot  and  build¬ 
ing  arrangements  as  guides  in  site 
selections. 

f.  For  leased  facilities,  requests  the 
Real  Estate  Branch  to  obtain  informa¬ 
tion  on  (1)  available  existing  buildings 
which  might  be  modified  for  postal  use, 
or  (2)  suitable  sites.  For  Federal  Build¬ 
ings,  requests  the  Engineering  Branch  to 
initiate  action  with  General  Services  Ad¬ 
ministration  to  accomplish  the  improve¬ 
ment  or  modernization. 

g.  Participates  with  the  Engineering 
and  Real  Estate  Branches  in  site  evalua¬ 
tions.  From  a  service  point  of  view,  (1) 
approves  site  locations  and  (2)  obtains 
concurrence  of  the  Local  Services  and 
Transportation  Divisions,  and  the  post¬ 
master’s  views  as  necessary,  on  plot  plans 
and  space  and  equipment  arrangements. 

h.  Responsible  for  initiation  of  requi¬ 
sitions  and  delivery  schedule  and  place¬ 
ment  of  furniture  and  equipment  re¬ 
quired  for  new  and  improved  facilities, 
within  authority  delegated  to  the  regions. 

i.  Directs  and  assists  with  special  re¬ 
gional  studies  and  suiweys  initiated  by 
Headquarters. 

.93  Real  Estate  Branch,  a.  Formu¬ 
lates  and  develops  long-range  plans  for 
coordinating  regional  realty  programs 
with  changing  postal  requirements. 

b.  Negotiates,  commits,  revises,  ex¬ 
ecutes,  and  terminates  agreements  for 
real  estate  facilities  used  by  the  Depart¬ 
ment  under  leases,  rental  agreements,  or 
agreements  with  other  Government 
agencies  for  space  in  Government-owned 
buildings. 

c.  Acquires  control  of  real  property 
through  assignable  options ;  recommends 
control  through  purchase,  leases,  con¬ 
tracts,  condemnation,  donation,  or  other 
means;  approves  options  for  advertising 
purposes,  and  assigns  such  options  to  the 
successful  bidder. 

d.  Prepares  bidding  documents;  as¬ 
sembles  bid  packages  including  plot  plan, 
floor  plan,  elevations  and  building  re¬ 
quirements;  and  submits  to  interested 
bidders  for  leased  postal  facilities. 

e.  Takes  final  action  on  deferred  main¬ 
tenance  in  all  leased  or  rented  postal 
space  and  negotiates  with  lessors  for  cor¬ 
rective  measures. 

f.  Conducts  surveys  and  analyses  of 
regional  land  and  building  acquisition  or 
rental  costs,  and  recommends  procedures 
whereby  economy  can  be  effected  in  the 
regional  realty  program. 

.94  Plant  Maintenance  Branch,  a. 
Directs  the  operation  and  maintenance 
of  buildings  and  building  mechanical 
equipment;  and  the  maintenance  of 
postal  operating  equipment  and  vending 
machines. 
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b.  Implements  and  administers  poli¬ 
cies,  programs,  methods,  and  standards 
for  preventive  maintenance,  repair 
maintenance,  maintenance  inspection 
and  inventory  management. 

c.  Reviews  and  approves  estimates  for 
annual  and  incidental  allowances  cover¬ 
ing  operation  and  maintenance  of  build¬ 
ings  and  building  mechanical  equip¬ 
ment;  and  the  maintenance  of  postal 
operating  equipment  and  vending  ma¬ 
chines. 

d.  Recommends  to  Local  Services  Di¬ 
vision  organizational  structures  and 
complements  for  maintenance  of  postal 
installations. 

e.  Conducts  periodic  surveys  of  main¬ 
tenance  of  buildings  and  equipment  to 
determine  the  effectiveness  of,  and  to 
improve,  the  maintenance  program. 

f.  Initiates  action  to  provide  for  main¬ 
tenance  needs  at  new  or  modernized  fa¬ 
cilities,  including  supplies,  spare  parts, 
and  equipment. 

g.  Develops  guidelines  for  use  of  post¬ 
masters  in  soliciting  bids  for  contract 
maintenance;  makes  review  of  perform¬ 
ance  under  approved  contracts. 

h.  Directs  regional  field  representa¬ 
tives  engaged  in  region-wide  sanitation 
and  postal  equipment  maintenance. 

.95  Vehicle  Maintenance  Branch,  a. 
Directs  the  maintenance  and  repair  of 
Government-owned  vehicles  program. 

b.  Implements  and  administers  poli¬ 
cies,  programs,  methods,  and  standards 
for  preventive  maintenance,  repair 
maintenance,  vehicle  inspection,  and 
vehicle  parts  inventory  management. 

c.  Reviews  and  approves  estimates  for 
annual  and  incidental  allowances 
covering  supplies,  automotive  parts, 
and  equipment  used  in  maintenance  of 
vehicles. 

d.  Recommends  to  Local  Services  Di¬ 
vision  organizational  structures  and 
complements  for  vehicle  maintenance 
facilites. 

e.  Conducts  periodic  surveys  of  vehi¬ 
cle  maintenance  facilities  in  the  region 
to  determine  effectiveness  of,  and  to  im¬ 
prove,  the  maintenance  program. 

f.  Reviews  requests  for  and  recom¬ 
mends  additional,  new,  or  modernized 
vehicle  facilities,  including  garage  layout 
and  equipment  requirements,  based  on 
service  needs. 

g.  Develops  guidelines  for  use  of  post¬ 
masters  in  soliciting  bids  for  contract 
maintenance;  makes  continuous  review 
of  performance  under  approved  con¬ 
tracts. 

h.  Administers  the  vehicle  disposal 
program;  in  conjunction  with  Local 
Services  Division,  develops  annual  vehi¬ 
cle  procurement  needs. 

(R.S.  161,  as  amended;  6  U.S.C.  22,  39  U.S.C, 
309, 501) 

Loms  J.  Doyle, 
General  Counsel. 

[F.R.  Doc.  62-9085;  Piled,  Sept.  10,  1962; 

8:50  a.m.] 

HEARING  OFFICERS,  CONTRACT 
COMPLIANCE  PROGRAM 

Delegation  of  Authority 

The  following  is  the  text  of  Headquar¬ 
ters  Circular  No.  62-32,  dated  August 


28,  1962,  signed  by  the  Assistant  Post¬ 
master  General,  Bureau  of  Operations 
(27  F.R.  6436)  : 

I.  Purpose.  To  designate  hearing  of¬ 
ficers  for  the  Post  Office  Department 
and  to  provide  for  final  Departmental 
action,  and  transmittal  of  reports  by  the 
Judicial  Officer  pursuant  to  the  provi¬ 
sions  of  Part  III,  of  Executive  Order 
10925  dated  March  6,  1961. 

II.  Designation  of  hearing  officers. 
The  hearing  examiners  of  the  Post  Of¬ 
fice  Department,  appointed  pursuant  to 
the  provisions  of  section  11  of  the  Ad¬ 
ministrative  Procedure  Act  (5  U.S.C. 
1010) ,  are  designated  hearing  officers  for 
the  purpose  of  conducting  hearings  pur¬ 
suant  to  paragraph  60-1.27  (b)  of  Gov¬ 
ernment  Contract  Emplosunent  Rules 
and  Regulations  of  the  President’s  Com¬ 
mittee  on  Equal  Emplosmient  Oppor¬ 
tunity.  The  proposed  findings  and  rec¬ 
ommended  conclusions  of  such  hearing 
officers  shall,  in  each  case  be  delivered  to 
the  Judicial  Officer  of  the  Post  Office 
Department. 

HI.  Action  by  Judicial  Officer.  The 
Judicial  Officer  of  the  Post  Office  Depart¬ 
ment  is  hereby  designated  as  the  au¬ 
thorized  representative  of  the  Postmas¬ 
ter  General: 

1.  For  the  purpose  of  receiving  and 
considering  the  proposed  findings  and 
recommended  conclusions  of  the  hear¬ 
ing  officers  as  provided  in  paragraph  n 
above; 

2.  To  take  final  action  for  the  Post 
Office  Department  as  provided  in  the 
aforesaid  rules  and  regulations  and  said 
Executive  Order;  and 

3.  To  submit  the  case  records  and  re¬ 
ports  as  required  by  paragraph  60-1.24 
(c)  of  the  aforesaid  rules  and  regulations. 

(R.S.  161,  as  amended,  5  U.S.C.  22,  39  U.S.C. 
309,  501,  74  Stat.  554  (Public  Law  86-676) ) 

Louis  J.  Doyle, 
General  Counsel. 

(F.R.  Doc.  62-9056;  Filed,  Sept.  10,  1962; 

8:49  a.m.] 


DEPARTMENT  OF  AGRICULTURE 

Commodify  Credit  Corporation 
SALES  OF  CERTAIN  COMMODITIES 
September  1962  Monthly  Sales  List 

Notice  to  buyers.  Pursuant  to  the  pol¬ 
icy  of  Commodity  Credit  Corporation 
issued  October  12,  1954  (19  F.R.  6669), 
and  subject  to  the  conditions  stated 
therein  as  well  as  herein,  the  commodi¬ 
ties  listed  below  are  available  for  sale 
and,  where  noted,  for  redemption  of 
payment-in-kind  certificates  on  the  price 
basis  set  forth. 

These  prices  at  which  Commodity 
Credit  Corporation  commodity  holdings 
are  availabe  for  sale  during  September 
1962  were  announced  today  by  the  U.S. 
Department  of  Agriculture.  The  follow¬ 
ing  commodities  are  available:  Butter, 
Cheddar  cheese,  nonfat  dry  milk,  cotton 
(upland  and  extra  long  staple),  wheat, 
com,  oats,  barley,  rye,  grain  sorghums, 
soybeans,  dry  edible  beans,  rice  (rough), 
peanuts  (farmers’  stock),  and  gum 
turpentine. 
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Principal  changes  in  the  list  for  Sep¬ 
tember  are  a  shift  to  a  1962-crop  price 
support  basis  in  setting  minimum  do¬ 
mestic  sales  prices  for  dry  edible  beans, 
and  the  addition  of  peanuts  (farmers’ 
stock)  as  available. 

The  CCC  Monthly  Sales  List,  which 
varies  from  month  to  month  as  addi¬ 
tional  commodities  become  available  or 
commodities  formerly  available  are 
dropped,  is  designed  to  aid  in  moving 
CCC’s  inventories  into  domestic  or  ex¬ 
port  use  through  regular  commercial 
channels. 

If  it  becomes  necessary  during  the 
month  to  amend  this  list  in  any  ma¬ 
terial  way — such  as  by  the  removal  or 
addition  of  a  commodity  in  which  there 
is  general  interest  or  by  a  significant 
change  in  price  or  method  of  sale — an 
announcement  of  the  change  will  be  sent 
to  all  persons  currently  receiving  the 
list  by  mail  from  Washington.  To  be 
put  on  this  mailing  Ust,  address:  Direc¬ 
tor,  Price  Division,  Agricultural  Stabili¬ 
zation  and  Conservation  Service,  U.S. 
Department  of  Agriculture,  Washington 
25,  D.C. 

All  commodities  currently  offered  for 
sale  by  CCC,  plus  tobacco  from  CCC  loan 
stocks,  are  eligible  for  special  export  sale 
imder  the  CCC  Export  Credit  Sales  Pro¬ 
gram.  The  following  commodities  are 
currently  eligible  for  barter:  Nonfat  dry 
milk,  butter,  cotton,  tobacco,  wheat,  corn, 
rye,  barley,  grain  sorghums,  and  pea  and 
pinto  beans.  This  list  is  subject  to 
change  from  time  to  time. 

Interest  rates  per  annum  under  the 
CCXI  Export  Credit  Sales  Program  for 
September  1962  are  3  Vi  percent  for 
periods  up  to  12  months,  and  4  percent 
for  periods  from  over  12  months  up  to  a 
maximum  of  36  months. 

The  CXJC  will  entertain  offers  from 
responsible  buyers  for  the  purchase  of 
any  commodity  on  the  current  list.  Of¬ 
fers  accepted  by  CCC  will  be  subject  to 
the  terms  and  conditions  prescribed  by 
the  Corporation.  These  terms  include 
payment  by  cash  or  irrevocable  letter  of 
credit  before  delivery  of  the  commodity, 
and  the  conditions  require  removal  of 
the  commodity  from  CCC  storage  within 
a  reasonable  period  of  time.  Where  con¬ 
ditions  of  sale  for  export  differ  from 
those  for  domestic  sale,  proof  of  expor¬ 
tation  is  also  required,  and  the  buyer 
is  responsible  for  obtaining  any  required 
U.S.  Government  export  permit  or  li¬ 
cense.  Purchases  from  CCC  shall  not 
constitute  any  assurance  that  any  such 
permit  or  license  will  be  granted  by  the 
issuing  authority. 

Applicable  annoimcements  containing 
all  terms  and  conditions  of  sale 
will  be  furnished  upon  request.  For 
easy  reference  a  number  of  these 
announcements  are  identified  by  code 
number  in  the  following  list.  Inter¬ 
ested  persons  are  invited  to  com¬ 
municate  with  the  Agricultural  Stabili¬ 
zation  and  Conservation  Service,  USDA, 
Washington  25,  D.C.,  with  respect  to  all 
commodities  or — for  specified  commod¬ 
ities — with  the  designated  ASCS  Com¬ 
modity  OflBce. 

Commodity  Credit  Corporation  re¬ 
serves  the  right  to  amend,  from  time  to 
time,  any  of  its  announcements.  Such 
amendments  shall  be  applicable  to  and 


be  made  a  part  of  the  sale  contracts 
thereafter  entered  into. 

CCC  reserves  the  right  to  reject  any 
or  all  offers  placed  with  it  for  the  pur¬ 
chase  of  commodities  pursuant  to  such 
announcements. 

If  CCC  does  not  have  adequate  infor¬ 
mation  as  to  the  financial  responsibility 
of  a  prospective  buyer  to  meet  all  con¬ 
tract  obligations  that  might  arise  by 
acceptance  of  an  offer  or  if  CCC  deems 
such  buyer’s  financial  responsibility  to 
be  inadequate  CCC  reserves  the  right 
(i)  to  refuse  to  consider  the  offer,  (ii)  to 
accept  the  offer  only  after  submission  by 
the  buyer  of  a  certified  or  cashier’s 
check,  bond,  letter  of  credit  or  other 
security  acceptable  to  CCC  assuring  that 
the  buyer  will  discharge  the  responsi¬ 
bility  under  the  contract,  or  (iii)  to 
accept  the  offer  upon  condition  that  the 
buyer  promptly  submit  to  CCC  such  of 
the  aforementioned  security  as  CCC  may 
direct.  If  a  prospective  buyer  is  in  doubt 
as  to  whether  CCC  is  acquainted  with 
his  financial  responsibility  he  should 
communicate  with  the  ASCS  Office  at 
which  the  offer  is  to  be  placed  to  deter¬ 
mine  whether  a  financial  statement  or 
advance  financial  arrangement  will  be 
necessary  in  his  case. 

Disposals  and  other  handling  of  in¬ 
ventory  items  often  result  in  small  quan¬ 
tities  at  given  locations  or  in  qualities 
not  up  to  specifications.  These  lots  are 
offered  by  the  appropriate  ASCS  Office 
promptly  upon  appearance  and  there¬ 
fore,  generally,  they  do  not  appear  in  the 
Monthly  Sales  List. 

On  sales  for  which  the  buyer  is  re¬ 
quired  to  submit  proof  to  CCC  of  expor¬ 
tation  the  buyer  shall  be  regularly  en¬ 
gaged  in  the  business  of  buying  or 
selling  commodities  and  for  this  purpose 
shall  maintain  a  bona  fide  business  office 
in  the  United  States,  its  territories  or 
possessions,  and  have  a  person,  principal, 
or  resident  agent  upon  whom  service  of 
judicial  process  may  be  had. 

Prospective  buyers  for  export  should 
note  that  generally,  sales  to  United  States 
Government  agencies,  with  only  minor 
exceptions,  will  constitute  a  domestic 
unrestricted  use  of  the  commodity. 

Commodity  Credit  Corporation  re¬ 
serves  the  right,  before  making  any  sales, 
to  define  or  limit  export  areas. 

Notice  to  exporters.  The  Department 
of  Commerce,  Bureau  of  International 
Programs  (the  Bureau  of  Foreign  Com¬ 
merce  until  Aug.  9,  1961),  pursuant  to 
regulations  under  the  Export  Control 
Act  of  1949,  prohibits  the  exportation 
or  re-exportation  by  anyone  of  any  com¬ 
modities  (except  absorbent  cotton  and 
sterilized  gauze  and  bandages  with  re¬ 


spect  to  Cuba  only)  under  this  program 
to  Cuba,  the  Soviet  Bloc,  or  Communist- 
controlled  area  of  the  Far  East  in¬ 
cluding  Communist  China,  North  Korea, 
and  the  Communist-controlled  area  of 
Vietnam,  except  under  validated  license 
issued  by  the  U.S.  Department  of  Com¬ 
merce,  Bureau  of  International  Pro¬ 
grams. 

These  regulations  generally  require 
that  exporters,  in  or  in  connection  with 
their  contracts  with  foreign  purchasers, 
where  the  contract  involves  $10,000  or 
more  and  exportation  is  to  be  made 
to  a  Group  R  country,  obtain  from 
the  foreign  purchaser  a  written  ac¬ 
knowledgment  of  his  understanding  of 
(1)  U.S.  Commerce  Department  prohi¬ 
bitions  (Comprehensive  Export  Sched¬ 
ule,  §§  371.4  and  371.8)  against  sales 
or  resale  for  re-export  of  said  com¬ 
modities,  or  any  part  thereof,  without 
express  Commerce  Department  authori¬ 
zation,  to  the  Soviet  Bloc,  Communist 
China,  North  Korea  or  the  Communist-, 
controlled  area  of  Vietnam  or  to  Chiba, 
and  (2)  the  sanction  of  denial  of  future 
U.S.  export  privileges  that  may  be  im¬ 
posed  for  violation  of  the  Commerce  De¬ 
partment  regulations.  Exporters  who 
have  a  continuing  and  regular  relation¬ 
ship  with  a  foreign  purchaser  may  ob¬ 
tain  a  blanket  acknowledgment  from 
such  purchaser  covering  all  transactions 
involving  surplus  agriculture  commod¬ 
ities  and  manufactures  thereof  pur¬ 
chased  from  CCC  or  subsidized  for  ex¬ 
port  by  the  Secretary  of  Agriculture  or 
CCC.  Where  commodities  are  to  be  ex¬ 
ported  by  a  party  other  than  the  original 
purchaser  of  the  commodities  from  the 
CCC  the  original  purchaser  should  in¬ 
form  the  exporter  in  writing  of  the 
requirements  for  obtaining  the  signed  ac¬ 
knowledgment  from  the  foreign  pur¬ 
chaser. 

For  all  exportations,  one  of  the  desti¬ 
nation  control  statements  specified  in 
Commerce  Department  Regulations 
(Comprehensive  Export  Schedule,  §  379.- 
10(c)  is  required  to  be  placed  on  all 
copies  of  the  shipper’s  export  decla¬ 
ration,  all  copies  of  the  bill  of  lading, 
and  all  copies  of  the  commercial  in¬ 
voices.  For  additional  information  as  to 
which  destination  control  statement  to 
use,  the  exporter  should  communicate 
with  the  Bureau  of  International  Pro¬ 
grams  or  one  of  the  field  offices  of  the 
Department  of  Commerce. 

Exporters  should  consult  the  applica¬ 
ble  Commerce  Department  regulations 
for  more  detailed  infonnation  if  desired 
and  for  any  changes  that  may  be  made 
therein. 


Commodity 


Sales  price  or  method  of  sale 


Dairy  products. 


Butter. 


Sales  are  in  carlots  only  in  s.tore  at  storage  location  of  products. 

Submission  of  offers:  For  products  in  Arizona,  California,  Idaho,  Nevada, 
Oregon,  Utah,  and  Washington,  submit  offers  to  the  Portland  ASCS  Com¬ 
modity  Office.  For  products  in  other  States  and  the  District  of  Columbia, 
submit  offers  to  the  Cinciimati  ASCS  Commodity  Office. 

Domestic,  unrestricted  use:  announced  prices,  under  LD-29  as  amended:  65.76 
cents  per  pound— New  York,  Pennsylvania,  New  Jersey,  New  England,  and 
other  States  bordering  the  Atlantic  Ocean  and  Gulf  of  Mexico.  65  cents  per 
pound — Washington,  Oregon,  and  California.  All  other  States,  64.75  cents  / 
per  pound. 

Export: 

Competitive  hid  imder  LD-33,  as  amended,  pursuant  to  invitations  to  bid  to 
be  issued  by  Cincinnati  ASCS  Commodity  Office. 

Announced  prices  under  LD-35:  When  sales  are  made  under  LD-33,  as 
amended,  above,  any  butter  offered  but  not  sold  under  the  invitation  to  bid 
will  be  offered  for  sale  through  the  following  Wednesday  at  prices  announced 
in  Washington  each  Thursday. 
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Executive  Vice  President, 
Commodity  Credit  Corporation. 
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NOTICES 


FEDERAL  POWER  COMMISSION 

[CI62-1544  etc.] 

AMERADA  PETROLEUM  CORP.  ET  AL. 

Order  Severing  and  Consolidating 
Proceedings 

August  30,  1962. 

Amerada  Petroleum  Corporation,  et  al.. 
Docket  No.  CI62-1544;  American  Petro- 
flna  Company  of  Texas,  Docket  No.  CI61- 
1418;  Busmore  Oil  &  Gas  Company, 
Docket  No.  CI61-1641;  Cherosage  Enter¬ 
prises  Inc.,  et  al..  Docket  No.  CI62-1459; 
Clark  Fuel  Producing  Company  (Oper¬ 
ator),  et  al..  Docket  No.  CI61-1279; 
Coates,  George  H.,  Docket  No.  CI62-355; 
Cotton,  W.  L.  (Operator) ,  et  al..  Docket 
No.  CI61-1572;  Cox,  Edwin  L.,  Docket  No. 
CI62-621 ;  Dunlap  Oil  Corporation,  Dock¬ 
et  No.  CI62-954;  Gulf  Oil  Corporation, 
Docket  No.  CI62-607;  Hamon,  Jake  L. 
(Operator),  et  al..  Docket  No.  CI61-922; 
Hamon,  Jake  L.,  Docket  No.  CI61-1745; 
Hudson,  W.  H.,  Docket  No.  CI62-1074; 
Humble  Oil  &  Rdfining  Company,  Docket 
No.  CI62-704;  Hunt,  Lamar,  Docket  No. 
CI61-730;  Katz  Oil  Company  (Operator) , 
et  al..  Docket  No.  CI61-627;  McWood 
Corporation,  Docket  No.  CI62-839;  Mc¬ 
Wood  Corporation,  Docket  No.  CI62-703; 
Miller  &  Fox  (Operator),  et  al..  Docket 
No.  CI62-624;  Monsanto  Chemical  Com¬ 
pany,  Docket  No.  CI61-876;  MPS  Produc¬ 
tion  Company  (Operator) ,  et  al..  Docket 
No.  CI62-726;  MPS  Production  Company 
(Operator),  et  al..  Docket  No.  CI62-738; 
Skelly  Oil  Company,  Docket  No.  CI63-73 ; 
Spencer,  Emory  M.,  et  al..  Docket  No. 
CI61-1451;  Standard  Oil  Company  of 
Texas  (Division  of  California  Oil  Com¬ 
pany),  Docket  No.  CI61-1377;  Standard 
Oil  Company  of  Texas  (Division  of  Cali¬ 
fornia  Oil  Company) ,  Docket  No.  CI62- 
1140;  Sun  Oil  Company,  Docket  No. 
CI61-657;  Sun  Oil  Company,  Docket  No. 
CI61-754;  Sun  Oil  Company,  Docket  No. 
CI61-755;  Sun  Oil  Company,  Docket  No. 
CI61-1101;  Sun  Oil  Company,  Docket  No. 
CI61-1584;  Sun  Oil  Company,  Docket  No. 
CI62-276;  Sun  Oil  Company,  Docket  No. 
CI61-956;  Sunray  Mid -Continent  Oil 
Company,  Docket  No.  CI61-1103;  Texaco 
Inc.,  Docket  No.  CI61-961;  Texaco  Inc., 
Docket  No.  CI61-1757;  Tex-Star  OU  & 
Gas  Corporation,  et  al..  Docket  No. 
CI62-729;  Union  Producing  Company, 
Docket  No.  CI62-639. 

At  page  14  of  our  Opinion  No.  362, 
Skelly  Oil  Company,  et  al..  Docket  Nos. 
G-18638,  et  al. — FPC — issued  on  Au¬ 
gust  30,  1962,  we  noted  that  four  con¬ 
tracts  ^  at  issue  in  those  proceedings  were 
entered  into  after  September  28,  1960,  at 
prices  above  15  cents  and  at  or  below  the 
18-cent  per  Mcf  price  established  as  the 


1  These  contracts  are  those  of  the  following 
producers: 


Date 

Initial 

price 

(cents) 

Docket 

No. 

Katz  Oil  Company,  Op¬ 
erator _ 

Jake  L.  Hamon _ 

Bim  Oil  Companv  _ 

Texaco  Inc _  _ 

10- 17-60 

11- 21-60 
12-1-60 
12-1-60 

17 

18 

17 

16.4065 

0161-627 

CI61-922 

CI61-056 

CI61-061 

guideline  price  for  Texas  RaUroad  Dis¬ 
trict  No.  4  in  our  Statement  "of  General 
Policy  No.  61-1.  We  conditioned  the 
certificates  granted  to  the  producers  in 
those  proceedings  who  entered  into  con¬ 
tracts  prior  to  September  28,  1960,  so 
as  to  provide  for  a  15-cent  per  Mcf  in¬ 
line  price.  In  the  above-mentioned 
Opinion  we  also  took  note  of  the  fact 
that  at  least  21  other  temporary  cer¬ 
tificates  (and  one  permanent  certificate) 
have  been  issued  without  price  condition 
for  sales  in  Texas  Railroad  District  No.  4 
under  contracts  negotiated  subsequent 
to  the  issuance  of  the  Policy  Statement 
at  prices  between  15  cents  and  18  cents 
per  Mcf.  In  the  Opinion  we  noted  that 
it  would  not  be  in  the  public  interest  to 
issue  permanent  certificates  requiring 
the  four  producers  referred  to  in 
footnote  1  to  accept  15  cents  per  Mcf 
because  they  happened  to  be  consoli¬ 
dated  with  the  proceedings  on  the  ap¬ 
plications  of  Skelly  Oil  Company,  et  al.. 
Docket  Nos.  G-18638,  et  al.  (Skelly) 
while  we  permitted  others  who  also  had 
contracted  subsequent  to  the  Policy 
Statement  to  continue  collecting  higher 
prices. 

In  Skelly  we  indicated  that  we  are 
adopting  a  new  ceiling  price  of  16  cents 
applicable  to  all  future  sales  in  Texas 
Railroad  District  No.  4.  We  are  cog¬ 
nizant  of  the  fact  that  there  were 
numerous  temporary  certificates  issued 
for  sales  in  Texas  Railroad  District  No. 
4  which  are  covered  by  contracts  ex¬ 
ecuted  between  the  date  of  issuance  of 
the  Statement  of  (general  Policy  No.  61-1 
and  the  date  of  issuance  of  the  amenda¬ 
tory  statement  changing  the  area  ceil¬ 
ing  for  this  District  which  we  adopted 
simultaneously  with  the  issuance  of 
Opinion  No.  362. 

In  light  of  the  fact  that  the  holders 
of  these  temporary  certificates  are  con¬ 
tinuing  to  collect  prices  that  may  exceed 
those  at  which  they  should  be  per¬ 
manently  certificated,  it  seems  only 
proper  that  a  hearing  be  convened  for 
the  purpose  of  determining  whether  per¬ 
manent  certificates  should  be  issued  to 
those  producers. 

There  are  pending  before  the  CJom- 
mission  certain  applications  for  certifi¬ 
cates  for  the  sale  of  natural  gas  from 
Texas  Railroad  District  No.  4  by  pro¬ 
ducers  who  have  not  requested  the  is¬ 
suance  of  temporary  certificates.  It 
seems  proper  that  these  applications 
should  be  consolidated  for  hearing 
with  the  aforesaid  applications  in 
which  temporary  certificates  have  been 
granted. 

In  such  a  hearing  all  of  the  appli¬ 
cants  will  have  an  opportunity  to  show 
whether  the  appropriate  price  at  which 
they  should  be  permanently  cer¬ 
tificated  should  be  limited  to  the  15 
cents  per  Mcf  price  which  we  found  to 
be  the  in-line  price  as  of  September  28, 
1960,  the  16  cents  per  Mcf  price  which  is 
being  adopted  as  the  future  area  ceiling 
price  for  this  area,  or  the  18  cents  per  Mcf 
price  established  on  September  28.  1960. 

The  proceedings  upon  the  applications 
of  the  four  producer  applicants  holding 
temporary  certificates  for  sales  in  which 
the  contracts  were  executed  subsequent 
to  the  effective  date  of  oxir  Statement 


of  General  Policy  No.  61-1  should  there¬ 
fore  be  severed  from  the  Skelly  pro¬ 
ceedings. 

The  other  producer  applicants  listed 
herein  produce  and  sell  or  proposed  to 
produce  and  sell  natural  gas  in  inter¬ 
state  commerce  for  transportation  and 
resale  as  indicated  below: 

Docket  No.;  Purchaser;  Field  and  County; 
and  Initial  Price  Per  Mcf 

CI62-1544;  Natural  Gas  Pipeline;  Los  Mo- 
gotes,  Zapata;  18.0. 

CI61-1418;  Tennessee  Gas;  Donna,  Hidalgo; 

17.24347. 

CI61-1641;  Ben  Bolt  Gathering;  Alice,  Jim 
Wells;  16.0. 

CI62-1459;  Natural  Gas  Pipeline;  Hebbron- 
ville  Area,  Jim  Hogg;  18.0. 

CI61-1279;  Tennessee  Gas;  El  Puerto,  Starr; 
17.24. 

CI62-355;  S.  Texas  Gathering;  N.  E.  Thomp- 
sonville,  Jim  Hogg;  18.0. 

CI61-1572;  S.  Texas  Gathering;  Nicholson, 
Webb;  16.0. 

CI62-621;  S.  Texas  Gathering;  Yeary,  Kle-, 
berg;  17.0. 

CI62-954;  Tennessee  Gas;  Seeligson,  Jim 
Wells;  17.24347. 

CI62-607;  Natural  Gas  Pipeline;  Escobas  (et 
al.),  Zapata  (et  al.);  18.0. 

CI61-922;  S.  Texas  Gathering;  Thompson- 
ville,  Jim  Hogg;  18.0. 

CI61-1745;  S.  Texas  Gathering;  N.  E.  Thomp- 
sonville,  Jim  Hogg;  18.0. 

CI62-1074;  Tennessee  Gas;  Lopeno,  N.  E.;  Za¬ 
pata;  16.5. 

CI62-704;  Tennessee  Gas;  N.  E.  Loma  Novia, 
Duval;  17.24347. 

CI6 1-730;  S.  Texas  Gathering;  May,  Kleberg; 
16.50. 

CI61-627;  S.  Texas  Gathering;  Vela,  Zapata; 
17.0. 

CI61-839;  Tennessee  Gas;  Potrero  Lopeno, 
Kennedy;  17.24347. 

'CI62-703;  Tennessee  Gas;  Potrero  Lopeno, 
Kenedy;  17.24347. 

CI62-624;  Ben  Bolt  Gathering;  Alice,  Jim 
Wells;  16.0. 

CIO 1-876;  Tennessee  Gas;  El  Ebanito  Area, 
Starr;  17.24347. 

CI62-726;  S.  Texas  Gathering;  Shepherd, 
Hidalgo;  16.0. 

CI62-738;  S.  Texas  Gathering;  Shepherd, 
Hidalgo;  16.0. 

CI63-73;  Natural  Gas  PipeLne;  Los  Mogotes 
Area,  Zapata;  18.0. 

CI61-1451;  Natural  Gas  Pipeline;  Pulton 
Beach,  Aransas;  18.0. 

CI61-1377;  S.  Texas.  Gathering;  N.  E.  Thomp- 
sonville,  Jim  Hogg;  19.795, 

CI62-1140;  Natural  Gas  Pipeline;  Sejita, 
Duval;  18.0. 

CI61-657;  Tennessee  Gas;  Seeligson,  Jim 
Wells;  17.24347. 

CI6 1-754;  Tennessee  Gas;  Hidalgo,  Hidalgo; 

17.24347. 

CI61-755;  Tennessee  Gas;  Shepherd,  Hidalgo: 

17.24347. 

CI61-1101;  Tennessee  Gas;  Donna,  Hidalgo; 

17.24347. 

CI61-1584;  Tennessee  Gas;  El  Puerto,  Starr; 
17.24. 

CI62-276;  S.  Texas  Gathering;  Jamieson  Unit, 
Hidalgo:  16.0. 

CI61-1103;  Tennessee  Gas;  Seeligson,  Jim 
Wells:  17.24347. 

CI61-1757;  Ben  Bolt  Gathering;  Pallto 
Blanco,  Jim  Wells;  15.944. 

CI62-729;  Tennessee  Gas;  Tabasco,  Hidalgo; 

17.24347. 

CI62-639;  Natural  Gas  Pipeline;  Jennings 
.  Area,  Zapata  (et  al.);  18.0.  / 

CI61-956;  S.  Texas  Gathering;  Yeary  & 
Riviera  Beach,  Kleberg;  17.0. 

C161-961;  S.  Texas  Gathering;  Riviera  Beach, 
Kleberg;  16.4965. 

The  Commission  finds : 
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( 1 )  The  public  convenience  and  neces¬ 
sity  require  that  hearings  on  all  of  these 
related  matters  be  held  in  consolidated 
proceedings, 

( 2 )  The  public  convenience  and  neces¬ 
sity  require  that  the  proceedings  upon 
the  applications  of  producers  referred  to 
in  footnote  1  hereof  be  severed  from  the 
proceedings  entitled  Skelly  Oil  Company, 
et  al..  Docket  Nos.  G-18638,  et  al.,  and  be 
consolidated  for  the  purpose  of  hearings 
with  the  proceedings  upon  the  applica¬ 
tions  of  the  other  applicants  listed  in  the 
caption  of  this  order. 

The  Commission  orders: 

(A)  The  proceedings  upon  the  appli¬ 
cations  referred  to  in  footnote  1  hereof 
are  hereby  severed  from  the  proceed^gs 
in  Skelly  Oil  Company,  et  al.,  Docket  Nos. 
G-18638,  et  al.,  and  are  consolidated  for 
purpose  of  hearing  with  the  proceedings 
upon  the  applications  of  the  other  appli¬ 
cants  listed  in  the  caption  of  this  order. 

(B)  Pursuant  to  the  authority  con¬ 
tained  in  and  subject  to  the  jurisdiction 
conferred  upon  the  Federal  Power  Com¬ 
mission  by  sections  7  and  15  of  the 
Natural  Gas  Act,  and  the  Commission’s 
rules  of  practice  and  procedure  a  hear¬ 
ing  will  be  held  on  October  29,  1962,  at 
10:00  a.m.,  e.d.s.t,,  in  a  hearing  room  of 
the  Federal  Power  Commission,  441  G 
S*^reet  NW.,  Washington,  D.C.,  concern¬ 
ing  the  matters  involved  in  and  the 
issues  presented  in  the  proceedings  here¬ 
by  consolidated  for  purposes  of  hearing. 

(C)  Protests  or  petitions  to  intervene 
may  be  filed  with  the  Federal  Power 
Commission,  Washington  25,  D.C.,  in 
accordance  with  the  rules  of  practice  and 
procedure  (18  CFR  1.8  or  1.10)  on  or  be¬ 
fore  September  27,  1962. 

By  the  Commission. 

[seal]  Joseph  H.  Gutride, 

Secretary. 

[PR.  Doc.  62-9053;  Piled,  Sept.  10,  1962; 
8:49  a.m.] 

SECURITIES  AND  EXCHANGE 
COMMISSION 

[File  No.  70-4063] 

ALLIED  NEW  HAMPSHIRE  GAS  CO. 

Notice  of  Filing  of  Application  Re¬ 
garding  Proposal  To  Issue  and  Sell 
Bonds  and  Notes 

September  5, 1962. 

Notice  is  hereby  given  that  Allied  New 
Hampshire  Gas  Company  (“New  Hamp¬ 


shire”)  ,  P.O.  Box  236,  Portsmouth,  New 
Hampshire,  a  gas  utility  subsidiary  com¬ 
pany  of  Colonial  Utilities  Corporation,  a 
registered  holding  company,  has  filed 
with  this  Commission  an  application  pur¬ 
suant  to  the  Public  Utility  Holding  Com¬ 
pany  Act  of  1935  (“Act”) ,  and  has  speci¬ 
fied  section  6(b)  of  the  Act  and  Rule 
50(a)  (4)  promulgated  thereunder  as  ap¬ 
plicable  to  the  transactions  described 
below. 

All  interested  persons  are  referred  to 
the  application  on  file  at  the  office  of 
the  Commission  for  a  full  statement  of 
the  proposed  transactions,  which  are 
summarized  as  follows: 

New  Hampshire  proposes  to  issue  and 
sell  to  Monarch  Life  Insurance  Com¬ 
pany  $400,000  principal  amount  of  5% 
percent  First  Mortgage  Bonds  maturing 
in  1982.  The  bonds  will  be  issued  under 
and  pursuant  to  the  terms  of  an  Inden¬ 
ture  dated  July  1,  1944,  in  which 
Schroder  Trust  Company  is  designated 
Trustee,  as  heretofore  supplemented, 
and  as  further  supplemented  by  a  Sup¬ 
plemental  Indenture  dated  July  1,  1962, 
The  price,  the  principal  amount  plus 
accrued  interest  from  July  1,  1962,  to 
be  received  by  the  company  for  the  bonds 
and  the  interest  rate  were  determined  by 
negotiation  following  contact  with  four 
insurance  companies  and  the  submission 
of  proposals  by  two  of  these  companies. 

New  Hampshire  also  proposes  to  issue 
and  sell  to  The  Lincoln  National  Life 
Insurance  Company  an  unsecured,  20- 
year,  promissory  note  in  the  face  amount 
of  $225,000,  bearing  interest  at  &V2  per¬ 
cent  per  annum,  payable  semiannually. 
The  note  is  prepayable  from  time  to  time, 
upon  30-days  written  notice,  in  whole  or 
in  part  in  multiples  of  $1,000,  upon  pay¬ 
ment  of  accrued  interest  on  the  prepay¬ 
ment  plus  a  premium  of  10  percent 
during  1963,  decreasing  at  the  rate  of  1 
percent  per  year  through  1967,  and 
thereafter  at  the  rate  of  0.4  percent  per 
year.  The  note  will  be  issued  under  and 
pursuant  to  an  agreement,  dated  as  of 
July  1,  1962,  between  the  company  and 
the  insurance  company.  The  price,  the 
face  amount,  to  be  received  by  the  com¬ 
pany  for  the  note  and  the  interest  rate 
were  determined  after  negotiations  with 
The  Lincoln  National  Life  Insurance 
Company  and  Massachusetts  Mutual  Life 
Insurance  Company. 

The  net  proceeds  from  the  sale  of  the 
bonds  and  note  will  be  used  to  pay  at 
maturity,  October  1,  1962,  an  outstand¬ 
ing  long-term  bank  note  in  the  amoimt 
of  $56,000;  to  retire  the  company’s  out¬ 
standing  2,000  shares  of  $100  par  value. 


Series  A,  6y2  percent  preferred  stock, 
including  the  premiiun  thereon  in  the 
sum  of  $12,000;  to  pay  all  then  outstand¬ 
ing  short-term  bank  notes  which,  at 
May  31,  1962,  aggregated  $30,000  face 
amount;  to  reimburse  the  treasury  for 
expenditures  for  the  purchase  and  con¬ 
struction  of  additional  utility  assets ;  and 
for  other  corporate  purposes. 

The  application  states  that  the  fees 
and  expenses  to  be  incurred  in  connec¬ 
tion  with  the  issue  and  sale  of  the  bonds 
and  note  are  estimated  at  $14,750,  in¬ 
cluding  legal  fees  of  $6,500,  accountant’s 
fees  of  $1,000,  and  $6,000  to  Duff  & 
Phelps  for  financial  advice  and  assist¬ 
ance  in  negotiating  the  sale  of  the 
securities. 

It  is  further  stated  that  the  Public 
Utilities  Commission  of  the  State  of  New 
Hampshire,  the  State  commission  of  the 
State  in  which  New  Hampshire  is  or¬ 
ganized  and  transacts  its  business,  has 
jurisdiction  over  the  creation,  issue  and 
sale  of  the  bonds  and  note;  and  a  copy 
of  that  commission’s  order,  dated  June 
29.  1962,  authorizing  the  issue  and  sale 
of  the  securities  is  supplied  as  an  exhibit 
to  the  application. 

Notice  is  further  given  that  any  in¬ 
terested  person  may  request  in  writing, 
on  or  before  September  20,  1962,  that  a 
hearing  be  held  in  respect  of  such  mat¬ 
ters,  stating  the  nature  of  his  interest, 
the  reasons  for  such  request  and  the 
issues  of  fact  or  law  he  desires  to  contro¬ 
vert  ;  or  he  may  request  that  he  be  noti¬ 
fied  if  the  Commission  should  order  a 
hearing  thereon.  Any  such  request 
should  be  addressed;  Secretary,  Secu¬ 
rities  and  Exchange  Commission,  Wash¬ 
ington  25,  D.C.  A  copy  of  such  request 
shall  be  served  upon  applicant  personally 
or  by  mail  (air  mail  if  the  person  being 
served  resides  more  than  500  miles  from 
the  point  of  mailing) ,  and  proof  of  serv¬ 
ice  thereof  (by  affidavit  or,  if  by  an 
attorney-at-law,  by  certificate)  shall  be 
filed  contemporaneously  with  the  re¬ 
quest.  At  any  time  after  said  date,  the 
Commission  may  grant  the  application 
as  filed  or  as  it  may  be  amend^,  as  pro¬ 
vided  in  Rule  23  of  the  general  rules  and 
regulations  promulgated  under  the  Act, 
or  the  Commission  may  grant  exemption 
from  such  rules  as  provided  by  Rules 
20(a)  and  100  thereof,  or  take  such  other 
action  as  it  deems  appropriate. 

By  the  Commission. 

[seal]  Orval  L.  DuBois, 

Secretary. 

[F.R.  Doc.  62-9051;  Filed,  Sept.  10,  1962; 

8:48  a.m.] 
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